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PREFACE
The il{anual contains instructions for the inspection and local

audit of the accounts of M.E.S. formations. These instructions
are supplementary to those contained in the departmental Codes
and Regulations of the Government of India, and are meant to
ser"ve as a general guide to the officers and establishment employed
on the inspection and local audit of NI.E.S. work; they are not
intended to cover self:evident exceptions, or mattei:s of cletail
with which an individual with some experience of M.E.S. ac-
counts is expected to tre conversant. These are not to be quoted
as authority in support of objections which wiil invariably be
raised with reference to rules and orders of .the Government of
India and the administrative authorities. Before an objection is
raised, the Audit Officer rvill satisfy himself that there has actually
been a breach of Rules or Instructions on the subject.

2. The Manual is in four parts, uiz.,

Pan:r l.-General instructions relating to the check of the
month'b Cash Book and cash vouchers of M.E.S. formations, and
the procedure for raising, recording, pursuing and clearing the
objections and for presenting the results o{ atldit to the \'I.E.S.
authorities

Panr II.-Main points of Audit which a Regional Audit
Oflicer shouid see at the time of his half yearly Inspection o{
M.E.S. formations.

Norn:-Ths term "Iieqional Auclit Offlcer" used in this manual includes the "Local
Audit Officers" in areas n'here the inspection and revierr of local audit of tho aceountc of l{.8.S
formation has been entrustecl io them'

Pnnr lll.-*Detailed instructions for conducting local audit
of M.E.S. accounts, registers, ledgers, etc.

Pnnr IV.-Extent of Audit by the Unit Accountants attached
to M.E.S. offices and instructions relating thereto.

3" Regional Audit Officers and their establishments are ex-
pected to understand fully the contents of this Manual and to

"pply 
them in their inspection and locai audit of M.E.S. accounrs

inielligently and r,vith due regard to the interests of tlae State.
Controllers may, if necessary, vary the instructions in tht
Manual in matters of detail to suit local conditions. Any pro-
posed change involving a substantial and permanent depariure
from the basic rules should be refemed to the C.G.D.A. for
approval.

(iiQ



\Iv /

4. 'fhe C'D'r\" Ccntr:rl q'*:1.it":tttt J'"1 
tiffi"'fJ;'U"':

r." * p i',, g' i r.. y 
1 1 " 1l :;,::,'ffi l"tili',:'i i *t #li,; I i,;\l1ii

he'rr'i I I proPo:c .,:.:";:il,'ii.,r. i'1 d.tl.Il"::' ;.:t 
,i;*r.

uil*na*itttd '1..,,11.n rhe correcrrons proposecl at'e basec

il're oltlers on 1\'l1t 
itio' nf the fVlanuel rnd i[

rsedes tle lgSg cd
5. This suPe

corpol"ates *il t'"ilt'*'i":;; "p 
to september'' l''ru't'

14 E S Local Audit Manual - 1955 Edition (Reprint L973)

a- a-.- a-.-.- t- r- r- r_ o- t-.- l- a- i- '- 'F '- '- '- 
t_ 

'_ 
t_ i_

C S No ..........T:..... r.,fiT'

In table of contents Page (v) of
i.nser:b.the flollowlng as oPening
Part I- GENERAL rr.

ItQbjectivgSr,..r..

the above publication
item below heading rt

l_il

ner^l Para t1r r,lith heading and
be renumbered as Pa-ra 1A rr

rrParagraph; ilr allotted against ltm tt obj ects of
i"speltic" ard audit It may be amended to read as rr' IA rr '

Nn.lv Dsl-t{t;

18th Nozremlirr' 19ii3"
hsert the following as
the o<isting Para I maY

rr -&ii93[e!-:
The obj ectives of Ra0fi,AJ (MES ) are to ensure that :-

(i) ffre resrurces placed at ttre disposal of qBS

formations are utilised fcr the purposes for which
they are neant.

(ii) fay, St:res and works accounts are tnaintajned
correctly and upto date.

(iii)fne UAs attacna, K*e l{ES for-,nations dischar-
ge their duties proper1Y.

(Authority :- Annexure ii t.:
L\T\O/AT-Coord dt 5.4.?9. )

il,--,".-...-

R"' t:\GANNA-I Lt'\N

(-:t*tt:Y'll(''h,.n'rol''n?,*,',1;r'rl,';,ni

(,,

"{F-s''h+.

.-#i

1,

rl
I

/



TABLA OF CONTENII.'S

,PA-R,T I-GENERAT,

ofinspection and q,udit . :
rt2*{e-4}wa

blity of the R.A.O, for inspec-tion and local audi6 .

ice ofinspection pnd aBdit

ments to be obtoine{ from C,D.A.,s offce

Q of accounts

b enfacement

Its of inspebtion and local audit

of periodicai services measurement booke

of changes in scale offurniture

and accounis to be oudited and inqpeoted

tent of local audit by local auciit sta$

oflocal audit by Unit Accountant

Review of Unit Accountant's work

of cash books

ent of audit

PAR,T II-INSPXCTION

Introductorv

book and cash assignment

'ouehers in possession of ths Unit, Accountdnt

pt books

r of unpd,id wages

::rtingent eharges

F,bgister

t botlks j'.'

ical serrices mebsuremont books

*'i"-porray'work-charged.-establishment

Contractor's ledger

Register of unstir,mpe.d

Security clepositr

Acquittanee rolls
. ;. ' j:

Construetion aecoun.tB and connectod rbgistere .

Register of Terminal Compensation claime

Peaacglrs

I

4

6

6.17

,8
.e/r3..

r1.16

.17
18

t9-22

23-24

25-26

27.30

Annc5dl'g'd'

r

36

31.42

43

44-47

48

49,

50

61.53

;84

ob-56

bt

58.61

'trz

63-64-

'65

66 67

67A
,69

acknowleclgement receipts

Register o,f appropririiious" ;

I tr



PrareariE

.69

.76

:|.

.5

'
I

I

.l

-:_.

'l:

Bulb ace

Stooi-ta

Electric

Regieter
by S'l

$ctcr r€

Coilrrhr

Rotiitnr

WorbI
RoodRr

Traneier voucherg dbd irangfer franeactione

Guerd 6le of I'T). Sobecluler

Rsvenue

Glenerol

Register of los6€8

Bogistor of builclinge

Review of altotment of quorten -

Guartl file of sPecimon Figd&tursr

Bogistir of susPense aocouats

Objecfion atst€nent [I.A.X'. (C.DA'} 2621

Boo!3 of referonce

Supply of workfuig fotur

PA3,T III-LOCAI, AIID. M

Cr,eb-book rouohers

Must€r B,olls .'
gemporary-work-chargod estatilieLment' bills (Intlnrtrial and non-indusirial)

Auctit of bills and vouchers

Measurement bookr

Regiote'r of un'Paid *agen

Perioctiaal servicos meisutemeut bookr

Contraoh

Contingont chargea

&ogistor of barrack damages

Conqtructlon aooountl

Sorutiny ofexpenrditure on ropalrc and rane$als

Sogister of aPP-roPriationr

Rogiste of aPProvals ofvorkr

RegiBtor of sa,,letlons

Rogiger of Terminal Coopensation cleimr

Stock purchase registor

Annusl roturns of }I.E,S. installat'iona

Coupletlon rePorte

Sorvio Boolis

Sailr*y rarrants, orodit noter, eta' '

Tritspor't inacnts

Cont.fador'r leclger

7t-78

77-80

8l

82

83

84

85

86

87

88

aa

ta

94

95

.96

sTlss

100

10r

102

103/106

107

r08

100-11.6

lr?
118

tIe.u?
123-t26

r26.4

r27"1r0

180.132

133

1q4.136

1B?

138

13S,14

:+\+r



Transfer entrieg and transfer vouohers

tvirl

PrgrurrpE

. tcl.-t62.

Begiste.r of builclingr

Suspenso register

Begister of losses

Objeotion statpmente (O.I.S.)

Licenco fee assesqent lodger

Occupation returns

Rov,enue ledgen

lVator ond electricit'y charges

Rqlgrns of reeoveries

Rcfunilg

Workrhop aceounts

'Works Passing Registor . . .

Road Register (Propelty Acoounts) ,

PAET IV_AIIDIT OF STON,E ACCOIINTS 3Y UNIT ACCOUNTA}iT

Ligi of documents audited by Unit Acoonntont

Programne of auclit by Unit Accountant

Enfacement of audit eertifioate

State of store accounts

Progress report of audit by Unit, Accorut*nt

Verification.of castinge, etc,

Matcriate rcgieter and materials accountc

Incleirte and. recoipt vorrchers

Divieioael stock rogisters

Storos-in-hantl ledger

Roed motal register

T)omolition register and demolition ctatemontt .

Regieter of authorised furniture

Station fulnituro rogister

T'urniturc distribrrtion ledgers

Tools and plant

Toolc and ptant clistritntion ledger .

Log books of inst&llatlons, roail roll;rs, oto.

P.O.L. aooount' oto.

Plant reoortl book

Sao ancl metor 'regbter

163

$

. 164-I6t; ;.. t:.
L62

] j ::'

' 163

1S1-1.68.

r, 169-1?.5-

;-15.61??

r?8"r89

183.

I84-r86

I86-r94

r95

r96

20t-w3

204-206

206-208

909

210

21t-2r2

2r3-2I8

ats-221

222-221

266.226

227

-228
229

230

zBL

s33

284

236

286

237

,*

!r
f*

{
'r'i.:
'!sF'

ifr:

. ir*
_'l.r:i.

li.

l

3*

.!.-. i
.t

'{ f
t*+

aa



1 r'iir1

Bulb accoirnt

Stook.takine . . .

Electric snd mechanicnl ineiallat;ions

R,egirtgr of-revonue derirod. from lancls, trees, usufruct, etc, naintainetl
by S.D.Os. . d

J{otor reader'r books for electrieiiy and .weter 
" .

Consumer'sledger . i . , , .

Rcturng ofrecoveriee (rater and electrieity) . . . . ;

Workr Pe,ssing Regirter . .

Road Register. (Propertv Accouuts) .

PrRlGfi,aPri

238

239

240

241

242

2.13

244

245

24ti



\'

lI.E.s. LOC..I,L AUDIT' -r{A}iLlAL , ,,,

PAR:T I
GE,NERAL

Obiects of InsPectian arzd Audit,

I. Tht rlain obiects of Inspection and Local Audit of fuI.E.S. Ac''
- counfs ale :-

r,i) to iubie<.r to eudit suclr rccount*, r'ouchers. rt(., as are not audited.
or as cannor 'l're iatisfactorilr' or completely auditecl in thetC.D.A''s main-

- office:

(ii) ro see rhar lhe initial rccords frorn r'vhich the accounti or bills,
crc., arc p,epluccl. or.ort rvhich thel- ar-e based. are propcrly maintained
in rhc pr.es.fiLc,t forrns and arc checked as iaid do$n in the rules;

(iii) ro iice rhat all moneys relating _to public funds have been duly
,..otiuf'ecl tor" ancl expendecl only for the llurpose for rvhich they are
irrtcttr.lerl; :trttl

(ir.) to scc rher th* L-iriit ,\ccountant potted hl the C.D.A' is efiicient
ancl ilis.:htrgtts his cluties satisfaEtorilr'.

i, Ile.sponsibiLity of the R. A.0. lor ittslttt:liort nrttl l()cal aud,i t

ll.Iaclr autlit sqrr:rd rtill, us tar as possilile. bc k'tl br rttl ]\ccotrlltallt
t t.'rtt' 

-*r'oiiiti iit ptt tiitnti)' l)rcserrr rvith' ther'' Hc shotricl cscrcise vigi-
lalgc arrcl rotr ,]ni the 'points clcrnanding''lhe lL'A.O.'s atterltion. -flt"
R.A.O., ar tht: tirnc of his lisir ro the Xl'.li.S. {ormation, l'ill chcck tl'rt:

e{Iicieniy gf rvork done b,r, his sL;1fi nor l;y'llltatls of_rorttine Pel'ce.ntage
clrccks nut 6l- rcst-clrecks i,, srrir ttre t'equir, nrclrts of each clrsc. Thcsc
rcst-clrcclis slr'oLrl<l bc .irr r ttc itiltule of "silnplirrg" for incult ating in th-c

subor.clinate exccntive a wholesorue fcat, irr- thci arrditors a betterlaudil:
iepse, ana irlso t.o see llrar rhcv tlo rrot. by rrcglccL,l. g)'coll,trsiolr. dcflat
rhr objcctives selvcd bv lhc l)rcselrt. sr opc of auclit. I rt acidrtton to l"llc

utrilts br.orrqht out l)\' 'tit. locat arrcliL supcrintcndcnt [ot' Pcrsollrl atten-

iion by rhe'R.^\.O. lnd t5e l)r-o(ess o6 
-''5npp.li'g", tht' R.A.O.'s matn

functiol 1^riff fr" to maintain fisciplinc linclrrding: stern maintenanie of
au.lit "clrill"). Irighcr irrrdir arrcl liairon rvith thc'\I.E.S. authorities for

. - thc clficiept '.*..,itiu. ilrlaugements irr thc' Inattcr o[- making clocumetlts
''{' 

ar.ailablc, slrcctly scltlcnrent of object ions, r'ccovcr)' of dues, ctc' He wtll

* f :t ;.TJ T ;l *,, l' *i; ;, r:.'' 
r,ii 

:'* i :; i: l .* 1:: : it ilJ'h :i""r::: i : I
"b-ans:rctionr. HJ nla) cvclr rlffer sttggesticrns ,hearing 

()n the economv of
..puLrlic *orr.y'uni"iJ *p"i,"J-to .13"r,, in all cases"of avo-idable cleiicll

. irork i,, .o"i,..iio"'*itii accounrs ancl audit. such propornr,],:::19"d,.i:
' rniritrg should not ordinarill' be ernbodiecl in Inspecti",l, tiryti:, Jtl!

-,, submiited separately to the C.D.A. after cons'ltation rvith the Nl't"S'
. ijffi;;;; and lhe Unit Arcounraut. ln all such case$, _per-sonal discussions

' '. rvith the executive officers, if conducted in a friendll'. sprit atrd wtth
. ' a r-eal desire to assist ratlter than .to criticist-" . ma,v lead to Pracflcal

sltggestiol.ls likeh- to le,suit in tangitrle benefits of the fitrances ot th€

Stitb.
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5. Portfolios and files of paid vouchers, etc., peftaining to the peri-od
covered !y the local auclir wiil be obtainrd fro.m-the "E'section of"!h:
main offiie. For ,this ,prlrp-ose, a_requisition will bg.m1de 3t9* I I9-t:matn omce. I'or ,tnls plllpose, a IequrJrLruII wrll uc lll4us 4uuuL 4 tvrr-
night before the local^, audit staff ij expected to visit ,the M.E.S. .forqa;night before the local,audlt statl r$,expected to vtslt tne rv

' ,tion. The "E" section r,vill forward tire necessary documents to 
- +-e

..', ,R,A.O. together rvith a. list, of cases (with full particulars thereof), "yhi:l
nray ha.i,e'<:ome t() rroticc flom time io time arid regarding which it may
lte'consicleri-cl tit:siraltlc th:tt the R.A.O. or the local audit sta{t shoulcl
pccially looli intt; cltrlirig tlrc coursc of inspectiorr or .local audit. .{

*$; be sulrnrittic.l to the C.D.i. I'oI {ttrtlter disposal'
parat; report. emirocl,irrg- thc lcsults o1_irrveitigatiotts of such cases will

',-fi*
,#' 6. ADv arrears irtrtl confusion irr the accoutrts work of the M.E.S.

b fornat-ion ihould receive special attetrtion of the R.A.O. rvho in consul-
. *{ ratir.,n rvith the I{.E-S. Ofiicer and the Unit Accountant should deviset:S *"uoo and nreans to relrcdy thc tlefccts and to bring the accounts work

r, 1rp-tt't.date ;rrrd il nc{iessat tertdet such femporar',r' help as rnay aPP-eaT
i:: sriital.,le. Il:lhc:lrrears, etc,, aic so heavv ihat they iantrot- be pulled

irp in ;r lc;rsorrable lengtii of tirnc, 11 report to .this cffect shorrld irntne-
,'' diatciy lre s'ent to t.ire 

'C.D",\. for trecesialy acticln suggesting ways and

-j. means to clear the at'rears.

7. It should be seen that the various accotlnts, registers, etc., are
signed by the N,I.E.S. Oflicer in token of his responsibility, 

- 
that- they

\- bear the iignatLrre of the l-r,nit Accountant in token of his check and that
in the casE of Reglsters, Ledgers, etc., they are regularly reviewed -by
the Unit Accounrani antl N{.E"S. Officer. Thd R.A.O. should also see that
the various accounts documents, returns, vouchers, etc., submitted to the
Unit Accountanr p[ncrrrauy by all conccrned and that the records of
payments, meus,rrdmentr #d trarrsactions in general ate clear, explicit
and self-contained.

L All registers. documents, vquchers, etc., which are audited will
be enfaced "ALrditcd", "objected" or "Remarked" as the.case may be

- arrd initialled, the particulais, i.e., the date of check, the item or Pages
{ checked arid the peiiod of audit being noted in a fly leaf of the fegister,
i{.tc., and initiallcd by the auditor and-signed by the-superintendent. Only

-'red'ink or red coloured pencil will be u"sed by'the locil audit stafi when

Audit Enfaccrrlent

contained in the accounts boolis and registers.

checking accounts books,'registers, etc. All ticki and initials must be small
a$5f,neit, care being taken to avoid obliteration of figures and other

f Iksulls ol lnsPection

8-A. On the completion of the audit, the auditor(s) concerned will
append a certificate to the office copy of the audit and'inspection rePort
issued on the accounts of each I,I.E.S. formation on the lines indicated
belorv. The certificate should be examined by the Superintendent with
the tists of accorlris to be auclited and cor-rntcrsigneE Uy trim. Before
iorintersip;ning thc certificat.e, the Superintetrdent l'ill extrcise such
checks, over the auditrtr's r,''ork as u,ill satisfy hinr that the audit has been

\
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(c) As soon as the lote rclatirrg ro an)' particular docunrcnt(s1 or
-.ubject is corupletcd. it rlill be srrbmitted to the R.A.O. if preseni,'for
approval and issue irr original to the M.E.S. authorities fbr their remarks
aud such action as rnay be ncccssar:r,. If the R.A.O. is not present, the

-, note tr''ill bc isstred undcr rlre sigritrrrc of Supcrintcrrdent. Notes con.
{.I-Cerrrrng' the Unit Ac(:ountant rlill" b,e serlt to hirn.

vernmetrt should }e ,cxplained-intelligiblv. The narneg of officere rosponeible for irregularitios
should ttot ordinarih' be entered in the le}ori.. but il nll cases of gorioue irregularities a noto of
the uanros shoulci irir"ariably lie kcpt {or i'ecortl in 1}re Region*l Audit antl ihe C,D.A'e officee,
Itisnotonlysulticrierrt topointontin.r:rrsbut, it i8 aleo niiccssar.r to give lrelpful adrico how
bcst they can be aloicled in the futule. It i6 desirable that all ctiteuren-ts arLd aileg*tiorx niado,
ltisnotonlysulticrierrt topojDtorltrerl.rrsbut, it it aleo ntccssar'.r- to give lrelpful adrico how
bcst they can be aloicled in the futule. It i6 desirable that all ctiteuren-ts arLd aileg*tiorx niado,
ancl all ligures ehould be bascd ol clear"dccuneltary elitlonce, and thal. iJ pogeiliie all tho rele-

Ngtn-.lny tetrdenc.v ou lhe part of Auclitore to raise objecliorrs simply lbr tLe sakc of

cale slruulcl bc trlcn in legrrtl to rhe largrrage arrd
of the rc1:olb so that, no offiencr: may ]re tnken. \l:hi]st it is nooerser.5'to rirahoil. elia,r, as

ifiIriefl,1 rs l,ussible, lr',\r' arr.v lr,ss hlr actirallr' &r.iserl c'r ro inrliento tho utartrrer in rvlich ioss
+-{ $ ighi t,ali o"cr,,'r'b,], insinuaiions rrinst be *r*oiied, It is rrot eu fticient to titoto the lnlo or tho ordsr$ight lial'e occtrlterl, insinuaiions rrinst be *r*oiied, It is rrot eufticient to titoto the lnlo or tho ord6t'

violatedl the actual or tho possible effect o{ suclr rleviation on the frianrial intercste of (}o-possible effect o{ suclr rleviati,tn on tht tjrinncial interests of Go

IQ

ancl all ligures ehoultl be bascd ol clear"dccuneltary evitlonce, and th&1.. il'poseibYe all tho rele-

in red
{olrna-

'rant facts slroulal bc ascorl,ained.

(d) On lcccillt of replics froru the l,t.L,.5. iiurhorities aud the Linit
.\cccrrrnt.arrt t'llrn rr rr jll l.lr' rrrarle to scttlc as nralrr 6[isctions as possible
()rl tllt' spot.,\r t(galdJ olrjcttiorrs uhith canlrot lrc s"ettlecl on lfic spot
and those rthich alc of slrfficinltt importance to be placed formalll'-orr
I'ecord, the superintendent- ol R.A.O. u,ill deterin'ine rvhether the_v
should find a place iu the lnsp€ction Rep<.rrt r)1 in the Local Audii
Notes. Action will then be taken as srated in subsequent oaragraphs.

Inspection Rcport

ll. (i) The report will consist of more imporrant objectio,ns. It will
detail the defects of, pro'cedure, and cases of financial irregularities
noticcd in the accounts. The general state of accounts and the nature of
financial control over transactions will be described.

(ii) A draft para for eaqh item desired to be included in the
Inspection Reporf will be piepared separatel.v and the substjrnce of the
reply furtrished by the M.E.S. executive on the note$ issued in respbct
thereof ltill be embodied therein.

(iii) Thc draft paras will be \rritten neatly and uill be concise and
frrlly dcscript-ive so as to obviate the necessity for ani fulthcl reference
to the acoounts and registers conceroed.

(iv) The draft paras should be cliscusscd by the R.A.O. u.itlr the
hc.ad of ther l\{.E.S. formation.

;lrry amettclurent$ neccssarl' shoukl ije t:arr:ied out in t.hem
ink. 'I'he rcport shorrld lre initiallcd lrr" tlre ht-'acl of tlre l\{.},.S.
tl()ll,

(v) Iteference siroulcl be rnacle in tlre report, tt'here considertd neces-
sar\'. ro rllles of ilregularities rrrerltiolred in audit notes d.g. if nrrirerous
defects are noticed in lniring up the Cash Bobk attefltion uhould be
drarvn in tlre t'eport. ' :

(r'i) Rcpetition or contiiuauce crf tvpes of onrissicrus, and irregulari-
ties rrolt:d in the previolis l'epo.rts shoulcl lre rtetrtiorted irr a $eparat€
para, -..

.\
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(vii) I'aragraphs dealing with the same subject should be .kept to-
gethir intter 

*suitabte 
headings. Such headings $]uYt{ be carried over

irom naqe ro page aud the liord "continued't attded in brackets to the
headidgs" till the" subject is concluded.

(viii't The rel)otr rvill then be linally arralgcd and trtrnrberetl and

tuperi irr' lralf rrrirgin fol issue ,rver tlie sig-nrture oJ. th_q. R.A.(). riitlrin
;i'rvcek gf tire c.tmlledrott of the inspecioni ilnd auclit" "['nrt tt.'pit.s.,lill
be seilt fo thcl hc,icl of the I\{.E.S.-forrnirtion atrd orrc coP]' \1 ill be

fnrnished to the'C.W']l. of thc Area'
,.(ix)(.\) on conrplction of audit/inspection of the-accotrtrts of it

l,,r,r'riiurr- h.n.Ot. sllould carclrrlly onaivse and tlassifv the objections

and observatiotls iLs rtltcler:: 
-(a) objcctions ancl observations thar ad[rit of Iocal $ettlement.

iuj oi-,it.tions having consid'erable financial efiect or involving z

o.rioirrl irr.fJingrmenr of iulcs ancl procedure in the ntaintenance of ac;

counts rril,i,,1r"ho.,. to lle tlcalt n'it]i at:t higher'ievcl antl tltns riirtlalll
irre{trsiotr irr lt'eport otr (.}ener;rl Stitte ol Acctrtttrts'

(c) lcrns of financial advice aud points of cerurrttotr iulerest r,v]rich

nray'merit circrrlation to orher R'A'Os'

(d) observations and points for noting by Sect'ions ofi C"D'A's'

office,

(B) "L'lie above will bc' clealt rvith by the R.A"Os. in the following

tt"tt?ii';;"td 
be pursuecl by the R'A'o,s' to a fi'ality'

(tr) & (c) A sel{-contained properly edited repor! should be sent

to the C.D.A.

(d) Reler^ant extracr should be sent to trle C'D'A'

/C\Itemsofanimportantnatufe_will,.ifnercsrarybcreportedby
C.D.i.'to the Chief Engineer for intbrmattotr'

(x)Furtherdisposalofther-ePoTrvillberr'atched|vtheR.A.o.
,urro 

tlr/iti r*irrri" 1- register in.l.As.e. 579 to rvatch the finid scttle-

-"it "i-ttt. 
t"pont'' Tfie monthly Progress rePort will be prepared

i;il ;ht regi51s1 and other documents'

LocaI Att'dit Notes

12. This part will consist of notes affecting errors.arrd ornissions in

u..orrirr,'guitit"r of I ttte lJnjc Accountant and rninor irregularities

which can be rectlfied under the orders of the \'I'll'S' Officer'

. .Ihesc'nores will, be copied neatly on I'A'F'A.568 frorn tl}e objectiort

lir$ ;),'il.^ ""iltoit ^tta 
ittuttged 6y Sub-Divisions and subject matter,

.e.e. zrlL iterns colcerning N'Ieagirernent Boohs will be broughl together

ini,rhe final or fair: lxoi€s'

The ncitcs'afber ser'utiny '"F ,tiglly-:, by the 'R'A'O' will be left

with thc Unit Accountant for hnaL dlsPosal'

:fhe Unit Accountant 'will watch the settl'ement of items in the

local 
.auclir ,ror.r, ,ti""gir the ar.rdit progress register to'be maiutained

by him.

'i-i

*

"$
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Autstandirtg Obiections in the preatous Reparts 

,

13. Be,fore taking up the currellt rl.udit, each auditor- will study the
previous Inspection Reports and I-l-rcal Audit Notes relating to tlre

irortion of aiidit allottcd to him and verify during the course of audit
ivhether or not the instructions, if auy, issued previou$ly have been acted
upon, and whether defects and omissions stafed to have been rectifi.cd
hive'actually bcen adjusted and if not, he will cnsure that neccssary ad-

iustrnents ar'e carried <tuc during thc pcriod ol audit. Objecrions nor Pul
iight or types of incgularitics -r'cpeaied witl be carried' forward into
oi mentioiied .irr thc cuuent Audit Notcs and/or Inspection Repor[ or
dealt, with separateiy as is considercd expredient and foasiLrle by 'thc;
R.A.O. The previous Local Audit Note should then be treatcd as closed.

Thc Regional Audit Oflicel will t'trsurc bclorc lcavirlg the station
that all outslanding objections in thc prcvifius lePorts haie bcen suit-
ably dealr with as-above. The previous Audi,t Report will also'be re-
viei,ved by hirn with a view to verify-that the defects and omissions
pointed out thprein have been rectified'

A rcport, shorrltl bc nradc to thc C.D.A. of cases irr which the R.A.O.
has rcas<r^n to bc'liev'e tltat propcr attention is trot paicl to audit objcc-
tions and of cases of unclue dclay in the setllemerrt of audit objcctir-rns.
Thc setrlerncut of oblectiorrs rclat"ing to fitrautial irrcgularitics should
reccivc particulat' attcntiorr and shorrld bt: pursuctl vigorously.

Prograntnr,t: of check of Periodicul Seruiccs lVleasuremertt Boohs

14. Frorn tlle por tfo,litx ol paicl vouclters elc. reccivcd frotn thc
IVIairr Oflice (aicte in'ra !), *t. R.A'Q. wiil pick- yP all_ requisiti'ons in-
volving 'additions irncl altcratiolrs to buildiugs. wirich afiect thc P.S.M.
jlooks.- Thcse rcquisitions as rvell as dcmolition $tatcmeilts arlcl loss,

sraremcnts (building$ rvill .thcn be lirrked cenl Pel ccrrl witlr the relativc
cntries in the P'S 1\{' Books.

15. Necessar) arrangcmcnrs slroulcl be ntarle by rhe l{ A'O. for a

conrplete arithrnetical clieck oI ail ncw or revised books. For this pur'-
pose^. the R.A.O. r,vill maintain a broad sheet showing thc progress of
ihc chcck o'f P.S.N{. tsooks and the numbier and pa.r'ticulars of all n'ew

books and such old books, as may have been revised since the last
visit. All such additions will be notcd iu the broad shcet of P.S.M;
Books in the R.A.O's office'

16. Thc R.A,O.should on lst of April, subntit a lcPort to'[,'Scctiolr
of thc C.D.A.'s o{Iice that all new and revised books prcrtaining to the
parit financial year were duly checkcd.

Record, r.tf chattges irt scales ol tr'urniLurt'

17. L'hc R.A.O. will maintain lot facility of chccLing thc Station
Reqister of Authorised Furniture, statelnent of orders amending the
auiirorised scales of furqriture or sanctiolling new scales. T"his statement
will be referrecl to at theJ tinre of local audit and it will be seen that
each such order has been laken into accourlt in the Rcgistei' of Autho.
rised Furniture. T'he fact that thc nccessary nlodification has been rnade
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in the Register t1iltr be indicated in the staternent by the ouditot con'
cerned.

Lis,t o,J Registers and Accounts to be autl,itt:d, and inspet''Ictl

18. As,a safeguard against omissions thc ll.A.O.'s stalt will trtitirrlain
a lrst of accounti, regist-ers and lcdgers p",taitring'. to..t"ttr.lr..tlivisiotr or
sub-division, ,€tc., to 5e audited aqci iusl^-ctsl. 'l'liis lisL will lrc atlclcd

to as and *',ir"n u new account, etc., is staitctl btt[ tto itt'rrr rvill lrt rlr:lctcd
ft'om the list cxcept by the'R.A.O. ot llis sttpt'tiltlt'trrlt ttl r'r'lro will

of closing (ii) thc balances, rl any, llavc I

&cgi$tcr"wiich has bcen brought on thc list'

Ttre l{.A.O. is rosponsible for taking sl.(:l)}t l(),( rr''rrr(' tlr,rt tlrl lir;1. is

kcpt upi to-rlatc tlrrougfiout his tenurc t-r[ ollit:c ;rrrrl is lr;rrrrlltl ,rv( r ( ()ll]-
'ln 'olctc to his successor'.'

tlt'tt S N,i.{r \-'i'"\Xi,il,,u,, 
Locur ,rwLit

l'(.'.,1 " tg. The Inspection and Local\rrdit ol Nl.l', S ,r, r {}rrlrl r(,lr\l('rs.
"r1'" etc., will bc- cariied out half. ycarly.arrrl rvill rr,rrrr.rl.l 1. 1,,.,.',, 

'.' 
'.,. 1,,',..lll

th"'"*t"rrt shown against each'iteni in Alltrtxtltt: "A" lo llti:, 1r,rrl, lrrrt
it will hp oDen to tEe R.A.O. to incrcase t.lrt'r'rlIttl ()l .ttrrltl ()l l() ()r(iclil;ilI il "p"" to fi. R.A.O. to incrcase tlrt'r'rl|ttl ,rrl .ttrrltl 

()r l().()r(icr

;;"-pi."r"":h;;k-rf ;"y par,ricular rccourtt, slrortlrl tt lr. r,rttritlt'rctl

i".atti* iftut t*n a COurSe 15 {rcccrsslry lll llr0 lililrt rtl llrt llrrlrrl't I :rlld

nature 6f ertott tOund in the Coul's() ,l ;rrrtltl. r\t t ,ltttl'r ,tlr(l I ( i.lrri[.('t'ti

eic., not rnentioned in the annextllc will lrc lttttltllrl r.ttt;rlllllr '

20. The SeleCtion Of the montll's Llqcollllls 1,1 111' ;1ltrlrlt,I ltt 'l' l'ril wili'

U. *uie-Uy the R.A.O. and intirnatt'rl lry lrirrr lo tlrt' irlr(lrl sl,rll rotrlrtlt:tt-'

tiallv. The'selectiOn Of One lXonth'S rrct:gttltls lirt' rlt'l,ril1rl t llr r l' rlr" s tt()1-'

;r;!;.;;]dly tn^, the activities o1 t5c itttrlit rt;rll irt(' lr'| lrt' ',trltttctl
strictlv to tire accounts of the rlor)tll sr:ltt lt'tl. ll lrtr tt r,;.ittl,rr itt rr lorrtld

*ftlaft'is aiso likcty to apPear in attotlrct tttottllt' 't ll lrrt 'rrr\ rtllrt I rt;r\()ll

ift" 
-t.r"ti"y 

of tlie accti-rnts tor rtrt-rtttlrs otltt't llt:ttt llt. :" lr'' t' rl rtt,trth

is co,nsidered nccessary or desirabic the'local arrrlil stlrll rlrortlrl ' rlltrtl ttre

scope of their au-dit or inspection to the lc(ll'll$ll(: ('xl('rrl' '
21. Thc sclection of items in casc of Mrrs[t't liolls, l'.S Nl li'rolts:ll]d

billsZtems d, g and ll of the annexure) will lrrr trtrrrlt'lry lltr 'rtrrltl,t ltut

;li: ',);;';;ir;i'i;;;"J 
,m n.e.o. will 6cmtirrist' lris r;t k t rr'rr l'r i r'rlrcally

;;-.;'I;;';;;t iL is cxercised with rliscrt:Litxr' )

22. Ilills requi'ed to be checkecl with Mt:;tsttt('rrt('ttl lt,(xrl ,F1-',.&'
llot-rks litctrr 5 ot the u,,nt*tt'"; wilt. lrc ti Itlt:it'tf 

''l 'l:: 
lir '\,()-""r lrr lth

abscrrcc lr1 tlrc Sup.ri',i.ttJ.nt itt suclr lr w:ly irs ltt t tt"tttt' llt'rl rlr"" rrrlilri
is surt'utl ovcr as -r;;";;;k;""t-i.itinr".'X .,,i,,,r'1"' "''-"t't r''ll l'i rrruiri-

lltrlii ;, ;h; Iildr'l "m* ir "irurc 
that thc cxrt trt.'l rrttrlir 1'r.sr ri[r'ed

in this rcspect is adhered to'

'-llris rccorcl will show inter alia

Ia\ No. of {inal bills on lllnnig accoullt atttl otltct bills lrrrsctl tlni

M""J"/r"#;,,";;;i:r *'ns.tt. 
-tloot i which wcrc paid duri'g thc 

',:iod

;;iifty 
-liiur"tf 

thut'(i) the rcgis.ter ctc., lrrs lx ctr iu,liti tl rp l' llr. rlatc
.f rllrsirro /ii\ tlrr: bilances. it anv, ltavc l.r,et'rr trtttilrl Iotrv.ttrl lr);r llcwof ckrsing (ii) thc balances-,

fover,ed bY local audit'

0S No. 4t of fg?E
I'rn'a 2.8

The second sub-para is reeonsft'ridtdd as under :*
$T_f;;, #ffl r*lrl^Jtu lf;ll^"1:y,k,th1wor\ of the unit Accounranr

l,:.,:[: *:10 of ten percent. ir,;r'uii'n"Jil#T
liil,ll.,,1l^1::.li*i;l{l,_'d' ailil,'il,I"iil.?f,il,ii'r,f#,JJJ,,in:1*:1,:ll

::l y",ild";;,:;;;[;;":,;jl,,l'XJ,,i]J,lilil:'ffili"tf,il".?:;y]-g i.li"l*trrrco in four half-ycirl.ly r:yclos ,,f rr,rAltl
a period of two years i,er

sd/_ Dy, ODA cc
(Arrllry : - (io.l)A No, lg'toAT-s <lt. 2$-r 'irtn,rrtl .ve^ No. dt. zr-12.v4)

U.s. No. 3? of 1975
I'trrtt 24_-Par.a 14 is ttcorrsl,r.u(,t,t,d lrs rrrrtlt,r.:_.*

"ifhc Unit Ar,c,otrrrtarrt ll<,l.orc c{)rr1111"n,.1ng the Local Audit ofl,lrr, lor,al sub divisio"ri .,rii".r*""'""irrrr, will submit 
"irqgrr__"

irr rlrrlrlicatc th.u_s,l tl" CE'1.,,'ffitlq for approv"t., tn" Raowill rctur.n thc durilicate c<tpy"'of"if,"'prog."Tme dulv approved torlrt. lJ.A. In cases iuh"r" vi;it.,t; o;l;iatio-n sub_divisioirs_is invotvedllrr'lrrogramme wiil.ne r.rl-itt-"jir'ir:p;r"ate through the GE and1lr. ltAo to the cD-a for apiiitiJr'i'r."" nao,-*rrtr"-F""*"ra;"g thel)r'o,framme to the CDA* wi.!.-;I*;"ti;"te confidentially thg months"r('('()unts selected +or .detai]eJ;;i;"i" respect of ea6h outstationrrrrlr-rtivision. The 
-COe 

,"iir.*rtiEi'!oo,"9yrf,. retuin- tiie dupticate;i'lit,:'""'1"";?i:-rutli#^{u*,,"11*$;l?l?,,"",.""#"$;,ff
,I,',i',';'';,1i ;3,;"fti'J ot ."i"J*a" -f"ri'r.l -to the unit fccountant
t i, r r ; ; r'or ""J,t'","'r;if E J#" ","# [:?1 "i"g: au di i. n"illii i";;;;;-"

,,,, 
t^urnoutty:_CGOAs jetter No. 18010/AT_S, dt. l4_2_75J
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I b7 \o. of Bills of eacir category (f.e. {inal bills on running account
orher bilis) sclectcd for check with the Xtlcasut'ement lJooks or P.S.M.

\S,

I (c) No:. and pages of Measurenrent lJooks or P.S.M. IJooks chcckcd

, f,i ':netically and the lesuits of check.
I+ Extent ol Local Audit by U'nit Accourt'lant

i 23. Unit Accountant should carry out the local aurlit. of S D.O's
I rrirircs and will be rcsponsible for thc chcck of all trtinterical and guantita-
i ,,',t rror€ accounts cti., rnairrtaincd in th<xc officcs. A list of suclilcdgers

- i- rhd accounts showing the cxtcnt of thcir cLrcck is given in Part"IV of this
\Ianual.

The frequcncy r-rf visits to S.l).O's. ofliccs by Unit.Accountaht is left
ro rhe discretion o,f thc C.D.A. Nornrally the outstation S.Il.O.'s .oflic,es

:houlcl be visitecl hall-ycariy. The auclit ivill be corlducted by the Unit
-\ccountant in the lllanner laid down i'n Part IV and with rcfercrlcc to
i:rstructions issued from lime to ,timc-' Roc6..S/..rdz4-

24' Thc Unit Accotrntant will, before )ommencing the local audit
ot tire S.D.C.'s accounts as mcntioucd abovc,r/subnrii a pr-ogratrUne through
ihi G.I-. and the R.A.O. fo thc C.l).A' fif app,roval.- The R.A.O.'whilc
illrwarcling thc 1;rogranlnL( t{) Llrc C.DA. /vill also irttirnale confidentially
lhe mont6's acCount sclccicd fol dctaiicy' auclit in rcsPect of each sub-

Q'uo
tt6?4 /rrt

4-':

asfs

I
riirisiol. The Ci D.A. wiii after- apptorTil rcturn thc duplicatc copy of
:irc programrnc to thc Unit ,fccptln11rf and fhe triplicatc copy to .the
R.-\.b."concerned. -I'ire C.D.A./R.A.O/will forward the lelevirut-original
rourhers in respcct o[ sclccted rronthfr) to the Urril Accourrtant who wili
rt r.urtr tlrt' samc' on corrrplctiorr ol' alttl'it. Dctailcd instructions for audii

-,-
?5. During his periodical visit_s, the R.A'O. will, by personal inspcc-

ritlr clld supeivision, satisfy Ir irnscll thaL t lrt' ['nit Accountanf s. atc cart ]
ing out the'ir dutici satisfactorii,r', 4* a Primarv. auditor _and financial
adi-isor ro rhe X4.1i.S. (J{ficcrs the Unit i\cco.iirtant is charged rvith certain
respons,ibilities as laicl dorttt in ll.E.S. Accountants Manual. The procedure
obierveci by him in discharging his dutics and the results achie'ed rvill be

tevielerl bl the R,A.O. Hc should also scrutirrise the objections raised
'lt. rfie Un,it Accountant sincc his last inspcction, record his r-emarks against
each itern and take notes ([or incorp,srxli6n in ]ris inspection ref]ort or
ior 6ther suitable action) of objcctions rvhich afitcr discussion lvit]r the \
\LE.s. officer, rr.here neccssxr'1r |1s dccides l1ot to rvithdraw. ea-ea,,6g{.1.G,

Thc Lgcal Autiit Prltv)fri'Tl rctt thcck tlre rtork of [,,nit.\ccortirtants ;
:,-, the extent of l0/o in ldlcctcd Sub-Dir,isions including outstation Sub' "7" %\l
Di'i*ions. ,/, / 

A
26. No opinion on the wolk of the [Jnit Acc<luntant or other

l);ir'ircc Accounts Dcprrttlcrrt personncl Ivill bc explesscd in the lirspcc-
-.-..r Report. If neCessary, the Regional Auclit Oflicer may issue separately
.r confidintial lctterto thc {hrit Acr:ountant for tire avoidance of failurcs
r. lris part. A copy of this lcttcr lvill also bc etrtlorsed to thc C.D.A' Any

r..nrarkJ colsiclerci' necessarl' lty tite R.A.O. wiil be endorsed on the
C D.-\'s copy oi rhe lertcr bc{oi'e subrnission to hirn. -fhis will enable the
i:r'er to form opinion about the work of the Unit Accountant'

;r'c laid dorvn ir-i Part IV.

-*-t"'t/

L'Pis)tcsDA-2]
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, Auitit of Cash Boohs

27. The R.A.O. at the time of his normal visit ro the IVI.]I.S. for-
mations will post-audit the vouchers retained' by the U.A. i.e. Works
Charged Personnel bills, Bill' fo,r the refund of licencc fee and voucllcrs
the amounts of rvhich do not cxcecd Rs.hep

28. Vouchers of categories (i) and (ii) abor.e and final bills of al[' r-
categories based on con'tracts will be fcrwtrdid to rhe CDA under a forward=
ing.memo and his acknowledgctnent r_ecorded. Vouchers requiring post- .
audit by the-R.A.O. consist of.qhe fol'lowing types of bills -excepi 

ihose
requiring authorisation of provisional phyments: -

(a) Electricity and wat'er supply bills. .
(b) -Bills relating to. the hiring of buildings with the excejrtion of

terminal compensation cllaims.
_!

. (") Bjlls fior the supply of the stores and furniture.

(d) Local Purchase Bills. : .

(e) Bills for the conveyance and hantlling of stores.

(f) Bills for refund of licencr'- fee, etc.

(g) C,ontingent bills and miscellaneous charges (r,vhich ate not required ,t_
to be pre=audited by the main office) laid down in para ll4 M.E.S. Regu- L-
lations and para 138 of M.E.S. Accountants Manu:rl.

(h) Bills in respect of licence fec of Land lnd Rates arrd Taxe.s laid
dorvn in para 642 M.E.S. Regulations

The R.A.O. will carry out ,the audit of bills referretl to above, w{th
leference to the extracts of contract agreemcnts, srrpplied try the CI.D.A. ':

where required and instructions contained in office Manual Part VIIL :.

29. The R.A.O. will see that the Unit Accountant has furnished a

certificate to the efiect that all vo,uchers in respect o'f the month have
been received by him and accounted for in the iists referred to in the
preceding paragraphs and that no voucher is lcft with the M.E.S. stafi. , 

:

30.

'Fs;; !++i
. , "q:..9- --' i"+if .- -

:1.'1:r ,j.:

€

31.

82.

33.

84.

85.

-a-
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ANNEXURE 'A'
I. Half Yearly Inspect.ion by Regional Auilit Officers

!crwarded
hraencl,.rent

hererrith,

Serial
llo.

!r
Particulars

o

Whethor oheokod,
audited or propared

by the Unit
Aooountatrt

3

Ertont ofohook bv (\ \
*"tb"fi:1"t"*t .$"E*te;

^ 
tH @He {f

I Examination.of the list o_f vouchere up to Cbecked by the Unit
,a,nd 

for Rs. S 0eaeh and the sc-rutin5i # -a".'.",ii"tunt.
rne vouchers themselve.s.

z?.9'?3One month.s tronsae-
6ions in twolvo
monthe (at the end
of twelvd months).

Do
Ons month's transao.
tions in six months.

l0/o of the total
number of cheoueg
issued to tho G.E.g.
eto.

Def ence ,{cccu"nts ', 2 Exomination of the Aequittanco Rolls

I 3 Vcrification of counterfoils of roceinf,
i books with tho relevant entries in tto

Cash Book or with the ontrios in He&afi
sta,tement in the case ofreceipts given in
erchange of troasury recoipis. "

y\ 4 r,inking of chequo slips for choquos iseuod
by the C.D,A. with tho Cash Book.

wrs u{tr
tuwv

77

Do.

Do.
[ei;ents ''.4

I

Fecii-an

and lbnda* List
r Pcads Qo).
l€11.

Do.

\t. Half Yearly Attdit by Local Audit S,taff

{
lf Der-ence

Serial
-To.

I

Particulare

2

Whether cheokod,
audited or prenared
by tho Uni€ Alooun-

tant
D

Extent ofoheck bv
Looal Autlib Staff '

4

Accorints i

i

J

I

ft
r':.
[.i

[.,.

F:

F5
F:.i
F-.,I
H
I
t

F

't 6

Bits

Ch*F of bilts (inclucting requisitions)
agarnrt measuremenf, books and againsl
periodicals services measurement bioks.

Arithmetical check of works bills and
reqr isitions not requirod to bo submitted
to tho C.D.A. uide pata 644 M.E.S. Rogu-
lations.

fr,"#or*rn 
Work Chargea E*filiekrnmt

Check ofrates ancl artihmetical check

Mustff Rolh

Check and audit of Muster Rolls (exclurl.
ing chocking of arithmetical catnula"
tions).

Cheeking qf arithmotical cateulations in
Muster Rolls.

- 1.".

9l 9t* I tho Unft l0olo of ail bils basedAooountalt. on measiiroments orp.S.M.,Bookg.

I)o. As many itoms a^s
work uptoototal of
IOyo of the amount
of bills.

Do. One month,r billg in a
oompletod half ycar.

, Do. Oao month'e M.R.S.
in a quarter or fwo
monthe iD I comn-
lot€d helf y"an .

I)o. one moath,g voui
ohere i[ tilelvo. mon.
ths (at the end of
twolve monthr).

F

ll

l



-r#,*< LZ

io

dr-

U.

Gc

1.
?

5,
_3.Jg.

l0

lt

'Measurement Booka and P.S,M. Boolcs

Cheoking of Measurement Books (includ-
ing chech of arithmotiol calculations).

Checking of arithmefical calculalions in
P:S.M. Books and audit.thereof with
vouchers, loss statbments, .demolition
statements and completion reports.

Checkecl by the Unit
Accountant,

Not checked by the
Unit .. Aocountant
except when a claim
is recoived and tho
entriss efected have
not been checked
by Lochl Audit
staf,

Maintainecl by
Accounfant.

Only in respect of
bills selected for
cbeck uid,e itom 6;

(i) Arithmctical cal-
culations NIL

" after theinitial 100
per cent, check is ovor
(r,z) Linking with
vouchers (requisi.
tions, otc. for addi-
tione and altera-
tions), loss state-
ments (buildings)
demolition state-
ments sod complo-
tion reports for new
conrbruction lOOpor
e,ent.

Norn-If the checks
in (i) antl (di) above
are carriod out pro-
perly, RS.M. Books
will be checkecl fully.

One month's traneoc-
tions in a quarter.

Do.

One month'e transac-
tions in a halfyear,

Do.

Unit One month's tranrac-
tipns !n .a balf year.
Postings of vouchere
for issue of storos to
contraotorg to bo
checked in ftoJl tid,e
item 29.

&1

Woylce Accounta-Rt4ister.of Approual s to
.,, .Woyhs and Register ol Sancti,ons.

12 (a) CheckofRegistorofSanotions(IAlr'W- Checked by Unit Ono month's traneao.
'dZSZ\ and Relister of Approvals 6o Aecoun{ant. tionsinsix4onthr.
TVorks (IAX'W-1816) with the original
sanctions.

(b) Autlit of expendituro against sanctions
recorded in the Register'

' Adm,inisttatiae Aiproaal* dnd 'Iechnical
' Sq,1?,ctiqn's.

trrUl (d) Auclit of tochnical sanotions . .

;l'
",J' (bl Check , of tbe record of sanctionev 'against 

which expcnditurc ie audited.

Be4i,ster of AgtproPrialiona

14 Check with the relovant orders and re-
appropriation statements.

'.t,1 
. Checkine of Construction Accounts for

Works, Eetablishments and Tools and
Plant charges etc., with the Registers of
Sanotions, Approvals to Works, Appro'

.. rr+iotions, Requisitions, and with Con-
: 6ractor'g Ledger, and aleo cheeking of

', , ,': the postings with rolevant vouchers 'and
, oheoking'of totals'

, 16''dheoking oftheContractorsr Ledgerwith
.d,he, relevant vouchers inoluding check of
totals ancl balanecs.

: , i..

ii

Do.Do.

II,l
;dq

I
{
-t

{

Do.

Do.

Do.

I)o.

*.*.
t



t

l7 Cheeking of .Register of Unpaid. - Wagos
with Temporarv Work Charged Estab-
lishment Bills and Mustor Rolls and
tracing subsequent payments 6f qnpaid.
wages into tho registor.

l8 Cheeking of Register of Barrack Damagen

l9 Check ofrogister ofrequisitions with rolo-
vaqt requisitions and register of appro.
priations.

Checking of Stock Purchase Il,egister
including analysis of Stock Rook Rates.

Station Register of authoriseal furnituro.

(i) Checking of the Station Furniture
R'egister with the relevant vouohers
including checking of the arithmotical
accuracy of tho balances, (di) Compari.
son of the balancos in Station F\rrniture
Register with the quantitios showr in the
Station Register of authoriged llurniture'

Unit One moqlh'g trotrsao -
tionsin ahalfyear.

Cheokeil by
Accountant.

lF Do.

Do.

Do.

NIL (No cheok is
necessary beyond
seeing that tho total
sanction hss not
been exoooclod).

Two monthe' traasao.
tions in a halfyoar.
Ono month's treugao
tions iu o halfyoor.

. Do.

I)o.

.r"20 C*ckoftransferontries and transfor Do.
vouchers.

2I Watch orer speoial recoverios of all kinds Do.
ordered by oompetont outhoritieg. I

22 Watch ovor roooveries of dopartmental :Do.
charges.

23 Checking of the registor of sanotions lfaintainecl Sy Unit
(IAX'W:2262) with p;id bills relating to Aooountadf.

. . general chargles (iloluiling linking of bills
containing chargos for pay of malie
omployed in hirod buililinge with leaeo
agreements of those builtlings).

Btnru Auounte
24 Choek of the materialg accounte antl , Auditetl by Unit Materials Rogisters

materials rogisters with the rolevant ' Accouritant l00o/o. test ahocked to the
vouchors (in*clutting comparison of tho extont of l0o/o antl
balanoo oi the malerials-aooounts vith the remaining ao-

'S{mmory of maferials registers). fffiT#Jfrgr"*l:
eaction in a yoar.

- 15 Checking of tho Road Metal Rogieter Auiliteil fy. -^U-{1. Test crhecked to tho
. : Accountant 3g-llg%. extent of 10o/u.

t."90 Cnueti"g bf the Rrigister of Demolition Do' ,' Do.
- with relevant vouchore.

' '-.tr AuditbfStores-in-handledger Do. I Db.
y' ge Chocking of postings in the stock Rogister Autlitecl by Unit Test cheoked to tho

with tfe reLvant"receipt vouchers -and Accountsnt. extent of l0o/o.
- storee indonts.

Jffib Aridit of Stores indonte and transfor Autlitotl by Ulit Ono month's tr-ansec-
vouchore,(i)checkingofthepricingwith Accountsnt 100%. tione_in half.year.
the Stoof 'dook rat&. (tit ' Audit of Vouchers relatingto
indentg anil store transfet'vouohers etc. !h9 9le ofetors and

issues to oontractors
to be audited in full.
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--1

.l

,5,
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:r.' '--Bt

+_

32

l::

i
t.

Checkect by Unit One month's traruac-
Accountant' tionsinahalfyear.
Auditeel by Unit Ao- Teet pheckod to tho
countantSS$0/6. oxtentoflO/o.

Do. -D;

.l

l
I

A
\



S3 Checking ofthe changos in distrlbution of
furnituro as shown-il the Unit n'urni-
'[ure fistribution ledger v.ith the rele-
vant vouchors and checking of balances
of tho af;eoi;ed items with the Station
X'urniture Distribution Lodgor and tho
Station li,ogister of Authorised X'urnitulo,

$ t Annual Scrutiny of Ostimates of runow..ll
of fumituro.

V 36 Checking of the Rogistor of .Air.ticlos o[
Tools and Plant on ihargo witL tho rcle-
vant vouchors.

36 Linking ofpaidbills and. rooeipt vouchors
for tools and. plant oharsdd direof to
works with theiegistor ofirtioles in uso.

3? Semtiny of toole and plant digtribution
ledgor including tho oiamination ofcnsorr
of hire oftools and plant antl loon of
tools and plant to contractors.

38 Checking of Log Books ofinsfallations,
roacl-rollors and other mechanicallS,
oporated transport maintained by M.E,S:

39 Checking of tho Plant Record Book with
the relsvant voucherg rolating to the
recoipt and issuo of sparo parts of E. & M.

. installations.
40 Aruruar Rorurn of E. & M. rnshllarions 

"hto8*Jd", ,Hli,l.
4I Checking ofbulb acoounf, with tho rcle- Audited by Unil;

/ va,nt vouchers and roquisitions. Accountant BB1!o/o.

rd 42 ll,ogister ofdrawing and sciontific instr.u- Chcckcd Ly llnit,r mcnts, oto. on chargo-check with rele- Accountout.
/ vrl,nt vouchers.y' 

a 3 F*o and Meter Register-cbeck of roceipts
and issuos wil,h felevant vouchcrs arid
check of rocovery of hire oharges.

44 Scrutinyof lossstatomont androgister of
Loscos.

Auditeil by Unit
Aocounta,n{; 33[/o.

I'osl, r!hrx)krrl lir l,lro
ox{,olrl, ol' ll)r,),,.

's
itiIl'j,,il1 l,ltrrrrrlrrrrrrl0rr lL;ttil::illi lll;"'';:i 

. *clrrq.l{r.rl. t[
'li'sl, rrlrrrrlr.rl I.rr l,lrr fi

oxl,rrrrl. rrl l{1,',,. trtr.
l )o. s.' !I)o.

I)rt.

Auilitocl by Unil,
Acconntant 33]/o.

Loss statemsnte
ohecked by Unit
Acoountant and ro-
gister maintainod
by Unit Aoooun-
tant oxoopt in tho
caso of llngincor
Por]<s wlroro {;liie
rogislrrl is nrninl,uin-
ul lry l,ho oxocrrl;ivc.

Chookorl bv llro I lrrit
Aoootr lr Llr,rrt.

T)o.

Do.

Do.

'lwo rrtorrt]rts trnusao -
l,iorrs irr ha,lf vear.

ToBt ohockeil l0%.

Two monthst transeo-
tione in a half yenr.

-t

Ono monl,h's lronsi[o.
l;ions in o halfyoar.

looyo

;;l),r. J

fi
l),. .,?,
T)r,. "t-,t

9.

Do.

I )o.

t)

F:

l'.
I

I
fs 

",
45 Chcck ofwork*hop accounlt ancl workshop

rotu rn.

Revenue Accountt

46 Chccking of tho liconoo foo Assossmont
Statements including the cheching of
postings of those statemenl,s in the
lice.neo feo Aegcssmont Lerlgcr.
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I8

(ii) that the vouchcls are complete in all respects arrd that the
t"' ilft;;;"'""[a ,n"teon is' also recorded^ in the relevant

."f"*" of the cash book;

(iii) ;;;;iscellaneous receipts and the amounts left unpaid lrom-"'' 
;'h;;;;;--i;; *;';*^ilils and work chargs4 s5ta!]i'shment

;ilil-i; .r"Ji,.d-io-i*pttt'' do not increai6 the authorised

limit of the imPrest;

(iv) that the posting of the cash book is not in arre-trs (i'e' it is

' ' port.d as^transaltions occur);

1v; itat the procedure followed in,the division is to' make pay-

ments tn ,t" p,""t"-;f ;" offit"' ot t subordinate duly

authorised by t;;"h;J""[-irt" formation' o1 hilbehalf;

(vi) that in thc case o[ cheques recciverl from the C'D'A' there

' is no undue'atlti'Ui-'#tn- trt" date of receipt of-a cheque

and the aut. oiii"tiui Jitn"tt"ment or (in' case of vouchers

,o 5s paid rro*'iuiil^ uttiln**tTimprcsi; betwecn the date

:1 ft'"* "'1"il1 il;;"xi.r's"-om'i' una th' date or pav-

menu 
le from cash assignment/im-(vii) that no Palment has been mat

Dresr -t i.t 
),in'i", 'tiri"J ir 

'tequit 
ea to be made bnly after

Pre-audit bv the C'D'A'

(viii) that the amount of implest' .where sandioned is noted on '
. the rop of 

";;;"i; in'i"a' jnk befooe the transactions for '5 ': '
each month;;; ;;;d"d in the cash book' anrl that trhe un- 'rri i'^\'I'*

soent balan."'"r'iir. ."a or ,tr. financial year has been de' ;-' ..,,
.- .:

fosited into the treasury;

(ix) that ,t'" tu't' book is regularly checked by thc accounting{ 
"' officer; i

(x) that the balance in hand has. bgen cer:tified" b1 fe officer''.l'' 1''"

' holding the t?$h assignment/i*p"ttt' 'o 
be''correct *U :€

' actuall-Y in hand' - .*fl'.
F 

"j:9_' 
"'-i;;

40-A. Public Fund Cash Acco-unts'-The inspection of the Public ":r

Fund Cash Acdount'i"ifiil" *J".t"a i""E- *itft the half yearly ins";1i*

nection df thb WfE's 
"OiiJts i"-'ultotau"t" "tiuh the instrLrctions con=

iained in Section I, A;;'M'-P"" ll'

Safe Custody o'f Cash and Importan't Doeuments

41. The R.A.O. will ascErtail ,thg procedure followed for the handl-

inE and custody "f ;rii ";i'rli"rv 
iimselr that adequate arrangements

haYve been *"d" ro'""'uf;g,iut'Jin"g'the cash and impo.eant documents

ra"irts 
-i. 

cash transactions'

42. For cheques issued for drawals of castr' to pay mus-ter rolls' petty

hills whether in r"vou, or sett or outstation s.D.bs., it should be seen

that the muster rotts"i.,a nills ctc. arc actuaiiv passed before the cheqrtes

are issued and the #;;;;"tr''" ttt"q"* a'o"i ttot excee'd the amount

of the rntl'ster rolls etc'



rs

Origit'tat aouchers ,in possession of Unit Accoun,tant

43. The Iiles of original vouchers (nol required to be submitted to
the C.D.A.; on record with Unit Accountanr will bc obtained and the
vouchcrs subjected to a geneial review. ln the casc of vouchers audited
by htl staff since the last insprection, the R.A.O. will see Eenierally that,
iri selecting iterns for arithm6tical iheck the discretion v?sted iir the
auditor has been excrcised properly.

Receipt Books (see ,para. 71b et seq. M.E.S. Regs.)

A+. T-ne Registcr of R,,ceipt liooks maintainetL by the Unit Ac-
countant with reference to para 295, M.E,S, Standing Orders wilt be
exaruined to se€ that-

(ii) books are issued to iudividuals authorised to issue reccipts,
and

(iii) countcrlgii, uf rrsed books are retrrrncd without. unduc dclay,to the Uinit Accountant for record.

The stock of blank receipr books in hand will be checked with the
entries in the Rbgister.

45. All receipr bcr,oks completed and rcturned to the Unit Account-
ant since thc date of the ]ast inspection and those still in usc and in
possession ot' individuals to whc,ri issued as shown in the Register of
Receipt Books will be obtained and cxamined to see,*.

(a) that no piages ar,e rnissing;

- (b) rhat thr. courttcrfi.rils arc irritiallcd by the inclividuals authoris-
ed tc issu'e rcceipt;

(c) thar, if a counterfoii has becn cancellcd. s:rtisfactoly reasons for
cancellation are recorded and the cancelled foil is attached:

(d) that except for valid reasons,

ili "", retained by the individuals
books which have tre'en completed
in whose name they were, iisued;

(e) that i,n the case of cornpletEd receipt books which have been
returned to the un,it Accountant he has reCorded on the cover of the
book a certifica,te to the efiect that he has verified. the amounts entered.
on the countc'rfoils rvith the relevant entries in the cash book or in
the statcments of transactions compiled under Head f of the Exchange
Account as iegards receipts issued in exchange for the t..ur*y receipis.

_ 46. All receipts ii,sued during the selecred. month (vizle Annexure
Part I sf the Manual) will be checked in detail with reference rc

to
the

following points: 
-(i) that the amounr

in the cash' book or in
Head I of the Exchange
exchange for the treasury
documenLs are correct:

received as noted on the counterfoil is traceable
the statement of transac'fions compiled under
Account (in the case of receiptj issued in

receipts) and that the p,articulars noted in these
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(ii) that in accepting cash, rules on the subierct are not..deviared
from.and_rhai if any M,E.S.Officer other than the"G.E. or inrprcst holtl_
ing A.G.Es., ac{cp)t'cash on beha}f of Govt. lhe sanction of t]he c.w.E.
(which should be accorded with the concurrence ,of the C.D.A. (vide
para.715, M.E.S. Regs.) exists to this arrangemenr.

47' Atter the abor.fe check has been exerciscd, the receipt entriesin the cash book'and in the statemcnt of transactions compriiecl unrler
Head I of the Exchange Account will be reviewecl to see tirat no un-
linked iterns remain loi which formal leceipts should have b,een issued.

Register oJ unpaid, wages (see ,para 552 M.E.S. Regs)

48. T'he Register
(i) it is propcrly

transictions rc"la,ting
i,mprcst;

(ii) it is checked

(iii) adequate actrion
outstanding items: and

will be exarnined in order to se€ that:-
nraintained by the Nf.E.S. Officcfs to lecord the
to persons paid frolr their cash assignment or

. initiallcd by the Uuit Accounranq
is bcing takcn with regard to thc clearance of

and

, (iy) the arrears, not clairned within a pcrio{ of 12 rnonths of their
bcconring due arc regularly nrarked off as 

-rorfcitcd. 
Thesc rvill not be

paid subse.q"glly until sanction .of comperent financial aurh,r.ity under
the rules in F.R. Part I is obtained.

Cotttin.gant Charges

. '19. Expen<liture incurred on contingc;rt charges will be examinecl
Irorn paid vouchcrs, const'ucti,n accounis,'rcgistcr: of sanctions, €tc.,
rvith special refercnce to the follou'ing po,ints:--

(a) that there is no breach of any s,tandard o,f financial propriety;
(b) that the flow of cxpenditure is not roo rapid;
/c) that the rates chargccl in vouchers not submittcd to C.D.As. are

not extravagant.

- (d) that, -if the €xpenditure -du-ring March is unusually heavy, it
does not lead to {inancial irregularities;

(e) that expcnditure is pr'perly controllcd rvith rcference ro finan-
cial lirnits imposccl by Regula[ions or by Administrative Instructions;
and

^ (f). that thc. expenditure on the local printing and local purchase
of--stationery articlcs is not paid from cas'h assignmcnt/imprest but such
bills are submitted tc the "Regional contro,ller"- in whose iudit area the
MES formatiorr is loca-ted cxcep't those fo-r supplies and services procured
through Tl.epartrnent of Priltina and Statio,ncry-for which the C.D.A., C.C.
is responsib{e to control the cxpcndititre o,n alt all India basis."

Norn-A.I.I. (f 6 of 1965 lays down the orders for expeniliture on stationsry artit.,:e,

The R.A.O. will draw the arten,tion of the M.E.S. Officer to anv
expenditure which seenrs questionable or excessive. '

!r_

-E"
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itl RegisLer

50. Th€ Bilt Register will be examined to see that bills are disposed
of promptly. NeCessiry enquiries will be rnade atrout the outstanding
bil.li and- cases in whiih abiorma-l delays are evident or which otherwisc
seem.l:o'requirei investigation will be caiefully exarnined" .

Measu'rement lJoohs '

:I

51. T'he' Register of Measur€lnellt Sooks rnaintained by the Unit
Accoutrtant will -be exattrined to sce : -

btloks and(i) that the receipt,, issue 
' 
and return ,'of measurement

their'iransfer fi:our one subordinate to anotllcr, are properly recorded;

(ii) that the register r1611rs {or all colrplctcd books the date on whic[
they'blcoruc duc lJr dcstrucliori anci that^books alrcady duc f1;r destruc-

tion have been destroYcd.

52. It will be verified that a census is taken of mcasurement books
oncc a year with the Register of lVXeasurcment Books and that no book
is rcported to be mi::sing.

53. All . measur€menr books in usc ro.gethcr with those completed
sincc the las[ inspection will be cxattrittcLl 1e 5gc; -

(i) thaL 'the indcx is comPleit:;

(ii) that tire cubic'conterlt$ or arcas arc ent€r'ed in iuk;

(iii) that ln(.asrrrcnrcnts alc takel by thc S.D.O. himself (or if taken

by airy'of his subotclinaics, the accuracy is cirecked.by the S.'D'O'), that
tnc G,E. or tire A.G-E. checks a sufncicnt proportion of all rncasure-

mcnti"taken in the division anC that the -anangeme'nh in force for
taking mea$urenlents and for checking lnea-qulements taken by junior
officia"ls 'dnd the rcsults of the checked mcasurements are not such aS

tO irrclicatc iaxity oI finant ial ccinttol;

Noro-Look for dated initials of the s.D.o. and the G.D. or tho A.G.E. against, tho items

of measurements ohecked by them. _ - _.

(iv) that the dates on which the measurementsl have been taken are

recordcd in the mearurentcnt book;

1v\ that the Unit Accountant's ccr[ific:rte of check o[ the measure-
rnen;'is endorsed at Lhc end oi the pagcs checked:

lvi) that the dates o[ tratlsfer of tueasurement hooks from one S D.O.

,o "iloih., are given clrr'the tneasur('ulL-nt bool< itself (verity thi:i date
with the date shown on the Rcgister of Measure'mellt Books);

(vii) that on complctiolr, lncasllrclnent books arc prorrrptly rcturtred
to th'e CE's office and are not untlccessarily rct;rirred by subordirtates;

(viii) than no Pages are missing; and

,'jl

.,:;. i
r::l{: i

'::"5,i.
:' i-, ,:, :-

.:it: '
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(ix) thal thc entrics in the tneasuremcnt books are clear and pro-
perly att€sted, so that thcil authenticity cannot be disputed in a cour,t
of law.

Norn l.-When examiling Boasurement books comment upon inetancee of delay
between the dateg of measuremerits and 1,he dates of submission of bills. Also seo whother the Unit
Aocountant has maintained a record of suoh instauces of delay and of any othor setious irrogulari.
tiea roticed in measulement books,

Norp 2.-lf for &ny ro&sou it, p&rtioul*r moasuromont book cannot bo produced for -inspeotion,
a uoto of tho number ,5f the book will bo kept in the inspection report sb that it will be speciolll
ararninctl at tho noxt inspoctiort.

No.rn 3.-A few eutries irr mcasureurent books selected ut rand,orn sbould be cher.;ked to
verify that tho Unit Acoountant and the local audit Stalf orercise an effioieut oheck over the
bookir.

Pe rio d,ica'l Seraices Measu'rement Boo ks

54, 'I'hc I,.S.NI. llooks will be cxanincd with rcfcreuce to the follow-
ing points: -li) that cach P.S.M. Book contains a certificate to the €ffect that,
not ic'ss thlin |a/u o[ the rrtcasluclueltts shown therein have b'een checked
by an officer;

(ii) that thc books alc kcpt up to date and ar'e certi{ied as correct
b' titc'G.E. and that all correctidns thercin ar'e duly authe'ntiCated. A
fJ* *r., of new buildings and of additions aud alterations to buildings
erc., will lre sclcctcd to see that the P.S.M. Books have been_coPPl_€ted

or altercd accorclingly and that the entries in ,the P.S.M. Books have

becn checkled bY his staff;

(iii) that thc llaltictrlals of thc
st:rff 'r.a. the date t-rf chcck arrd thc

check exerciscd by the local aucli
pagcs or itcrns cltccke'd have b
lSook and signctl by thc auditor;recortled irt a fly leaf of cach P.S'M'

(iv) that thc gencral condition
therel are no signs of unauthorised
and

(v) that a rcliable
P.S.M. Books' .*,

record of periodical repairs exccutd is maintained

'" t"j;i.t-*",u"*,t*rft}"'"" 
ptepairs maintainecl in P.s.t\{. Books will be reviewed

nurr"r'uiti'to *uu tnrt it is a reliablo one and. ihat sanction.of the oompetent authority has been

iili,.iii"d r" ""*i, 
wherc repairs wero exeouted before they l'ell due.

Con'tracts

55. The R.A.O. will cxamine the guard file_ containing the dupli-

cur"copiesofcontr.ac[sandtlrel\{asterNoteBooktosee:-
(i) rhat the duplicate copies (duly attestcd-by the-c.D.A.) of acce-pted

cont)/.ts. ?."irri""' orders ut-ta oh"tiA*ents thelcto have been carefully

ii;e; ";a 
that the index is properly maintained;

(ii) that each contract has been given a se{ial No' and the year of

contl?cu and

(iii) that the special P'oints of .interes't coming to the notice of the

unit Accountant regardin[. the rvorking of contracts have been noted in

rh" Mart t Note Bo5k as frovided for in the M'E'S; Accountants Manual'

of the book is satisfactory and tha,t
corrcctions and interpolations, etc.;
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56' The R.A.o. will see that in rhe case of conrracrs signed by a
person holding powe,r of attorney on behalf of a contractot, u jopy of 'the
porvel of. aftorney, duly arresrea by a court of law, a Notary F.lulic ot
the Garrison Ensineer' is recorded' with the unit Accountant.

, Temporary Worh Aharged, Establishment

57. The separare, file (guard book) maintaincd" by the Unit Ac,
. countant to record all'sanctions accordccl by the compei,ent authority for

the employm-ent.o1 ,temporary r.vork charge,J establiihment (indust'r'ial/
uon-industrial).r,vill be cxanriricd to sce that there ale,ncl cases in lvhicir
the cost of clelical establishment entertained in excess of sanction has
been or is being rcgularly charged to r'r,olks, and that the numbcr of
chowkidars employed- for vacant'buildines is justificd u,ith rercrence ro
the location of ea.ch buildirrg or rrca.

It should fulther b.e seen that no leave salary is allowed to rempo-
ra.r,v work chargcd establish,ment exce,pt during 

. 
casual leave gran'tcd

under tlie pr-ovirions of para 89. Regulations foi the M.E.S.

Contractors' .Ledger, (see fara. 491 I{.E.S. Regulations)

i 58. the contractors'iedger will be reviewe<l to see that it is main-
-e"" tair.red' rn'acco'rdance with the rules and tliat the record rnaintaincd is

rcliab]e {or productiorr in a (our t ol law, if necessary.

59. A lew debits for stores in the contraclors' ledger will be

-clreckcd 
witlr the atknowledgcnrents of each contractor for the value o[

fstores rssued to h,im and the rates charged veri{red .,r,,ith thc contract
agreenl( nt. It will be scen that the rrnstampt'd acknorrlcdgernerrt receip.ts
are serially numbered, can'easill'be produced are securely filed and t6at
they are kqpt .under lock and ,key.

J 60. Sorne credits to contractors for unused materials returnecl by

I th.m -rlilll be' auditcd with a_ view to seeing -that no irregularrty is iri-
i rolvcd and that thc transactions do not result in loss to the State.

' 6l . lnvestigations wiil also be made into the cause of any heavy and
old outsrandings and it r,vill be verified that adequate action was and
is lreing taken for their adjustment.

t

5 Register of (Jnstamfted, Acknowledgement Receip,t Books

' 62. The above register (of U.S.Rs.) will be reviewed to see that n
prol)er record of the U.S.R. Books is maintained. It should be verified
tirat rnonthlv outstanclilrg statements showing ca-"es whef,e tirc link in thc
strial nurnbers of 'U.S.Rs. sent to the Unit Accountant is missine, are
prepared and se nt to the sub-divisions concerned and that satisfact'orl
erplanatior.r for this is furnished b;r the sub-divisions.

Cascs of unusual dclay on the part of S.D.Os. in the strbmission of
U S.Rs. to the Ur.rit -\ccountant should be br,ought lo not;cc o[ thc
\I.E.S. Officer through the Ins.pectio'n Report.
L PrS)lCGDL-3
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63. The register of securities will be examined with referenEe tci the
following points: -

(i) that the receipt or disposal of the security depoists of contractor$
and establishrnent is ctuly recorded therein;

(ii) that original acknowledgements of depositors for the refund of
security deposits have been properly filed with the register;

(iii) that the M.E.S. O{ficer has recorded annually a certificafe to the
cfieci tirat all securities or the acknowledgements of the authorised cus-
todians are in his possession or in that of the C.D.A.

(iv) that the security furnished in. the fotm of Post Officer Savings
tsanli dcposits has been duly hypothecated to the M.E.S. O$cci and that
Savings ilank Pass Books ciist'for atl such deposits noted in the re'ister.

1v) that (a) acknolr'ledsetttents of Governlncnt securities have been
r.cciida froli ffrc C.D.A.'s "office, (b) thcy are entered in the register, and
(c) it will bc seen that the items ir'e verlfied with the accounts published
by the C.D.A. in Part II of the Gazette of India.

64. It will be ascettained whether- stofekeepers, cashiers, (whether
pertllanenl or tclllporaly) and Overscers, etc', in charge of cash and stores
'havc given sccurify and'if so, to lthat cxtent and in what form. Tt will
also b"e sccrr that hcccstory sccurity bonds (I.A'F.W. 1802) have been
taken and rccolded. II exernpted 

'florn furnishing security, neccssary
authorirv for excnrption will be looked for. It will also be verified that
aition iJ takcn for'thc adjustnrcnt of old ierns.

Acquittance Rolls

ti5 AII paid cstablislrrnent bills etc. since thc tinre of the last inspec-

tion u"ill be obtained and it will be verified that acknowledgements,
stalrrpcd, where nccessary, have been obtained from subordinate engiseer-
ing and oflice cstablishntctrts.

ConsLrucli<ttt Accounts and' conrrccted' Registers

66. Thc lollowine tegistels, ctc. will be examined generally to se'e

that th.y arc propcrif rraintairrcd, that they. are kept .complete up.to
tlate, thir they bear thc irritials of the Unit Accountant in token of his
.fr.iil "i 

rtre iegisters and that they have been audited by the local
audit stafl according to, the Prograrnme:-

(i) Constructrion acco,unts for worLs, establishment chatges and tool$

and plant.

(ii) Register of Sanctions.

(iii) Registcr of Requisitions.

(iv) Contractor's Ledger.

(v) Register of Barrack Damages.

(vi) Register of Approvals to Works

(vii) Register of Terrrrinal Compcnsation Claiml
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67. The constructioh account folios of a project and a maintenance
sub-head in respect of difterent sub-division ri'itt" ue examined. Eenerallvto see that the construction accoun[s are properly maintained"and rJ-
conciled by the Unit Accountant. The rnonthly tcitals will be compared.
with the figures shown in the relative expendlture returns agains't the
project or the rnaintcnance suLr..head in order to verify that proper
arrangermetlts exist for elabling the M.E.S. Officer to h,atch thl pro,
gress of expenditure against est-imates and budget grants. rt should beensured that construction accounts are maintained"strictly in accordalce
with orders laid down in^(i) para b3l. and appendix L, I{.E.S. negutuiiu"r,(ii) para 206 standing^ orde:rs ,for the u.d.s., and (iii) p,rinted instruc,
tions on I.AF.W. ZZ{Z-F.. ' '

67-4. Register of f'ernrinal compensation clainrs will be scrutinized
to ensure that tlle - Tcrnrinal compGnsation claims have been properly
pursued and that there wa5 no undue delay in their finalization.

Re gister of Approtltriations

. 68- T'he regisrer of Appropriations should be generally reviewed andthe grants. allowed during rhc lasr. qualter of thc"financidl year should
be specially scrutinised to see whcthe-r there were any cases, irh... ordcrs
rverc_ issued which in any way tend to encou|age ths speniing of gr.anrsat all cosr"s. If so, it is tlie duiy of audit to take" obiLctlons to'such cases

1:, 1",y"hipS risks,of cxrravagance or irregulariry. I{ tterc are any cases
wnlcn pollll {-o .the llrr t thtr thc amount of rvork done was so laige thatit,was inrpossible jor i.r ro havc becn properly done in thc-tirne avail-
able, partrcurars ol sucjr cases should be specifically br<-rught to notice.

' Transfey Vouchers and Transfgr Transactiong

69. The R.A.o. will review generally rhe file of transfer vouchcrs
and select for dctailed,,scruriny a fiu. invo'lving a reduction in trr. .rrir:g"*
against {he accounts of a work.

_. lg,the s,,1,a \l:::':":o",,J"olf;,"!i'Jr' *bjected to a generar
scrut-iny to. sec _that it is plopcrly rlaintained arrd that"tlrcrc are no cascsin which the adjustrncnt of r.D. Schedules has been unduly delayed.

Reuenue

71. The R.A.o.'s scruriny of (i) Licence Fee Assessment Ledeers^ 1ii\
Revenue L-cdgcrs (inchiding the rccord of Misce,llancous Items 3r ii"l,"1
nrrc), (iii) consurncrs' Lcdgcrs, and (iv).Meter Readers, Books, consistso[ sccing that ,they are. properly maintained on authorised form5, that
l.h:I ?-.. posted_ up'to-dare, that the documents at items (i) to (iv\ ur"rnitialled. by* the -unit Accounranr in token of his chei( and riy tr,.G.E..or the-BarrackfStores Officer, as the case may be, in token of hisscrutiny and that-rhcy have been audited by tfr! local auJit staff jrr
accordance wlth the programme for local audit. special attention will
pe paid to cases,whcie i r"ili"g-",n is- noticed in lhe revenue dcrive<l
froJn any Parrrcular Property.
L/P(N)ICGDA-Ba

!'
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. 72' in regard to the olcl o'tstandings of revenue it wilt be verified
that proper action has bcen taken to eFect realisation of the outstand-
ing demands.

73. rf thcre is any source of rcvenuc i' the division othcr than licence
fee of buildings irrciuding elcctrical instailations, hire of furniture and
water and electricity charges, r,.g., sale of grass and .other usufructs, etc
(rcfe'rred to in para 68tl 'M.E.S: Rcgulatioirs) rent of lancl, it will be
verified that a- r-ecorrd is kept by the S.D.O. B/R showing in respect
oi these misccllancous itcurs ^o{ r'evenue (i) the tinre lvhen ievenue ialls
due (ii) the balance due and (iii) the srbis take' for realisi.g ir. Ttre
arrangemc'nts in force ior r,vatchirrg tire realisation of these ilcms of
rcvcnue (i.c.,.whether-tire al-ra'ngenrcuts are likcly to rcsult 14 f, leakage of
rcvcnue rcceipts) will be c.tamincd and c,ornme[te5!-u'pddlif neccssary.

74. Sanctions accordecl by the Aclminismative authorities to the reduo
tion or rcmission of licence fbe ercept those accordecl under paras. 22(b)
and 22(bb) "A.I{.I. Qrrartt:r's and l{cnts" should be scrutinisCd and a
report scnt to the C.D.A. whenever necessary.

75. The l'Visitors Books" maintained in M.E.S. Inspection Bungalows
will be checkcd to see that the amounts realised are in accordance with
the rates of licc'ncc {ee prescribed by the C.W.b ancl rhar the;e
amounts have bcen credited to Govclnment aild brought to account under
the reve nrrc sub-ire ad concerned.

It will al'so be secn that thc instructions corrtaincd in "Rules for
the occupation of l\f.!.S. lnspection Ffouscs (Anended lg5l) issued by
the E-in-C are adhered to.

76. The account of rccovcrics madc by the M.E.S. for the charging
of privately owned secondarl, batteries w-ill be examined .to see thit lt
has been propci-ly kcpt, tlirt the G.L,.'s pcrrnission for the work exists,
that racovcriet havc bcen cffected at correct rates and brought to ac-
count and that, if any rcpairs, etc. arc carrierl out, the actual net cost
and departmcntal chargcs have been recovered.

General

77. By a gencral scrutiny of thc Stock Register, Matcrials Registcr,
Road Metal Register, Station Furniture Rcgistcr', Distriburion Ledgcr,
the Register of Articles of Tc;ols and Plants on Charge and Distribu-
tion Ledger Tools and Plant, the R.A.O. will see that there is an indi-
cation that the stores, furniture and tools and plant have been checked
during the last financial ye1l by thc G.Ii. or other officer appointed by
him. Stock-taking reports will be obtained an it will bc verified that :;
proper action has been taken in rcspect of surpluses and deficiencies
noticed at the tirne of stock-taking. In the casC of Stock Registcr, it
will be seen that maximurn and minimrrm quan,tity for the - varions
items of stock-has boen fixed, by the C.W.E. and a lew important items
will be test checked in older to see that there is no tendency tO €xceed
the rrraximum limit.

78. The nunrcrical and r|rantitative stores ledgers and accounts will
be reviewed eenerallv. to lle that tlr.e) have been properly maintained,
that thcy have b,een initialled by the.tlirit Accounianf in token of his
audit and that the work of the Unit Accountant has been test checked
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in this-respecl by thc local audit stafl in accordance wirh the programmc
of local audit.

79. A few transactio,ns of fans issued on hire as recorded in the
Fan and Meter Register will be linked into the Return of Recoveries
on record with the Unit_ Accotrntanr B/S.O. It will also be verified
that half yearly .statenbnt of clcctricrl tppliances for which users are
required to pay hire charges and the monthly statement of charges are
rendered by the Superintendent E. & M. to the B/S.O. and the Unit
Accountant C.E. on due dates.

80. If the division has a stock of coal, fuel or oil forr consumption
at power houses, etc,, it will be seen that satisfactory arra,ngements are
in force for controlling the consnmption of Coal, etc. and tha,t the con-
sumption in any month is not unduly excessive a! conrpared to the
average consumption in the preceding rnonths.

Register oI Losses

. 81.. The re€iister will be reviewed generally ro see that it is properly
maintained and that the cases of loss (particularly under the following
heads) are not indicative of any serious disregard of rules:-

(i) Losses due to disposal of srores at less th0n Stock Book rates.

1ii; Losses or deficiencies during rransit. i(iii) Losses or deficiencies while in store.

The R.A.O. will make it a point to investigate cases of serious loss
to Government due to depreci_ation of stock articl,es and to bring home
the. responsibility for any inadequate arrangements for storage df stock
articles.

RegisLer of Buildings

. 8.2. -This.register will be generalll examined with a l,iew to seeing
that it is maintained p.r,operly, thar correction slips are pasted promptl{
and that no c'rrection is nrade in thc registcr ^ without quot-
ing a refcrence to the number and date of th,e amlndmcnt. (The nle.O.
will .make sure by_._test checks that thc Unit Accounranr's copy of the
Register and the Working copy o,f the G.E. agree with each blher).

Reaieu, of Allotment of Quarlers
83. The review of the allotment of quarters is the personal responsi-

hility of the R.A.o. and shatl be carrieil out by him it intervars'of ar
ieast once in, ,two months. For this purpose the occupation returns and
Iist of vacant buildings submitted by-the B/s.o. to thi.unit Accoun,tant
P/S.O. will- after preliminary check and acrion by him for the issue of
lic'ense fee bill etc., be forwardcd to the n A.o. 'rvith his full remarkq
if any, -exhibiting- clearly po'ints he has setrled on his own appreciation
of the facts, and the points on which he wants, dilecrion from the R.A.O.
They_witl be reviervefl critically by the R.A.O. fith a vie..lr to ensuring
that Government accommodatioir has been utilisecl to the best advantag3
of the state, and that -no walteful exprenditure is ir..curred in retaining
hired and requisitioned buildir-rg,s, rvli'en vacant Gcvernment buildingi
corrld with advantage be utilised fo,r the purpose. where R.A.o. is satis
lied tlrat there is "frima facie,'a case of ii."glnlal allotment and/or extr4
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expcnd.itul'e to- the State,.-the matrcr should be raken up by him locally
rt the highest lcvel.accessible to hirrr on rlre spol . Wh.:'re, howevet., thi's
mctrhod do.es not yield the desired results, such cases sho,uld be brought
to the notice of the c.D.A. for further action with higher Adrninisira-
tive Authorities.

'Guard File of Specdmen Signatures
84. The guard, fil,e of specimen signatu es willr be exami-ned to see

rhat: 
- (i) it has been properly kcpt;

(ii) !t contains specimens of the signatures of all officers and sutr-
ordinates preparing bills or frolaing imprests;

(iii) it has been-properly p,age numbered; and
(iv) it contains a suitable alphabetical index.

' Register of Suspense Accounts (I.A.F. (CDA)-.Zbg)
85. This register will be examined to see:-
(a) that p{'oper action has been taken towards the clearance of olrl

outstandings, if any;
(b) that no irem is allowed

necessary; and
to remain outstanding longer than is

Supply of Worhing Forms

(c) that no- item which should. under the ,$.u p. clebited or c;r,edited
to some other head of account is debitcd or crediied to the suspense
account.

Oiections Sta tement (t.A.F. (CDA)_262)

. 8.1 Thg gcneral ahsrract referred to,in para 312 of M.E.S. Account_ants Man.al p,repared by the unit Accouhtant will be inspEctecl andinitialled hy thc R.A.O. '

Books of Rc'ference
87' It will be seen that all codes, Books, of R'egulations and fiIesof circular letters maintained in the Account, 

'section-are t.pt .orr..t.aup-to-date, _that the acco.unts rccords ars propcrly arron[ei and thatobsolete_and time cxpirefl records are duly 'eliminitJ i" "it" ;.;;;;dcscribed in M.E.S. Accounrants Manual.
Th0 "schedule of Pri6ss" should be scrutinised to see that it is

1:n,-:::::1.:d-^:p,r:-date and rhat thc date of ";;;l;;* 
- 
i, "i""rri

119, 
cor.rectty noted 3gainsg each amendm,enr so as to faciliate discrimi-natron in cases in which the revised rate sho,uld apply.

, 8l Thc supply of working forms
that ttle)' arc not in excess of or below

89.
90.
91.
92.
93.

in hand rvill be examined ro see
reasonable rcquircments :



PART III
Local Audit

94. It wild be seen that 'no voucher is missing from the files of
original vouchers retained by the Unit Accountant zrfde para 27(iv) of
this manual and that:-= i

(i) the charges are in roder;
(ii) the rates charged and the calculations are correcu

(iii) the terms of the orders/contracts, if any, have been complied
with;

(iv) the vouchers have been checked bv the Unit Accountant anc
' ' passed try the G.E. at the propei time; and

(v) no voucher has been held back which should properly have' - 
treen submitted to the C.D.A. along with the Cash Book.

Muster RoIIs

95. The audit of Muster Rolls will be conducted ra"irh special reftr-
ence to the following points:-

(i) that dhe names of individuals and other particulars_o_f identifica-
tion'i'.e., detignation and fathbr's name are shoyn in the Muster Rolls
in such a way as will not admit of a double claim being preferred for
the same p€rson;

(ii) that the rate per diem allowed is appropriate to the class of
laborir'and does not exceed the standard labour rate without the sanc-

tion of the competent authority; :

(iii) that the total number of days arb cnrrectly worked out;
(io) that the amount shown as payable is correct with reference to

the number of dals n'nrked and the rate per di'em;

(v) that the allocation to various works of the atnount paid has been
worked out correctly and agre€s with the amount of labour actually em-
ployed on these works;

(vi) that the Muster Roll agrees rvith the Daily Lab_our Reports
which show the numb'er of wrson present and the material issued;

' (vii) that the Muster Roll does not include charges to1 pe_tty super-
visiori unless authorised try the C.W.E. nor does it include charges for
labour engaged through the agency of a contractor which should be paid
for on Temporary Work Chargetl Establishment Bill;

(viii) that the payments for over-time if over Rs. 50 in any one
month in the case bf any one individual. has bden approved by the

t'4F.in,c.w.E.;
(ix) that the progress of work done is recorded on the Muster Roll

or in a separate sheet. at0achred thereto;
(x) that a list of stores issued tq each work and expended thereon-

is atiached to the Muster Roll (this list s\orild be checkcd u'ith indents,
etc);

(xi) that if an itenr of work is state<l to he ttnmcasurnble, tlre G. E.'s
eertificate 1q that efiesf has been recorded against such item;

2l



or\

(xii) that there is an evidence to show that the record of attenclance
is occasionally checked by a responsiblc oflicer.

(xiii) that a pcrcentage chec'k of Muster Rollls either rr-eforr: or after
pq'ment has been exerrised by the survel'or's Assistant in the G.E.'s
olfir'<::

.. . ."iy) that the monrhly Muster Roll of labou. emplol.ed on r"epair
oI lulnirurc is supported b1-

(a) a list of stores issued for repairs of furniture during, the month.
1b) a monthly progress reporr of articles op furniture repaired.

r' cases whcre rcprirs ro _furniture are carried out partry by work-
1n.cn. paid orr Musrer Roll and partly by.workmen paid'on Temporary
work-charged Establishment Bil[ (Industrial anrl Non-Industrial) it wili
be seen that .copies of the docurnents referred ro at (a) and (hr) above
arc attached both to the Muster Roll and to the temporaiy' Work-
Charged Establishment Bill and suitable remarks are' macle on the
lVluster Roll and the Temporary work-c-trarged Establishment Bill with
a \:1e\':' to .linki-ng the Muster Roll etc., with "the relevant progress report
:rnd the list of stofes;

(xv) that the Muster Roll was enrered in the Central Record
(Regist-er) of Muster Rolls maintained by the unit Accounrant at th€
.ime. of sanction- !,v G.E. and that the sanction accord,ed by the G.E. has
not been exceeded;

, (lrl) in addition. to the 1bove, parriculars of irerns l.eft, unpaid
should be checked with the r.elevanr entries in the Regilstel of UniaidrA/ages and in cases in- which- pe-riodical repairs are Jxec,rte<r deiart-
mentallv. the progress sheets sho.ld be checked,with,periodical $5ri,ices
l\feasurement Book (to. the exrent laid dqwn in A.nnexure A,, part i; andit shorrld lrc verified that a record of the repairs cxccuted has been'keptin tltc Pcriodicll Services Mcasuremenr Booi<.

Temporalt work-charse.d- E'tabli.shment-Birt (Indusrrial and,or1;
Inrlu.striall paid by Llnit Acdountamt

96, T'he audit of billrs of Industrial and Non-Industrial Tempo-
rary work- charged Establishrnent paid by the unit Accounranr consistsin secing that-
. . (i) all appoinrmenrs havc been sanctioncd by the compercnr a.rho.

ri ties;

- .-- (ii) the rates of pay of the individuals and the period to rvhich thebill pertains are cover.d by sanctions; ,.:

. (iii) when an _individual has been emplol,ed on clerical duries sanc_tion of ,the C.E. has bben obtained;
/iv) income-tax when drre is r.ec.overed at the prop,er rates;
(v) rhe incidence of charge is correcl:

.(vi) the _emplbymenr of personnel is limited to the durarion of theIvorkg and that funds exist for the work 6p I,t,,.h thev ir.- employea;
ilnd

lvii) rhe bill is arithmetically colrecr,
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97. In checking wolk bills and receipt vouchers for stores which
have lo be measured or counted with Measurement Books it will be
seen that: --

(ii the nomenclatures of 'th,e items of works as recorded in the
Measurement Book correspond, as far as possiblle to those of the iterns
of work shown in the Ab,stract of Measurements (I.A.F.W. 2264) and
in the bill;

(ii) the quantities shown in the Abstract (I.A.F.W. 2264) tally with
the cletails in thc Measurenrent Book and tha.t totals of the Allstract agree
with the totals as entered in the bill;

No'ro.-solongasthedescription enteredilr theMeasulement Bouk (LA.11.W.2261) ulrerher
abbreviated or nob, correctly ancl clearly covers the class of work involved and cannot be con-
fused with any other item iir Abstract of Measurements (T.A.F.\I'. 2264) ir re'etl not be entcred in
the Measurement Book word for word in accordance with the nomenclature shov'n in the
abst ract.

(iii) the quantities and source of supply of stores shown in rhe
Measurement Book tally with the entries on the receipt vouchers.

98. The files of cash vouchers obtained from the C.D.A. and of origi-
nal vouchers on record with Unit Accountant will be examin€d to see-

(i) that for all deductions on account of securitn deposits, formal
r€ceipts were issued and that the counterfoils of the receipts show clearly
that the amounts were deducted from the bills;

(ii) that wages lefr unpaicl in Temporari Work.Clnrged Esrablish-
ment Bills and Muster Rolls for the selected month are traceable under
proper dates and with oorrect particulars in the register of unpaid
r{,ages, thar all pa1'ments of unpaid wages in the same month haye 6een
entered against the entries affected in the register and that no time-harred
claim has been entered without proper sancrion;

(iii) that geneiral charges have treen noted where necessarv in the
Regiiter of Sanctions; and"

(iv) that- bills for stores _purchascd h:rve treen linkcd r,r'itlr receipt
vouchers and that he' p,a,rticulars in the larter aqree with those in tlie
bills.

99. Bills frx. rates and taxes will tre checked rl'irh reference ro the
licence fee assessment ledger and th,e revenue ledger to see-

- - (i)-that the r_atgs oir taxes in the narure of house or property tax
rvhich b,v local rule or custom are paya,ble by the owner and, ih,erefore,
have been paid as a charge against the State, have been treated as a
part of the assessed rent of the huilcline and that where such taxes have
been paid by Government in respect of buiklinss hired bv the State" this
has been donc in accordancc with the terms of the lcaie;

(ii) that rates or taxes in the nature of service taxes, e.g., water,
conservancy o'r lighting tax which bY local rule or cnstom are piyable by
the owner: and therefore have been paid bv the M.E.s. as a chaise asainst
the State. have be.en recovered from- it " t."uot;
,.-,,I9."-The..e3ln11-t-o1 a Governrnent ownecl or hired huilding in a hill stafion is only'lioble to. pPy mqglhlX I /l2th of the annu&l auiount of service tar" druing the tenancy. Tie
DElance is borne bv the State,
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(iii) tlrat the elcrnent of service taxes when included in the ProPerty
tax ii separatcly assessed and rccovered from the occupants of quarters;

(iv) that in cases where a tax has tio be -paid,p?ttly by Government
an<1 baitly by rhe o(cupanr, rhe anrount paid on behalf of the occupant
has bcen'rebovercd fro,nr him. (In this connection attention is invited to
pala 24(h) A.R.I. Quarters and Rents, regarding the assessmenl and re-

iou.ru oi iu*.r for Suildings owned or hirFd by M.E.S. within the Muni-
cipal'linrits of Calcutta and Bombay. It should particplarly be seen that
th'c tax upon the balance of the "annual value" r,r'hich is borne by the
Staue in fhesc cases has been treated as Part of the asscssed rent of the
building).

Nmn.*Bills for hirc of residencos should be traced into the Rogistor of Sanctions and it
shollil be secn t[at a list of all such residonces has boen furnished bX the Unit Accountant
C.n. tn ih6 $nit Accountant B/S,O. for entrl in the reveuuo leilger.

Measurement Boohs

I00. The arithmetical calculations of entries in measurement books
in respect of selected bills will be compl'etely checked" It will also be
seen: -

(i) that- the prinred rules contained in the mSlsur€ment books have

bcen'cornplied with;

(ii) that the entries n1s 6lear, explicit and self-contained;

liii) rhat thc quantitative value of each items of wolk agrees with the
corrc).p6nding ^*d,rrts 

appearing in the abstract attachcd to th'e bills.

Nor:n.-Instancesof delayinmeaturingof worksafter oompletionandalsoin prepara-

ri{)n rrf fin jrl bills shoulcl be investiga,ted. As delsy in payment results in locking uP contrac-
ior'. o,rpitnt andincreasestheir exponditurewhichisreflectedinthehi$hercontrrac5rates.
i'ailuie in measuring 11p worL promptly also provides opportunity for falsc and exqrrbitant
cleims on tho l:l.rt of contactors.

Register ol UnPaid Wages

l0l rhe Register of unpaid wages will be audited to see:-
/i\ that entries for the selected month have been correctly made from

mustli rolls and bills for temporary work-charged establishment (indus-
trial and non-industrial);

(ii) rhat the subsequent payments in the selected lnonth have been

notcd against corrcct entries in the register;

(iii) that all items and the record of subsequent payments are drecked
by tie'Unit Accou,ntant and initialled by him; and

liv\ that the arnounts not claimed within 12 months are nrarked off
as fo'rfiitcrl ro Govcrnment and that after the expiry of this period, no
Davrlcnt is rnarlc except undcr the sanction of the Area or Sub-Area Com-
inirclet or in doubtfril cases, of the Government of India'

Pcriodica'l Seraices Measurement Baoks

102 fi) Periodical Serviccs Measurement Books in respect of cases o[
ncrn, nrrilc]iirgs or of additions and alterations-to e_xisting buildings, etc.,

will b,e comp"letely checked witrh reference to the documernts referred to
in para t+ br tiri's Manual and duplicate coPies of completion feports'
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(ii) In addition. the calculations in every Periodical Services Measure-
ruent Book showri in the list kept by the R.A.O. will be checked. As a
safeguard against unauthoriscd corrections, etc., all corrections in calcula-
tions should be initialled in ink by the local audit staff, an additional
initial being alfixed for every alteration. The particulars of the check,
i,e ., date of check and the pagcs or items checkcd should be recorded in
a fly leaf of the Periodical Sbrvices Measurement Book anfl signed by the
auditor, Specimen initia,Is of the individual exercising the check shos14
also be recorded.

Noru-J'or check of bill wilh Periodica I Servicos \teasurement Books see ptu:a 22.

Contracts

103. It will be verified thar rhe Unit Accounranr maintains a guard
file-of dup,licate copies of all accepted contract agreem,ents, deviation drders
and amendments thereto with air index showiig particulars of contracts
g'iven out and the serial number assigned to each,

I04. The duplicate copries of contract documents will be exa,mined
to see with reference to the cornparative statements of tenders that earnest
money deposits w€re received ind promptly accounted for in case the
contractors concerned had not furnished rhe Standard Security Bonds.

105. With reference.^ro_ rhs Qegi5ter of Depofts and th,e.Register of
securioies it will be verified that tlie requisite iecurities, in proptr form
have been taken in all cases except, whbre exemption has bieri allowed
tr-y th-e-chief Engineer, with the p,rior concurrenci of the E-in-c, for the
due fulfiIment of contracts withiir the time spiecified in rhe agreements.

106. In addition to the abovq ir will be seen rhat:_
. (u) wh-ere contract -agrbements definitely provide for credit to be

given for the old materials obtained from d'errrolition or for their re-use
Fy trr. contractor, rhe approximate guantirics likely to be available have
bcen stated in the tenderi, and

_ ,., (b),,h. duplicate copies of 
-contract agreements have been compared

X'jh the ,original.and have been ccriified as correc by a Gaietted
Ofticer of the C.D.A.,s office.

Contingent Charges

^,^.^191 TTe, oriqlnll vouchers. relating to 
- 
expenditure on contingent

cnarges wllr be checked with the Rcgister of sanctions and constru."tion
Accounts to see-

. (i). nhat rhe total expbnditure on any item for which any financiallrmrts have been raicl .down in Regulations or for rvhich a 'lump 
sumallotmbnt-has beren given, does nbt exceecl the financial li-it, of theamount of the allotmenu

- (ii) that where any fixed allsu,2n6s is pai4 to nightr chowkidars as a
:lltq: l8liT,! contingencies on accourr ot ihe cost of-ta,-f,, oii ana wtck,the lsslte of these articles is not made in kind;

, (iiD that in the case of vouchers not submitted to the C.D.A. the
:t^1-:.t-1-.1rt""- 

of expenditure is correcr and that the exp,enditure hasrecelved sucfu san6tion as is neeessary under rules; anel
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34 M
hc accounts of M[.S Officers "" rffih.charges arc adjustabl.^:j* i,fr,

books of the Rcgionai. Controllels r:x lrr cirargc5 ott ,,ccr.-titliL ot supplics -

n.,,t oI Printilrg rrrrd Srationeryjl..mcut oI Printilrg rrrrd Stal-ionery,l.
ii.::i

Ilegist,cr of Rarraclt Damagcs

108. Iirom thc paici vo,ucircrs I'or lhc sclcctc(l m<ltttlr, all rcquisitio
an,cl bills tre:rtctl as l-,arlack darnagcs will lrc sottctl oltt arld tlrc par

culars of thc Pltrl.y rcrsp,onsible for.thc clarrtltgc,as wcll 
"its 

thc anrourlt ot

"*p""ai*tt" 
iricur,lccl ui, th.' rcquisitions. and. bill's tt.:lt"tt 1i1:"il:I":51;;i;G;'n;Sl;;.;. 'Iinc crrtrics .ri'itt tu iiiikecl with thc acljustme'nts made

i; ;iil <# rlt,' 'I-reasury Reccipts.{or. tire alrounts frila U 11t^lll'^:liirt","ii"" itt,., thc trcas'ur1" or ivith the cash lr'ook where r:ecoveries are j
;#r.t..l-il 

-.,,rtr. 
t, will alstj be noted, if thcre are ant old outstandings. !

Construcl,ion Accounts f or Worlts, EsLnblishment Charges and Too'ls and'v
Plan I

109. Frorn the orig^i1al vouchers rcceivecl frorn the CI.D.A. and frorn

*.rrt". rolls, bills of i"mpo.ury work-charged establishment (industrial
o"J 

"1"i"a'ustrial), 
.,l,tr.,,itorr"ackrrorvlcdgments for stores received and

other oriei-nal v,.,uch.rs lboth cash errd storct;. irr tlle possession of thc

U;rii A..Bi;r,tr,'t. ,l'. pos'tirrgs irr tlrr'totrstrttctiott eccottntr will be check-

ccl by the R.A.O,'s s,taff to sec''*
Ii\ that the constluction accounts lolios are maintained in accofd-

,,,a.'{"ith t5e rulcs giv'r in Appcrrclix "L" I\4'E'S' I{cgulations;

(ii) tliat every vouc'hcr pertaiting ttl works accounts has found its
correct'place in the ccinstruction accounts;

/iii\ rhat thc totals of tlre (orrctrrl(lion actounts folios ale corrcctly
*.,r'k!d'out aud thai the totals of the folios and abstracts agree with thc

corrdstpon.ling totals sholvn in tlie abstracf of receipts and charges;

/iv) thar expctrclitrire is correctly broilght fonvard from the last yeat.

rn"'i.{"r:",, rrr"ha be verifierl appin'aftcr.i-he final closing of the previous

vear's accounts to ensurc that aii transactions subscquent to \{arch Prcli-
*irl"ty Account have been takcn into consideration;

(v) that sanctiorts i.rncl ailotrrtents noted irr the constl'uctio'n accounts

agree' with thc entries irr the Registcr. of Approvals to Works. and. Appro-
r?iations and that rvlren a slnction is revised, the rvor<l "Revised" is

i,ritt"r, prominentll' against thc amount of sanction;

/vit thrt 1o sclvitc is cxccrrlcd r)()r:tny. li:rlrilily irtcurred in connec-

ti,rn \l,i.rcwitlr rvithottr thc:ttltrlit,istr.tlrvt :rPproval :rnd tcclrrtit'al sanction

having {irst llccn accorclecl or wit}rout lrrrr'ds havins first trte-e'n ali'otted,

.".api 61 916rrrrtls lill' rrrgcnt miJit.lrry ttcr:t'ssily or lllEcnt-mcdical reasons

r'hcr'r r cli.rl.in, t, lo thrr criirrpct.crrl f inant:irrl urrtlroril-y rvould entail dange-

ro,, clclay. Iir.orn llrt. tonstl rrr tiorr lrtt.ortttls it. slrotrltl bc vcri{icd that in
,ll ."r"r'in wlriclr thc I'rrrrdirrncrrllrl t<rtttlilirlns mt't'tt.io'n<ld rhovc have

ljlcn inl'rinecrl, ,(tc l('P()rt tt:t1 ttitcrl b1' 1,'alrr l1 oli tlrc lltryiscrl "\A/orks

l,roct.<lrrrt." lurs l,tcrr rirlr-1.' ro tltc C.D.A. It slrottltl ltlso lrt' vfl ified that

rro expc;cliturc is irrcut'ied on dcposit worhs witirottl the necessary

fund,. iavirrg [irsr bccrr .eccivcd llorir the pl'ties ( orrccrnc(l;



Draft Amendment to MES Local Auilit Manual, 1953 E
(19?3 RePrint)

para 4ef-Detete subn*r"lif",ilo;*3 ff*?l3te as under':*,(;;";; ;;"- ;";;";' ;" ;"";-;;;;il ;;;";;." o,,".r,,S'expelqrrure on rocal prrnltng anct tOCaI pUfCnaW ,

icles iis not paid from the cash assignment/impreSt.'of statiof stationery articles iis not paid from
but such bills including those for subut such bills including those for supplies and services p,rocured
through Department of Printing and Stationery are submitted tol
the 'E' Section of the Resional CDA in whose'arrdif crao fhp \/rFlAthe 'E' Section of the Regional CDA in whose audit area the MES
formation is located. 'l

Para \17-Delete Para 107(iv; and substitute as under;- :)

(iv) that no charges are adiusted in the accounts of MES offi=
cers on account of printing and stationery, ,as such charges includin$
on .?ccount of supplies. and services procured through- Departmenl
o.f Printjng ald Stationery are adjustabls in the books of-the
Regional CDA in whose audit area the MES formation i, tocatea.

lAuthority:-CGDA No. 18076/4T-5, dated 19-8_?4.1
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(Vii) that thc amounts shown in tlre construction accotlnt$ ;rs
"charges against" and "recoveries from" crlntractors agree with thc Uala&ces
shown in the personal accounts of the contra€tols in the, contractors'
ledger;

(viii) that action is bcing taken by the executive to clear the lia-
bilities, if any, in respecl of storcs which have becn r-cdeivccl for use
on works, but paymcnt l'or which has not yet beeir Drade;

. (i") that no rrnduc tieluy. takrs lrlarc in tlrc submission of complc-
tion reports after thc completion ofl the accoulrts of r,vorks and that ihe
verification and transrnission of thc reports is lec.ordcd in the construc-
tion accounts. If no cxpcnditruc has been incurrcd for a cons,iderable
time in relp-cc_t of a wrik thi accounts of wirich or" ,Ut,L opcn, an sn,
quiry should ,be rnade, into the cause of deiay ,in clo.sing tire ,accounts
of the work. If cascs are fourrd irr which tirerc have beerlbbvious delays
in closing the accourrts, chargcs hookecl shoulcl be specially scrutinised
to sec .whctlrt r tlrey irrdir irtc ;iny terrdelrcy to rrtilise savings' towards un-
authoriscd expt nditure;

Notr.-Cases of clclav in the subniission o{i completion reports shoulil be notetl a1d should
bo seen^whether'-.they havd beer inclrtcled by tlic Unit Accouftant, in his lisb of such cases, aidepara 291 1\I.E.S. Acer-runtants l{a;nual.

(x) that thc rompletion cosl of the r,r'ork as booked iti the construc-
tion accounts has been correctly nored in the Register of Approvals to
Works;

("i) that in thc case of v;orks carried our by thc M.[,.s. for: ot]rer
dellartments anrl in the case of cleposit works for prrivatc boclies, canto.[-
ment department etc., departrncrital charges rvhcre leviablc, have bcen
adjusted -and.correctly calculated with refcrc.ncc to the acrual cxpendi-
ture booked in the construction accounts;

^ (x.ii) that- cons.truction accounts in lcspect of r,vorks for which
financial stock-takillg rep,orts arc required ^to 

be. rnaintained corrtain ..a

note to that r'flc<t in rcd ink.

(xiii) that in the ."sc of new construction of addirions and alter:r-
tions. to existing buildings; increase in capitali cost has becn notecl in
the license fee As:ies,smerrt Lcdger whencver nccsssary and that rcnt has,
been rcvised; and

_ ^. 
(xiv) that the cons,truction accounts are rcviewed regrrlarly b1, thc

G.E.

,t

o,f construction accounts the ,fo,llou,irrg ptr,ints
attention: 

-
o,f rnarkccl excesses ovcr aclministrative uppo.uu,
disclose any firlancial irregularity or serious error

a!

l-'aE
ts
It

L-

$

110. In the audit
should receivc special

(a) Whether cases
and technical s,anction
in accounting.

.(b) whether anv knor,r,n aba*donnre.t or curtailment of work has
resulted in a corresponding saving in cost.
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(c) Whether material modifications o[ or deviations from th'e sanc-
tioned estimates as may come to notice have received the sanction of the
competent authority.

(d) Whether the materials accounts have been finally closed on com-
pletion of the works for w'hich such account$ were maintained.

(e) Whether the outturn frorn ,mairufacturing operations is priced at
rates fixed by competent authority in accordance with the rules and'if
there is a loss or a likclihood of a loss on any o'p€ration, the causes at
work have been investigated to see that they do not indicate any finan-
cial irregularity or tttrc fact that the departmental operations are less
econonrical than acquisition of materials by purchase. It should also be
seen that the rnanulacture accourtt is balanced and adirrstcd oncc alyerr.

(f) Whether all cha,rges booked a'gainst thc account o4 a work are
bona fide charges against that work and whether any item of expendi-
ture has been debited direct to the work should correctly be char$ed
to the coutractor in accordatrce with his agreement:

(g) Wheuher liatrilities for the executio,n of w'orks or for provisions
of sto{es have been entered in the con$truction accounts in accordancc
with the instruction laid dorvn in para 210 M.E.S. Standing Orders.

lll. If any closed accounts s[ srtutplcted o,r abandoned work were
te,opened, the debits or cretlits bookcd against the re-opened accounts
should be specially scrutinised to see that no irregularity has been com-
mittcd.

ll?. Crcdit affordcd Lo tlrc accoullts of works rcquirc closc exauri-
nation. Cases occur wh€n .measu,rements already booked and charg€d to
another work are wiitten back wholesale to airother work on th"e plea
that they wcre tl'rongly chargcd to the work in the first instance. Cases
have also occurred o,f the cost of .sto,res debited to a work having been
written back afler a colsidcrablc lapse of time. The audit of such tran-
sactions, theref<.re, calls for intelligcnt and vigilant scrutiny on the p,art
of local audit stafi with a view to ensuring that the original debit' or the
subsequent write back do not involve any irregularity.

ll3. Irregularities are also sometimes committed with a view to
utilising granB_s (in order to avoid 2 lapse of funds) by ordering storcs
for works or for stock during the closing days of March and to pay for
theur before the 3lst March evcn thoush th.e stores havc not actually
been received. Such irr_egularities are eXsily dctected by checking th;
date on which the credit note was issued. All credit notes issued durinE
April should therefore be cohnected with corresponding bills ro see that
none are for stores paid for in March before' delivery. All stores actuatly
received after Slst March should be booked in the accounts for the next
frnancial year and. not in the accounts for March Final or Supp,lemsnnry.
When irregularities of this nature are detected, snffici'cnt ditail siroulrl
be given in the reports to adrnit of a proper appreciation of the cases.
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Scrutiny of Expenditu.re on Repai,rs art.d Renewals

ll7. At the close of the year, the total expencliture on repairs and
renewals of furniture in divisi<in as recorded in tlre construction acc()unts
folios for repairs and rencwals respectively should bc levicwccl irr order
ro see how- it compares with the normal arithorised perccntascs laid down
in-Appendix^'B' to M.pS.Regulations. For this purpose, the total book
r alue o[ furniture on charge in Uhe division should b-c obtained fror11 11-t" ^.M.E.S. authorities and thJpercentages borne by the cxpenditurc on 1a; fU'-o
Itepairs and (b) Renewals to this 6ook value ihould be workctl out. 'A r <> t--t I
icport sho,uld'bi sutrmitted to the g€**'*tft"ing in rcspcct of cach t 6" /c
M.t.S. Division (i) the total expenditure in respect of repaii5 and rcnc- trf / f
', .'ls separatcly, (ii) .the total book value of the articles bn charsc, (iii;
:i-u P€rcentag-e whlch the expenditure on repairs arrd renewals li"arJ t6 lg,.z e;'\ ioo-t, uuT"., 1iu1 ""..rr "Tin" p.J..ntrg.i so calcutarea o"e.;il'il / f-5'53

I-rral authoriscd percentages, and (v) the relson5 for tlrc cxccss.

$z

ll4. If there art any cases in which the cost of special tools and
plant was transferred from one work to anothcr iu anticipation of the
possibility of the articles being utilised on that work at iome distant
date, the transfer vouchers should be challenged in audit.

ll5. All closed accounts should be scrutinisecl to see that liabilities
and anticipated credits have been adjusted, that special tools and plant,
if any, charged to work have, a5 seen from the numerical account 

- kept
by the S.D.O., been disposed of and the proceeds adjusted and that the
completion cost has been correctly reported.

116. After the final closing of the accounts for the year all €on-
struction accounts shorlld be reviewed to see that the expenditure, out-
standing liabilities and expected credits have becn correcily carried for-
r.r-ard to the next year's accounts in the case of work in progress and
that in othel cascs tlie accounts of works have becn closed--

Register ol Appropriations

llE. In the audit of the Register of Ap,prop;riations it should be
seen, _

. (i) that the Register is rnaintained properly and is up-ro,datc and
that the check exercised by Unit Accountinr'is efficientj

. (ii) that appropriations made to sub-division
the disposal of G.E. do not exceed the unallotted
the Register of Appropriations;

^ * fiil that bulk allotments for petry and periodical repairs made to
S.D.Os., as entered -in the Registei of 'Aprpropriations agr'ee with rhc
atnounts noted in the Registei of Requisitlioni mainrainEd ly the Unit
Accountant;

(iv) that the postings in the selected month are cor:rect with refer-
e'nce to the authority noted against each entry; and

(.v) tttut^no transfers i1 t-he appropriations for a year have been
sanctioned after the close of that yeii.

for the reserve at
balance as shown in
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fttgister of Approvals to Works

ll9. It will be s('en-
(a) that the rcgistcr is properly rnaintained and is kept upto-date;
(b) that particulars of sanctions as notcd irr register are borne out

by thc ordcrs conveying the sanctions;

(c) that the authority quctcd and the amounts noted arc corlect;
(d) that the cost ol scrvicc at contract rates has becn correctly cal-

culatccl on the' conclrrsion. of the contlact and that action has becn' take:n
to lednce the original amoun,t of sanction whenevcr necessary;

(e) thrt all sanctions noted in thc register have bcen comrnunicatcd
dilcr t lrr thc srnctiorring arrthot it1' to tlre C.D A.; and

(f) that in the new year's rcgistcr, ncccssary particulars have been
corrbctll' transcribed from the previous reqistcr'in respfct of works in
P{ 0gress.

l?0. The dornpletion cost as noted in the register will be checked
rvith the constructiorr accounts. It should also be seen that if the com-
plctiorr (o\r ol aitt scrvicc or itt'tn t.rf a st'rvicc as noted irr the rcgister
ixccccls the arrount of the adruinistrativc approval for tha.t scrvice or
particul-ar item, the excess is lcgrrlarised in accordance lvith thc rulcs.
transfers of aut:icipated or actual savings from one item of a project to
a.no'thcr s'hould bet particularly scrutinised and it should be scen that
savings due to abandonment of a part of a work or to any other cause
on arly servicc or p'roject are not applied without sanction of the corn-
p,etient authority to' cal"rv out additionalr work not contemplated in that
ier"vice or proicct as originally approvcd or which is not fairly contin-
gcnt on its actual cxecution.

l2l. Atl tcchnical sanctions auditable locall,v in the reg'ister of ap-
provals to works or in thC register of requisitions will bb scrutinised to
\cc-

(i) th:rt the sanctions havc been accorded by the compctent autho-
litr;

(ii) that thc arnount o,f sartctiotrs (rvhich will be the amount. of ad-

miniitiative approvalt in c,ases in iqhich :r detailed cstimate or rcquisi-
tion is not required to be prepared; ,does no't excc,ed the polt'et-s of the
sanctioning audhority, conceried^speciall,v when the'cost.of a work is subSe-

Qucntly in..-creased by transfer of^ savings frorri another work;
(iii) that the administrativc ap'proval where required under rules

exists: l

(iv) that tlr'e sanction is not acco.rded piecemeal .with a liew to bring-
ing ihe amount within thc porvers of thc sanctioning authoritl;

(v) that in cascs ir"r which separate admirristrative 
. 
aPp{oval is nc-rt

requirecl rrnder rulcs,, the expenditurc sanctionad is authorised and that
thdrc is no, infringernent of irny of the standards of financial proprietl':
artd

(vi) that the, c.'lassification of. charge is correct ancl that the wor-k

whicir ' shoulcl be treated as barract da'mrEes is so treated and nclt

charged to thc State. In all such cases it shoulrd be scen that necessary

.rrtrier have been rnade in the Register of Bar'rack Damages'
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' 
12?,. The followirg it"*, .strotl*- teceiue special' att .ritloh';'of i tiie

local audit sg2{i';.-' " : " } * 
,' : :: .. .."" ,':

(i) Alt-requisitiorrs or estimates for renural of furnitirrer should bc
lirrke,cl nirh ldss ,rrt"*.inrr. *u.1 ,=po,'rt, or ex$use vouchers fot
articles of furniture ro see rhat the estimate or rerluisition is for replace-
ment of sirnilar articjcs which hirve either beerr ^surverecl off or-6thef-
u'isc.disposed of and struck.off charge. It should also'be seen that.the
lequisitibn or estirnatc etr.^ include, "n,, pr.,rision'for renew,al .of irticles
of surplus and obsolcte l'urniture retaihCd in accordancc rv.itk para .661
II.E.S.- Regulations rror of alticles of furnitule srrpplied as freel gifts bv
the Rcd Closs Socicty trr \Iiliralv Hospitals. . . .

(ii) Requisitions or detailecl cstimates for periodicq! repairs strpu]d
be checked 

-with 
the record of execution of s'uih repairs maintained by

tlre S.l).O. irr the Per-iodical Services \,Ieasrrrement Books in oider to
rcrifr that repairs'are rlot spnetioned without tlle aPploval of the com-
p€tent atrthority heforc thc prescribed interval.

Nore. -[twill aie, be 
"eon 

*,t the tirur: of locol.audit tha,t the plosr:ribed pr,ocedule is followetl
in the Division for the aud,it of sanctions by the Unit Aeco'tratant lrefoie i;he fequkili,o$g.*4e p$,p.,pd
on to the S.D,Os. ibr execution, . . . .i .. j:::-,,: ,li- rfi

(iii) 'f he classification of sanctions slrculd be che<.ked arid'i.irr cace
original u,orks are classified and sanctiond as repairs it sho,uld be seen
that the classification is.in accordance rvith nrles and has been appror,-ecl
b1: the author:Ly emtow:rgd to {o so. 

,:, , . :. i
Registeri:af Saittions ',:,'. ,, 

,', 
,,

.l?3. SancLions rslating to standing tharS4ci as recolded in the':RqgiS-
ter of Sattctiorrs rvill be checked rvith the oliginal orders to erlstrre .that
ther have been cortectl\'lranscribed and rhat in tlre ca$e bf ianttions'of
r teffiporarv nature, 

"th; 
p;;i;J of Lti.li"tt ha-s. beert- prominentl;r qd1{$

so at io adnrit of tlrc deiection 9f irttl cxp€nditrtre incurred against"tht
sanction after the :explirv of the periocl of its currenc'1'' I , i

In the case of hired buildinss it should be r'erilied that the arnoef,It
$hou,n in column 4 crf tbe regisier tallies with that ,*hown in tlre le-a*
agireement. Further the lease agreemeuts should also be subjected to.'1
ginera.l scrutinv :to see that they are in' order arld co'ntain, llo:t4lltsufil
provisions. , :

124. lt should also be sren thilt all' adrninis;rativ€. )an€lipnl fior
gerreral chargcs have been communi<ated bry .sanctibuing arithciritv tirect
to tlrc C.D.A. ' ;:

Norr,-If there is any reasorl to beliere ihat, any sanction is *ll,ra tti*ea ; llta,t' fact siloillcl lra

"uport"a 
i"t brders of the 'iI)A who should be appriedtl'of'fu]l circrimsfb.ne6s ef tl]a.. qde. I : :

125. All paid bills relating to general- -charges-. (e.g. reni' hired
buildirigs. liceirse fee for land, payment for railtav sidings and platforms
rates arid taxes etc.) witl be triced into the F:gtst"t of sanctions to see

that the exnenditure ha+ ken correcth'posted in the register against the

sanction .oiti.tn*.t and thitlno ctrarge is admitted i"fthouf"pfopei' sanc-

tion or bel:ond the neriod bf sanctio-n. In lbe case .orf &tits'of railway

'iai"g. t,tJ pf",foi*'!hqg*.:,i! ryl|.I f,urtJg fuiu"1-iha.t (i)"banctiorr 6f
rhe lomlrcteirt authoriri, "&.itst;,'(ii)' the Jdsbit'lt*'si 3be$f1 

"v{rifrd l b/' thc

t plN)4cdpA-A

l ;*.5

..*-a

+

El= .,:,,
tir I trr*,3J!
' ,lFa.E-. z -. :.,,_ t -4.,t i
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Q\A/E and fhe certrneate presclibgd,+l Ap,pendix J,. M..ES., gegulations
obtained, una 1iii1 chargeJ for'ihe rrm. iiiioa ha've not been"adjqsred
before.'It will also be seen rhat action has been raken- for the di-spos4l
of a siding if ic is not required.

126. Thc bills containing ch:rrges in lcspect oI the pa1"'of rrralis
enrpkryed for the mainterance of gaidens irr biriklings lrilcd by thc Starc
phould be checked with t[e lease a$reemel]ts on record in G.li.'s office to
veril-y that the employmeni of 'a r-nali forms a condition of the lease and
thaf, if the building has beenr hjied. for uge a.s.residencq, the individual
occupying ,the building, rvhere a mali is employed is entitled to rent fr.ee
quarLers. In all cases in which malis are emploled by the M.E.S. it should
tc:verified that the' revenue dcrived fr-om the gardens is credited to
Government 

l

R egisler ol Terminal Compensalion Claims

126-A. ,This registel will be scmtinized to see that it has' been pro-
perly maintained and all sanctions/claims are entered as soon as received
in Accounts Section. They have been properly prirsued and:there was
no undue delay in their finalisation.

-'

', Stoch, Purchase Registe'r (\AFW 2316)

127. The original receipt vouchers and the list of cledit notes for
stock shoqld be linked with the difrerent folios of the Stock Purchase
Register and it should be verified that ^the estimated cost of the stores
and charges for freight have been correitly entered against the' :items

affected. The overheid'charges approved'by the C.W.D. should be:added
to tbe estimated cosq of 'sto:es and' frerght and it should !e seen that the
s!.eck boot rates Fave'been correctly'I'orked oi.rt. ' " !

l2E. It will be seen that actiorr is takcrr by the G.E. t-o relise stock
'bodk' 'rates in"ca.ses'',wher€, on teceipt of..fr:esh co$$ignments, a,lry rates
are seriously aftected. If any'stock:book;rate'is found to l.laye bee.n revised
on receipt bf fresh consignments, ,it rvill'be verified,that the difierence
in the value of ixores ,issued s'inee th,e date the revised rate takes effec't
'has been readjusted.

!
*

I
I

li
I,

f29. It wilI 'tie ' .i;erifie'f : t*liat the " average icost 'of -cach article pur-
chased during the yedi 'has'been noted in [he' Register: and that it- has
bcen worked-out cohect[y-. (This average rate is calculated after the close
sf:the accounts, for Malch.,by.dirriding.tb,e total cost, estimated if actual ,*
still unhnown, in,cl'uding .overhead' charges of all consignments at the

,fi4.rerl pgrcgntage by the t'otal qu4rililf received),, : 
e

:

': 'Ann;ual"8"etu'ins E M.E'i. Installatians ,

prepared with reference tQ :the capital cost, and depreciation recolled in
ih"'Platrt Reco,rd Book and other'expenditure basef on the inforrnation
available in construction accounts, log sheet$,etc.
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131. In addition to checking the'Rerurns witb.various.records from
tr,hich. they are prepared they sliould also be subjected to a crirical exa-
mrnation and opportunitl. shoulfl be taken of investigating and mafting
observatrons on any important variations benveen the various elenlenls
of cost (per unit of output) of the previous ,vear and s1 thsryear under
rePort.

l3?. The Command Conrparative Statenrcnt of Installarions (a conv
of which is supplied ro rhe n}.O.l will also be checkcd rvirh ttrc'antrdul
returns in order ta see that the inforuration in regard ftr eaeh installation
mentioned therein is comecth. u,orked out lvith ieference to the'annual
returns for the installations ind that the correcti6ing 1pade, as d re$ult
of the audit in the annual leturns h;rve treen incor.porateel in the state-
ment.

[C.G.D.A. lthen M.A.G,] ruemo. ^\rr. 647?-Jr;B dr. 3.i-39 rcl'er8,l

Complelion Reports

133, The completion reports should be checked to s€€;-
(i) that the. excess over administrative approvals ard tech.nical sanc-

tions, if an\', are regularised by C.F.A.
(ii) that they are prepared on proper form I.A.F.W. 2266 or 2268 as

the caie may be, and 
-are- 

accqrnpanieci by LA.F.\V. 2251 when a service
consisls of more than cj'ne .item;

' '(iii) that the materials accpunt, if an,v, has beel ctreared;..and

(iv) that necessarv entries have been made in the Periodical Ser+ices
Measmr'ement Book, 'Register of Approvals, Registel' of Buildings atrd
licence fee Assessment tAger in the:case of rentablc buildings' , t', 

,

Service Books, RailH'av,Wanr-ants,,U9i-f;. 
"ttes, 

Books ot For.uu.

::
Seraice Boohs i

134. Service Books will be exanined to see- ''
(i) that they are all upto-date and that every entry r-as attested at

the time of the event;
\ (ii) that the cperring page has been re-attes"ted ev.ery fi'e' Yeers;

(iii) rhat the last entries legarding rat'es'of pay and dates:6fr:ii1o"-
*"r.i, in .ertain selected *.wi"i book"s are borni but by salary'bills;";

(iv) that service bocks are maintained for all c-ivilian. sutrordiq-ates

ana iirit service rolls are kep,t for all class IV employees; and , ,,. "

iv) that a resister of service books is properly kept and that rhe

ttrrmb*r of service" books/rolls produced at the rime of inspectior agir€es

rrith the number shou'n 
'in the'register.

I35. The test check of service books will be conduited to the' extent
afld in the rhanner indicated below : -

(a) A general scrutiny of the entries in tbe books selected- for 'test

check, ro examine 
""1-tfr!r-iftu 

g"rr.itt rules prescribed f-or the main'
;;;;;..*"'J;;i;; ;f 'oiui.' fibk' "re 

heitri' observed in practice'

f''P(N)+CGDA*la '
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' (b} .nritf aI. Vsf,i$ca1{op .eJ,,lhe-,icorreqtr1pqs, .qf , lgpv,q. glante4 durilrg the
plqceql-ing:lQ,Hegrg-(if qhis yeriflcatign w4s qat 49lte,ip tlle paiql j'tiiren
.|..$rqicq, bpok is..takelr,up- f9f subrqquent review,,tfois,',dreik will gover
all lgatC qanctiopefl girrce th.e fast inspection of tllat particular scrvice book.
.-,,, ,(a).eheck, of. the,fixation of. initial pay (once only). ,.; 

,

(d) Check of counting of service towards increments, particular atten-o l,iq3 being paid uherc brokcn puiods are corrccrncd.
t;. - 

tg)-vg.ifi94ti9n oi {9,i4mlisipl1iiy: of joining tinre availed or. ;
.. ,,,(f). In tlre caw qf privilege lqavq.grantgd to non-g?zett€d Governurent

serta!ts-'9b.9 are goyetnpd- &ry, the leave rules-in thc. C.S.R., it will be _-

seen. thalrtrqcess.al,v-enlries ,rqgarding so rnuch. of the leave granted as has
been earned rin.respegl. qf .servic,e in departrner*.s qlher th4n.the Dqfence
Services have been inade and communic}tcd to the Auclit Oflicer.

(g) Annual certificate of sen'ice verification b.' the head of olfrcc on
the sdivice book whbie necessary wili be lookecl foi"

^ - (lt) V-erification of the posriirg into all selvice books of all part II
Orders (Office Orders) issu:i:d in any one monrh elr-rrirrg a \ear.

"As -regards' (a) to (g). the ent t iei il 2., j cf the .,,,ir.,'r ser.vice
bbo*.9:,w.ill.:bd examined wJthin,each period r:f ,approxirrat€lv,rl2 rnonrhs;
if_periodical visits are made 'the ehecliirvi.il lie spfead.over,"itre rrhole 1'ear..Wt€hin 1$. ptg*Crr$q{peryentage; ,the service,books of all individuals'rt-ho
arc,d.rrq t9,,agtit€ wi$li-p: thqce-ys31s following thc date ot audir rgili be
included in the selection foi: loial audir."
: {3S.'In- srder to e.nsure that all the ground tro, nu"n cor.ctecl svs-

teFlatlfally;;a,cogplete recor{ yill be \eptlfri-r q,!f pervice bggks.':1est:check-
lgd'each rvear. T6. scrvice boqks actua'lly che6kc.{ rrill also bg endorsed
with a note to this effect, dated and inilialled.by rhe resting. official con-
cerned.

-: ., ' : ' .Railwny {4/ar,!sn.ts" Credit NoJgs,.g{c. ; .

137. Audit of Railwat"lArarrants and,Credit Not.es sho,ulc.l be corr-
ducted with reference to instrucrions corrtained in Appendi;1 'C' Section l,
A.L.A.M. Par,t I. In addition, it -will ',t" 'r""r. that 'tile Unit Accounranr
has been furnished regularly r4{ith..the list of, (redit Notes iss,ued in res-
.gecg _of cgnsignments o.f. stotcs received for r^'orks.

7 ruttsprtrl Itrdenls
:138; Thel L,AiO.,,o* the unit, providinq rhe transp()lt will l.urnislr

to the, R.A.O. roncerned a copy of .thc coverillsl ulerno with which rhe
pticed inden,ts have bebn,tqrwiided ro fhe Unit'-Accountanr G.E.'s Office
for ngcessary,adiustment. The Local Audit Sraff wi.ll. at rhe rimc o[ local
auclit of. G.E.'s atcirurits.. fest' pheqk the ciirrccrness oF the adiusrments
made by the'G.f.'s Unit Accoiihtant based.on one nion,r-';ilnii]'l,il" i"
a,h{.f '1eir.':-I'he'mcrnt! ,seleetecl,'for' thii purpose will :normal{y ie the
'mtrr{th for--wf*ich der*{*ed:,aufir is,.cairjed 6utj Tbe local,Audit'sqpErin-
tendent will bring ,to the norice nf :thrC.D.Ai 1foporrgh,,the.R.,A.O. anl
cases cominq trr his, notice durine the course of his test check, in n'hich
:the trandacfirrAs .rweferngt, adiusted. in ihe :a€cou{rts :foc the. glon,eh in, which
the transport indents w-ere receiver{ by the,{Jnit Aecquntant C.E.'s Offi<cor'in the-f.ollowing rno"nqh's,aqcou.n1,s. The rca"ons fo1 the del.ar- in 16.
iusnnent,will also,he a.scettailed air<t intimated !n-tlr" Cn A.'for srr<.h
actjon as ma\ be considere{. necessarv.

i
I

l
I
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Ilon,tractar,s Led,ger ,

lig. 'rn the rndit of ' conrractor,, t.dger *,.rrich ,shouid , coniaintransacrions lor r"hc rvhole Dirisi"".i".t"aii,"gi'"";;;;;,, "rrnAri.iir, ^ii
should be veriiied rha.r rhe iedse; js maintained contract-_wise, that theclosing balance of ,ihe pievious fi,_ri, has been-.lo?iiy,nrought f,rwardq l,l'lgf etiginat'raucriers r"ccivcd tr"ri!hg--Cu.e"' j"u Mesteg nolls,F= 
.rsmpor4py work-charged "Lstabrishmenr Biils lrralririlr a'd n<in-I'dus,_tr ar), colrrmcrorr' ack no'w redgnrcr r is to.' rror"r, il;;;; ;1fifij;;;',,#i-vouchers for the rii.nth whicl afl'ict contractors accou'ts have been.cor-rectlv postctl in thi c'rrracrors lecrger arrd rhat tn..iuruttrng bplpqcB hasbecn c.rrecrtr. leolksd .rur ancl ."rTni ..riirrl;; ;;'il;*mcnt with thebalanccr i' rlle f"ru".iti--tir'ilu.io,, a((ounrs r,ai heEn endorsed by theUnit Acrounrant aird 4nalvsecr r" oi ,.,'Jior,,';;';;f ihe ambunts-our-srandins in respect oI eacd ..quiui,i"" i;-;;;t;i,i"r*'.orrt.rcrs. It w'ralso be"vcrinea+that;";;;;;;1;'.."iii1i'.u1r:,i",l$'Jl, or each conr.ra(t. is furnishecl ro. the. contr'actols .eveiy month. i : . -., ,

./ ' ' ,'',;l i---"'"'' , i40. tn oh::kTF,lhe posrings in, the ledger it.shbutd bc,*on,thut*lrerr a deducrion madc I'onr a c6ntracror', nirT ro, o'r""rorl, is creditabreto the a(couuts o[ anothe' uork, nro ntirtrr.,ct-entri.. u*r." *;ia" iir'ii,ffitir.e folios of rhe ledgcr ;."., o".'r"rjir.;-p"'vmeii;.';A;';n accoqnr.of therorme. ruork and 91i."11". ror ti,9 it;er), ;i;iffit;;'il;:t;;#. ".:
i' l4l''\roricheis'for, debi,e;'agaiirst conrractorsl should bi:etamined.. to see that rhe charges have bcenoactcp-tert b.y the contracrors and that the: rares charged are coirecr. ln rlre cus"tf deUi*,for,J;;"i. strould be seen'; rhar issuer have rreen made in ac..,rdan;;;i;h-;;";;il; of the,.co.qrracrI and rhar corrracr,,r'r .r"ri"r i.l,i".,r"J.q-";;';;; l'"T'i'onr*r,ed irr ar.cases. Anv addirional sro'es nor sucr ifiej i' the ;;;;r;;;h;;I't. ;rril#for ar rhe srock noot r"tc;;;";ill;; on rlrc rl;rre of issrre or thi market' rate thichever is hi.qher. - 

. 1 , :. .;: . jt;:,j--..

It should also be velified rhat the
Tcclrnical Examincr. a* commrrni.r,"a Lv
debited 'to the conrracror'.s ;;;i;;;;."* :t

. .: : ,. /t,.),. :,.

overpayments detccted by the
thc C.D.A. have been cori-ecrly

J:.

,*-i(l

i

lJ9' \il crcrrits. Ior unused stores returned by conrractors. shourdbe closi:lv examined. ro.€nsu-rc trtii ine ,ro,l., l"#r.J'irJ'n.,uatv re_q.uired'!v Gsvernment, rtiit in"v il;.;;;" dvi; i;k;;; .'ti".g" and.rhaithev.do ro-r'qarrie any exciss over the tp".;nJii*i;.'#a Hies at wbichcredir is si'cn slroutb bc compur.a *iln ii;. g;l[rrqr';;!'.;?#r"t:;;:|ates aud it slrould be ascertaitred that uepreclatlon etc.. in stores sincethei' issub has rrce' raken inro 
"..ouni. If ihg ourniiri.r'ar. ""ffi..rlsil,lthe circumstarces in which trre srores ,r"i. t.?t,,irrluirea'rhffid be inveiti.ga!ed,' 1 : .,:, - '. , -r- j..,.:. i... ,j. :.

I ',:."" I

I43. The closinq.balance should be revien.ed and checj<ed wirh theconrr:r( ror's columils"in rhe consl;r.Ji"; u..;""i"c**i.;iir.^i, should beseen rh:rr rhere arc n9.girt outstilctirig'''r;;.;h.ri qd"ggt-;S.,r;;q tr";k;;to'adiust the amorrnts-.fesularrl, rro-Pi*tro.-toi, it,lTJ rnl-.i,,r. of anyI arge 
"bat 

ances ou tstindi;. -Att 
" 
;; ;;"iir., "ri sh o utd b. ; r;.;;;;;; # iiireasprli for. non-acli'rrrtment "wtich constifute unauthorised financiaf aidto-.tl1e csnrescrprs ihoulctr be chafengi;- i" i"jil. -.A.;i;:,ai.n.foi 

the
clqar,anc.e,.or itips nvei a..motr& ;id ni,;ila::*"..;id;f iil*in"a. lncised''in which a'con,'acror'r ...ountiJnfrot t" lettic<l iir,firaieiiii';';il;1



circumstances explained in
it shoufd be seer:r that the
r}1rt.

4+

parus 475 and 47ti ot
adiustments provirled

il{.8.S. Regulations
rherein ar,e carried

':.. , ,Transfer Enfies and Transf€r tr/ouchers

"' ''144, Transfer entries are inrtended to transfer an item of receip't
ot expenditure from the accounts of a rryork in progress or fi'om one
brrrlgrit head to the accounts' of another v"ork ot budger'head'

, 145, In the audit and scrutinv of transfer entlies it lvill be seen
that the adirrstment falls under orie of the following categories:-

(i) To corr€ct an error in allocarion. i

eftclbd in caseg where a joint work in which two or morc Parties are
interested, is taketr to the accounts of one party.

(iii) To adjust by debit or credit to the aPp_roPftgg h.ead of account

lor *ork; arr item outstanding in tlre accounr$ for foIES Advances or '"f.
Deposits.

(iv) To bring to account certain classes of tt'ansactions rvhich do not
pass through the cash book. e.9.,-

(a) treasurr; receipts received from private individuals in conrtectiorr
with'riayments'made direct into tlre treasuly lrtrd payments to ol- receip6
from bther departments etc., rvhich do rtot appear in the cash book;

(b) arrount3 due to cortractors on closetl accoutlts. These are debitecl
to 'tlie'work concer.ned and credited to T. Deposits and Advances, Sub-
Head Miscel'laneous Deposits;

(c) revenue receipts not recovered in caslr, such as departmental
chareei for u'ol'k don-e etc.,- bv thc A,I.R.S. fol other depattments and s'ale

sr st-ore$ or tools antl plarrt on credit;
, @) amount debitedlcrerliteel to iemittance heael; and

(e) pertentage charges leviable rtndel' rules i.e', establishment, tocds
and plant, and workshop charges etc.

'' 146. Ifems wto,ngll' classified in the acco,unts! both in re$p'ect of
levenue and expenditrir! hcads, ma1' be (:orlected at any time befbre the
accounts of the feaf a1e firrally closed. It should be seen that after the
aceounts of the year are final{' closed- nb corection is made except in
ihe fqllowing. cas€S:7 , ,

(i)- an emor or oraission irt,the recorded expe{rditure of a work pro-
vided it exceeds Rs. 10, and

(ii) all errors aftecting M.E.$. advances- and deposits- and remittance
headd.'Thes,e must be corrected however old they may be.

It should also be seen that every transfer entry is supported by an
authority on the transfer voucher or an order recorded on some other
documetit e.g.. loss statements, contractor's bills etc., which sets forth a

ilear and cdn-cise explanation of the correction or a$justment'

' . 147. Too 'much str€ss 'cannot be laid o'n the importance of a
thorough check of transfer vouchers. Irregularities, of a 'more or lesr
serious character, often lie in transfer transactiotts, particularly rvhen

the
for
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the executive staft are .facecl with an excess or probability of an excess on
eny' estimate-or.allorment. The tendency theri it is to'resorf, to ramifi-
cations eithcr by rr'riting down the value'of rnaterials or writing back ex-
penditure to some othJr estirnatc where a saving is anticipate? and. so
on.. Attempts. ar,e also made sornerimes m utitiii savings,*by mean5 01
fictitious detrits. Credits afiord"ed ro the accounrs of a wirk in firdt few
months should ,be closely. examued te verify rhat unnecessary issues of
stock rvere not mnde,to:works irl. one.financi'nl )'ear bo utilize 'grants and
trunsferrcd'back in rhe accounts lor the followfiig year.

148' ln the audit of t!:ansfer 'voruchers anrl transfer transactrons it
should bc seeu that thc files of cransfel vouchers are checked. by the Li,nit
Accountant. and passed. by_the.,,G.E. before they.are incorporate{ in the
accounts, that vouchers aftectirrg the: construction accouuis,,of a S.D.O-
originate,,florn,and:,are signed by him and that:the alio.ca"tiqn has been
correctly made.,It should-be seen that vouchers-

, (t) are self-explan-arory and .that they establish clearly the correctness
and the necessitl' bf rhe correction; and

. (ii) are in ortler gc'craily and rhat the original, error does not dis-
close a defect in the sysiem of accounts or indicate-any financinl irregularity.

I49. rf thc vouchers in'olve a reductio' in the charses asainst the
estima,te of a wor.k, the circumsiu"i"r-1*r,-iiir-tll."iJ-n.;;irfr"Jiil'*rri.n
the,charges were wrongiy allocated. in' the first instanc" ur. tr.urly set
forth in the tr'ansfer v-ouchers. Transfer vouchers which had the ifie'ct of
reducing the expenditure on n'orks the estimate or the allotment for which
wculd have b,een exceeded bul for the transfers so made should. be specially
examined.

1150. lt should be seen in particular rhar the transfer vouchers d.o
not include fictitious adjustmenrs, 9.g, (i) the debiting to a work of the
cost of materi;rls noc.reqr"lired or in e-iccsi of acLual re[uirements; (ii; the
Sbitrng (o a. particurar rvork,,fog which.funds u." uvnilable, of ih,e'ialue
orf rn;l{.e.rials j.ntended to be utilized on another work for which no fun$q
arg available; a.1'd (iii) the n',riting back of the value.of mater,ials used on
a,. rvo$ to avEj<l excess, outlay over ap.propriation, ete. ... :

l!il. It should also be seen rhat alr pcriodical transfer transactionst
1€; ,.i:gt. rylalinp to the adiustment of dcpartnrental charges ut" pr"lror*d
and incorporated in the accounts regularlv and in timel

I5l. In the case of stores issued b1.the Ar.m],etc. to M.E.S. and
aiceuersa,thefollowingproced.ure*;tt_6.rott.;;;j'

.,: .. I. Storel issued, by frml, Air Force and, Nauy to M.E.S.

: ifhe .T'.A"o. -of the issuing Army etc. unir or formation will send ei

lopy of the voucher to the R.A.o. responsible for the arrdit of the M.E.s.
forrnation and obtain his acknorarledgment. The local aua;t stan r.r,hiie
auditing rhc accounrs cf the M.E,s. Tolmatign .""i.t""a *-iii i,"titf ii,"i
the cosr of stores has been prop-erlr adjusted in the M.E.s. accounds and
that the stores rec'eived for-stock have'been duly brought o" .rtui"*-ii
will.also be seen thar an efieitive check.is exercised by the"unit Aii;;til;
to ensule that all stores received by the tr{,ErS, from ArmiTo;;;;t".;;;;
properll, adjusted.

i€
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. :itj. Slorr.s zssutC, bv,lhe il{'€'S' l:g Arrn'y, Air [;atce antl N.ayy

' The local auciir staft uill r.erifl' that the Unit lccountl:t- has on re-

cord acknorvledgments il{ the Army- etc' L'A'O'' in respect of the issrtt'

i'i"tt.tl tincaLrTed to iiiui omit'' 'fot stores srrpplied to the Arml etc'

i;;;;i;;'il; rh" M.E S.
i; | | 

': 

: 

'

The correctness of thc adjustm€nts made in-rlt lY'ES' accounts itr

respecr of (I) and (rii "b"r;]iir 
l. ,.* iheekett based ou orte montlt's

trai-rsactions in a half Year'

Register of BttiLd'ings '
;...

.., , l$3l'trt u'ili be verified rvhether amendments h1l-9 been made to this

Register. in regard ;;i;";;'"o*.-iirii"ding additions and al'teratio's

to esristing Uuitdings"eiep;;; -;#J i| paru ZilS ,:t se4 MES Regulations)

in respeci of h.hich com'pletion reports have treen rindered,drrring the

&;?5:"i.;.tliu.F.P";iil'"^*i9 of the correctiolrs kept bv 11's rJttit

Accotrntant rn a n) f5t'iif" tfte ntgi'tei will be .compared 
with the state-

*"rrt tt works etc. ;-;t;e.;;;l "hitn 
completion reports havrj been re-

ceived &<im the G'8.

t(lvoota'llthea.rnendmentst'otlrisRegistcrisstredsincelastarrdit
wil #"*,"".G it:iin iit-'i"i.tutt, original n*cc'r'ds to sec that thel' werc

cnrrectlv prepared. ittett^ii"i Litt'" tit'"tdmettts rvill trc traced into the

ilff;:i 5i d;i;6;d';;;ifi.ir,at ti'e enf ies in rtre Register ha'e been

tlrr[' corrected.

l'Nots.*In*heooeeof works (completed during the qnarf'er) which affoe'i lhe capit'al

cost of EIM 'installat'ions it' 
'tft"Ja'fttt&" that nece-isarv anienrlmelts hare al'*o bsen made to

the pla,nt Reeorcl Book "i 
"i,n"-l*i"ri*tio" 

-""""ur"Ja. Tho pereentage referretl to above

ffi-;;:-ili; i" ".""d-"nts 
to Plant Record Bookr'

: .. : i

'. rs+, .rtr* Register of Susperse Accoylt1.. (Deposits and M 'E's'

,+Ou"#Ay-*iff T.".rr".r"J *irtt'rhe. orisinal bills'an?l transfer vouchers

etc.. relating ,o n"J* :iil-:116Pq5i15" unfi'''G-M'E'S' Advances" and the

consttuction ".ro.rrri, "t 
t*guthu deposit works' and it will be seen that

the register has ueei t;;;?;ii ptttl;o' u"a that the balances are arith-

*"t';;tJ]rfft;t.*r,t 
Register wi' be scrurinised r^.ith special reference

to fhe follorving Points: 
._

ti\Tlrcreeister'should.containfullpar'ticularsofthetransactionsto
ua*ii'*l uctioi being taken for final adiustment'

tiil ft i*ifi be ieen'thai an.v a'moirnt which should ha* been finally

aajrrJt&:ny,.r*aiiro-;;;;';;t;i.; head 5as not been placed ufider deposit.

riii\ TlerNrsits over 3 \'eals gld (excluding the year of deposiQ are cre--

aitrautJ;[;;;^ta-tf'r"i balances'of a rupce or fraction of a rupee are

ilr'i","f"."ti.t ;-ruUtiqr""1 . 1e^1'q .-rqgipter but . 
are 

- 
credited to t'evcrrue

lilh,ls^iil"")$-",ffitti;'inslii''rll"o-.u*". o( oliginal u:ry":i.l not exceed-

pfr S,*lffi?*,;l*$6*rii;* jlffffi F.#ffi'$-1:;l"fJ';:,i:&'"';
i*b-. f.g"l.tions for ihe NI'E'S' refer)'
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(ivi In rhe case eif depcisit works it should be seen that .qlebits tlo qgt,
."."dd'.,=aitr ancl that wlierr outlav on deposir rrork\,€xceeds rhe umouht
deposied; blre exces$.is &r:a;nife{r€d tq,hga4 t'G-M.n.S. 

*Advancc$" to..ya1c!,
reiovery thereof.. {hen on cor.npletion o.f ,4 rvqrk,,lhe _$g!aqca,,qf depq-sl!
is refur-ided the refund should be treated as mirtus .reakis?trqq apd. postgd
as inihus credit. (Para 565 Regul4tions for th1 N'[.E.S. refers).

(v).-Iq cases ryhere an amount previouslv creditecl to revenue . fuidt:
item'(iii;' abovel is refund'ed under'proper ianction, 'it., shofulcl be'lseetr
that aihote"is invariably madO against the original enff,v tii irvoid aisecoh-d
claim lbr refund being made oir the same accoutrt. f'his also appli€s:irr:
cases where a sum, due to a contractor and held in deposit,:on closed ac-

countssis ultirnately paid to the contractor concerned. , 
, . " ,,,

156. fhe Register of,M"t'S. Advances rri.ll bel scrutinis€d,1s'geer':

(i) that, except as specified in para g79 M.E.S. Regulations'rro experl-
ditui'e has Lren debitbd to head "NI.E.S. Adrances".on the ground o,t

absence or insufficienc'y- of $anctions .or allotments and that na item has
been. incluciecl rvhich't1u, .v*rt.rallv'dbbitable"to a budget head rji'to a
cfepgtpent; arrcl

(ii)-that items relating to.sales on credit are.ilot aHoweci'tp lemain
outstanding for arr undulf long time and Fhat,departlnsrltal,ichaqges,lrave
been cerreclll_ lelfed .in.,the cas-9 5rf ,such sales, rt'here rlqcessarv. (Pa1a 796
tt'se{:,M-E:S.Regtrlati:orisIefers.)..:'j

157. All nrinus itenrs should hc traced lo their origirral sourdc and
trt. ciiu""tu;;.; i;"dirrg-r"t*i""r'J;tiiuirilne shou'ld 'lie"carefull-t' iiii\:e$fli

gate{ to verify that pn fitrancial irrqgularity is,involved.., , i

158. -Ihe total of the monthly transactions (both dcbits anet cied,its)
as shown in the Deposits and M.E.S. Advances Rcgistqrs shotrld-,b..grt-
pared rvith the Absiract of Reccipts and Charges and Purichirtg'\{edil;'ru
tn verifl' that the totals iu both fhe documents agree.

159. -I'hc review' of suspcnsc balances should be checked with the
l€gisters and otler rccords arid ;t should be seen- ,tha:t it has been'corr€ctly

t1

pripared and that the balance$ are correctlv shown.

160. In| genera.l- it . r,Fill :be seen,' thar full partic-ulars: of eaeh i-tery.' a1e

:
and corrcct that tra
ac.ortlt. inake up' the Fgqr"gut" balance recor{efl ihqr..61iraer' q&-

thc expin.of a vear a nHtn.iegister is opened, it should be seen'tha{t the
balanccs irav,e beeii corr#tlv drried forivard rvith correct particulaft, andlralancls hav,e biei .ott#tly drriedlralanccs hav:e been corTectly. (

that adirrstrycnts. made in-the
i'i,r' ili'J.,";' * ilt#.?,4d'

gl '.dIi't,TS,'It T.1._q9 
t"lrt_li=1Ma{:F f;ifial and Supplemeiitar".'q'ctqiiiits

r\-'e becn taKen rnto'4coounr. '' I ; : r-. .:.':,.., l.r':, i.,

16l. In reviewing the balances it should be partieirlar'lj; sCbn4hatat.ns.

applicable to each case. I)elays in adjustment should
r&'to:d}IEi rul€s
narilv form the'

1,
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subject of an enquiry through the objection 5tarcmenr lrrrt special cases maj.
be taken up rvith the G.E. by corrdspondence also, and nherr rhe detals
become seribus, or the G"E,'s ieplies to audir enquiries indicate that adt-
quate a.ction is not being taken torvards clear:ance, the matter ,should be
reported to the C.D,A.

162. The regisrer
and expense vouchels
rvill be seen<

Register of Lasses

of losses will be checked with the loss statements
in the llossession of the L]nit Accountant and it

(i) that the amounts of losses as shown in the loss sta,tements and
expense vouchers have been calculated at the couect rate, i.e., at the $tock
book rates in the case of stores, furniture and at the capi.tal cost shown
in the Register of Buildings in the case of losses of buiidings;

Nora.-?hs denolition of builttings (oher than surplus buildings) before the expiry of 6hoir
nornill lifely reoson blrtructural defeete, otc.. repreeenls a .'iea! los-g'] ald the unoipired value
of eueh buili[ngs r&iould, therefore, be included if Register of Losses,

-. (ii) tlat the loos statements arid. exper]$e vouchers have been properly
adjusted in the ledger accounts of the arricles concerned;

- (iii),that losses etc., rvhich have not been regularised under ,thb sanc-
tion of the competent authority have been includled by the unit Account-
ant in his obieition statemcni; and"

(iv) that all losses due to theft, fraud or neglect and those of unusual
occurrenc€ have been properly dealt rvith under the rules in the Financial
Regulations for the Defence Services and that losses sanctioned are within
the financial powers of the sancrioning autholity.

Loss statements. and expense vouchers relating to furnigure articles
rvill be traced into the Register of Losses with a vierv to ensuring that all
of_theni have been enferA therein to watch the receipt of sinctioned,
cgP..lT. Cases of old outstanding loss stat€menrs and &pense voucheri
will be commented upon.

Objea,tion Statements (O.1.S.)

. 163. The Unit Accountanr.'s obje_ction sratement on the accounts of
the month under revi,ew will be cheCked to see thar all items of objection-
able outlay pertaining to the accounts of that month havc been recorded
thelein under appr-+priate heads in accordance lvi,th the detailed instruc-
tions given in para, 310 of the M.E.S. Accountants Manual.

It should be -verified rhat all items of irregular outlay, i.,e., expendi-
fur€ incuff€d wittrout administrative approval,-or techniiil sancti6n. orin excess of administrative approval or'iechnical sanction, 

"*p.nait"i.iitcurred without appropriatioh'ot ij"r,ess over appropriation 'and 
our-

standing$ against contractors, ete., which'come to hotice as a result of
the checkins pf the construction accounts and other registers have been
brought out by the Unit Accountant in the objection" statemenr.

it will also be seen that the objection statement is self-contained
ul9 

"p-t*r.date, 
i.e., it includes all items of previous statements whichstill remain u4adjusted.

.TliE'iGerreral Abstract', refened,ti). in para AlZ, M.E.S. Accountants
I4anual preparcd by the unit Accountant sirould be checkea u"a initiut-
lcd.

.,.
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Iieo*rru" Accounts

Licene? fte Assessment Led,ger {I.A.F.W" 2239) lHara 682 .

ILE.S. Regrilatiort t et'ers')

164. rt will be seen-=:- ' :2 ' 
,'

.(i) tftat the capital cost of residential buildings as enrercd in the
Register of Buildings agrees rtith that shorvn in tEe liccrrcc fce Assess-
men-t Ledger and that t]re cost of such'itenrs ;rs ceimponnd n'alls, fencii,
out-honser etc., lras been tnken into account; ",' 

,,
(ii) that all buildings for rryhich licence ,fee is levialr.le ,whctller

Governr,rent orrned, hired, leased or .appropriated, have been--.shown in
the tedger and that squash racquet courts and tennis courts a{e.shown
separately; and

(iii) that the assessed licence fee of accommodation, inrernal .cleqtr,lc
installation and furniture in respect of each building entered in the
ledger has been calculated on the cap'ital cost. and sanctionetl by the
comp€tent- au^thority in accordance with the rules containeel in paias .g,
ll, l2 and 23 of A,R.I. Quarters and Rents.

Notp I.-The checks refered to at items (i) and (ii) abure nill be exercised in ihe conrsc
of the first visit, to tbe G.E.'s ofEce after lst ipril wilh lefcrcnce to all the reside"ti*i t"ilaili.
in the siation. Theriea.fter: the cheok rril be ooifined,to new casds of 'occupation 

"r- 
i"ali*ffi

in th. change statements (d.e,, oocup+tjon returae) roeeived dnling the half y:ea f. . .

Nms 2.*The check roferred to at item (lii) above will be exercisetl with reforenee Lo esscss.
rnent or reassessment, statoments relating bo c&ses of additions and alteratjons affectine bipital
vs,luee made during the half year. For lhie purpose the following d.ocuments snoota t" cofr*ofiia-

(a) Duplicate copies of completion reports.
(b) Requisitions involving acliitions ancialterations recoived direct from the C.D.A,s-ofrce.

,*ioll. 
Qou*urly amendmerits to Register of Buildings and refqrred fg !n para 383 M.4.3, r,egul

!6q. When a part od a builcling is licensed or where a buildins'is ]j
sub-'divided into two or more parts some or all ,of which are licensed'io rl
different occupants, it would be seen that the assessed ]icence fee of i'
each tenement has been fifi.ed in acco:dance with para g(k), A.R.I. J:

Quarters and Rents and recorded separately i" itt" ti.""L.-ie.'Ars.rr*.nt l;
Iledger. It should also be seen in suih cases ttrar tfre capitai;;il;-;f;i;;
po'rtion(s)'bearsthesamerafiotothecapital.costoftLi-ebuildingasthe
alea of rhe main room.s.of the po,rtion(s) bears to that of lh?'main itrooms of the whole building. ' . ,,' 

': ':,j 
: ;, ,.:, iil

rl166. In the case of additions and alterarions afiecting the capital
value of residential buildings (as noted i. rhe Register of" Buildineii-li
shoulkl be seen that the aslessbd ficence feg is rev"ised H'ith 

"ttect 
"r/"* I i

the date on which the works,were campleted. Thg adjustment o,f lieenc?
fee as a result of differ"ence between tlie _completion iost as known and
taken into account at the time of completion and that on tbe cios;n,
of the accounts shou,ld be-carried out laierr on. It should uiro 

-0. 
*siir;lE ii

thar when a building 4f-"ay ggcqpid is subsequenrty *j..tiin"e
li-c9n-ce 

-see- 
for- te erectrrdal rnstalration ir u*t.rs*a'*"*'tte -aute"oi 

,1,rvhich the installation is passed fit -for gse and. the supply or ""ri.nr *a, lfaveileble. {Para 682, Regulations foi the M.E,S:;.f;ftT -- -- .:*; ,^ ,j'
"/ 

t:'J'

,"'- i'--
t- ,r
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"Ihe l.icence I'ee Assessment Ledgel rr ill bt' scr ritiriised to scc

that all calculations arc correctr that it con*rains the datecl initials of rhe

G.E. aSainst each assessment or re-assessmellt, that 15s Llnit Accountant
has riorded in the Ledger annually a cctrtificate to the efiect that th-e

!aptitJ costs of the buildi:ngs as shor.rin therein agree n'ith tile cosls shown

i.r'ttre Register of Building"s as corrected up-ro-date' rrtrd thrt lftl:: l.t::

Occupation Returns

"i 
uitilaittlt h;;; all cfses been rwiscd-ihet" necessary ancl iutinratecl

to the Un"it Accounranr.ts/S.O. It n'ill also be r;erilied tha't the lists.of
as.re'ssments ancl re-assestrrtdtt, f urnishcd br tlre Unit .At t ortntrtnI G'E'
to the Unif Accotrnt",-r, n7S.t-1. agrcc rritlr tlle:tssersed litetrct'l'ct' shottrr

in the licence t.* Art"r#"", 
'i"-ag"t. 

A 
-note 

of all sttch lists rvill bc

taken by the Local i"Aii Stafi foi thd check of Rijv:enr.re Letlger mait1-

tained bv. the Unit Actountanl R.5.0

l6E. The Revenue Ledger will he contpared witli t"hc Lists ol As'cssetl

Licence Fee referred to ifthe'preceding patagnrph.in ordcl to icriiy
A;; ;11 b,tlaitrgr, squash racquei and tenrus couris shou'n in the atrove

ilrt-tirr. beerr "enteied in th. R.t.ttrle Ledger 1nd .tha1. 
the assessed

fi*"a" fee sholvn therein agtee with tho'sc shorvn in 'the .list furnishecl

bv the Unit Accountant G.E. fn cases '$'hcle a building is actually oc-

;oiJ ;;;; i; ihe clo,i',g of rhe at.cou'rs ol_ expendirur.e on irs con-

*tTu.ti.*i acquisition or e{rriputcltt th(' asscsscd li< ertcc fcc is req.uircri

t. f" n*.a brovisiorrallt ti;ar para {i82 }{'E'S' .Reg.rrlatiuns an-cl shor-lld

t;;h";;;;s's.rch br thi Unit Accouirtarrr (1.h. irt thr' [iccr)(c fcc itssess-

;;;;"i;;""t. i" iuch cases it should be seen tir.r the Unit Acco'ntant
B;S.0-h;r-rrr"a ,f,. word "Provisiorrai" lrgairrst tllc. assessetl licertcc fcc

tio"* i" *" R.r'",r.r" Lcdger, arrd that t-he pl;o'is.ionrl assc'snlclll has

it i"t"'oif"J o,,t *, u..rrtti.ly as possible lg[i"S into account the rc-

;rfii';;ilaii"r" as rtell aJ rhe'frrll liabilitics. In such cascs it rtill
;ffi b" ;$;;r.^ lir*'irio"it assessment is revised ou the {nal closing cf
,t. 

"Sio""ts. 
If the variation Bltween provisio4al'and final assessment

;';%=;;i;;;, ii ,"itt b;-i; itrtt it has^been.giveu.effect from rhe date,

til;';;;;;s'are closed and in case of the rariation being more than 5/c

;il; i;';fi;;*rr"."t is given retrospective effect frorn the date -of occupa-

i1"".'fH_ procedure fitt it* upply to additions and alterations aflect-

ffi '' rr'l"l""fii;iTiil'"r',r'"' n'ifi[ii'g*"'ta" para' 1 66'

€:

,.' 169, The general completion of the return should bechecked to see-

(i) that the returh is rertdi:red on the proper form:
,'iiit ,tnd'ttre ddscription of the buildi'gs is correctly given in tlrc

f"r*t"'"j'inui-ii r"ffi"t '*ith ttt" clescription'fn the Revende Ledge's rnd/
;;'ii;il";' ot Snitaings maintained by Bi S O. .under para .30 of re-

vised'Barrack Services Nfemorandum'
' i'liil that the returir is signcd by the authority responsible f61' 1he

strbmissi,on; ard
""""i;;"1-'1'i3r-ril* ,.r""rnt columris.of the ret{rrns ard properly fiile6 in.

..,i .rri'r.i l: . t, "', '-,' ';,:" ,.'- ., ':1 ..-,-,---

7-

'j .r,i ' rii l: : :' '; : ' ; ' 'l t'

* . UO. t{;fuU"*i"Srpqincs. s'hqultl bs'!1ok1d'.in'q :.Ylt*t,*lutinising
th'e' occuPation -'r'eturrni -' 

i

::- i; ;il;; L''o -qJue clelav t'tYL'.1 .1h" -9::: ^:1,-l1tu'1':'"f:q, i3:
a""iltir"."ir#roil rI'*tt"'r.*rirmodarion is rrdt'bccrrbied and the allnt'

;'",iti] noiTot*ary*n..n.a by the Strtioir Comrliander, ensirre'that the

.t
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licc.ce fqe has..beerr. cha'ged fro-rn thc date of allotruenr,. rf the.rccour.
nrudation bas been occupied after the lapsc of more than ten days. it
should. be en-sured $rat the licence .t'ee hirs been 

-chitged 
froni' ihe

elerenth day. of allotrnerrt. :
(ii) whcre the allotmcut o[ accornmodation is stated to be free of

licerrce fee ctr ar a reduccd rent, tlre,authority in srrpgrrt is quoted and
is correct.'

, No'tu'- 'rernpolar; p"r:oon,,"l rot borne on peace establisbrnent of units, corps, serviee and
depaltrnenls ot *'hose dutic,s do not leqtire {hem to the live near their place of work aye not
cnt-itled I o free accommodation ( pa 

' 
a I (i') A.rt.l . Quarters a nd Rents). Nor- are etaff, dopartments

and JulDrati()ns outside Army.Headqualters entitled tofreeaccommodation for privalo printing
presses nraintairied by thev"uide pu"i, f+19; e.fr.I- qua'ie"s ;;d R;i. 

-' - - --- ''

(iii) \l'hcn atc'nrnodarion is allorted fi.ee of licencc fee or irt a
rp€cial'rate ol licer-rcc fee for a linritecl p,eliod [eg., cases coming upder
lrirrrs 14(c,) rlaust:s (i) anll (i'). l{(i) und l4iuri A.R.I. Quartirs and
Rcntsl, thc period oi rllotrnctit rlrlring rvlticlr the concessiorrl is intended
1* lpirlr is rrrcrrlioncd irr the oldcr co"nveying lhc sanction and tlrat this
lroiod lrrr. lrt'trr slrorrrr ltt llrt occrrpation retilrns. It should also be r.eri-
lied th:rt ilrc t'nir .{rt ounlarrt lras' kcpt a ruitable note of this ueriod
irr thc Rr'errrrc Lerlgcr i., lvar(h rlrar dhc trrrilding is vacatcd;i1ti";J
oI that pt'r'iod. or tlrat rhe sarreliorr is lerrewed. "

. iiv) \Vhc-n ;rn ar.ailablc urilir:rn- bullding is allottecl hee of licence
Icc Lt.r a urrir lor use.!'or'l. specified purpoie luirtc para l4(m) A,R.I.
Ouarters- anrl Rerrtsj. tlre allotment hai bien sjuctioried by the compe.
tent arrtholitr. lr slrould frrrther be vcrificd bv reference ro the Regisier
of tsrrildings that thc l_uthority and rhe purpose for which the bufrding
lras'bc'en loanecl have been'recofded irr'tlie r'emarks column of 'thi
Reei-rt.t'r'.rjf, ti-rrilclinqs cr)n('el .e(l arrcl that the 

'alue of building has not:
bedrr'i::rcludetl in t'he rotal value of tiuildings lvhen catculaffi the au-
rlroriserl arrrrrral 

'lainrer:rrcc chitgur.-iJ.-no"ia otr" t," reen u"""*ai.nJer. tlrc $egi_sre1 ,f Req-uisitions rh;r the buildirrg is rrot being mainrain:-
ed Irr thc l\LE.S. ar rhe expeltse of the State. "

\btn.*trr cases uhete builtlirrgs are used as .\r'u.y Chilcl \4'clfare ('entr.e the maintenolce
clrargcs of r,rclr Luil,lintr. fir,trles aricl inslallatiorrs r-lretLer Governmenf o"noior'
regrnental anclr,:li r;ri\:rte fund art'debitable to IIES. j: piovidedfrom

(r) If nrarricd acconrruodarion is allotted to office-rs. the Unit -{c_r()rInraDI has t'lr-rrred that the officer is rrot belon- the authorised. aseliprit .\s I.C,!ll. unrler' 2i rears of rge are rrormally *rirlJ"i;-ii"ei.
qlrarters,' it wili be secn that rnarricd'qriarter.s have'been allotted of;luif the\ are strrplus to rcquirernents.

..(vi), J,{he.n adcommodation is"Ieased to priyate per$on$ not
Corcrnrygnt prnPlov. it l'ill lrc vrrified thai-' -- 

. 
r-'--'

tlon fetufni

da) -,a* ag'reernoit exists;
(l;) Lhe instrunierit
(c! the,:.qurrent markgt

properll. stamped:
qate of Hcence {ee is quoted on the occuoa-

market rite providcd it is not

bv these'individuals
nert rn.ade necessarv
,p€rsonnel is taken.

(d) the licence fee,is charEed
Iess thap plq aqsgsgS liEenaq .fee;

("):that one month's'licence. fe€. is paid
vanc€ "rl.nd that in ta-se reg.ular pal'ment'istrlr thc racation of acconrnr'odarion l-rr. these

at lth:e

and. ,

ip ad-
action
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(vii) \47hen accommodation is allotted for cinemas, a contract agr€e-
meni on the proper form ha.ir been execdted with the highest bidder. It
dhould be seen tfrat the rate of licence fee accepted is not less than the
assessed licence fee of the buildings including furniture ryd fixtures,
where supplied. by Government.. Ii should als,o be verified that }icence
fee for electric fairs, fixtures and/or furniture used by the cinema con-
tractor are charged for at the rates of hire prescribed in the M-E.S'
Resulations in iddition to the amount of the licence fee <.ri building,
if ihey are installed subsequ,ent to the issue of notice of tender for ,the
ieaSq.'In cases where the ians, fixtures and/or furniture existed before
the'issue of tender notice, it should be ensured that the notice of tender
contained a clause regarding non-recovery of _ 

hire 
_ 
charges for these

items separately. In tEe cas6 of -buildings used as d-airi-es run ^by 
con'

tractors 'Cxclusi'vely for the benefit of troops it should tre -verilied that
liience fee for int'ernal electric installation has bcen clrarged in addition
to*the licence feelajd down in para l9(b)(i), A.R.I. Quarters and Rents.

/viii) When accommodation is allotted to officiating non-ga2etted
incuilbehts of Ordnance and Clothing Factories and the Ordnance
Insrrection Section it has been verified by reference to the C'D.A. (Fa,c-

iorieri that drcy hold substantive appoiirtrnents specified,in para. l($,
A.RrI. Quarters' and Rents in. which cases they are entitled to licence

fce frec qualters.
1ix\ \{hen accommodation is allolrcd to nofr-g'azetted technical

officeii-'of the Ordnance and Clothing Factories or Ordnance- trnspecdon

i*ii"n ippointed to ofliciate in gaietted appointments, both the sub-

;;ii;; ,'nh- officiatins pay are noied in the occupation return, so that
iiil;; f.A*p"V"ilf. "Li 6" calculated in accordarlce rvith the rules in
para I3(i).4.R.f. Quarters and Rents'r 

t*t f,tzhen , *ilir"rr. buildinE is allotted for use as an institute for

" UoiJ of soldiers belonging to a"unit, corPs or servi_ce under.para l9(c),
A.R.I.'Ouartels and Rents reference is quoted 1p the sanctron ot tne

iii* Cl-*ander for rhe use of the buiiding for srrclr purPoses, that no
;;J* ;;p";se is involved i' the adaptation or maintenance of building
a"a.'tn"ilt is stated in the occupation returt) whether'-the institute is

iuil-iru"ttr. Ilnit, corps or sen'ice is the case may be, or by a cnnt.ractor"

l7l; As regards scale of accommodation the following important
dhegks \nill'be exercised: _-

(d it, will be seen_ that no individual (except for.valid. Ieason)-has

been'illbtted accommodation in excess of the scali to which he is enritled

under resulations or superior to that authorised for his rank or 
-aP-

;;i*;;;i. if tup.tiot {uarters or excess accommodation are allotted at

in" i.o,,"r, of thc occunant, it should be verified that the fact has bcen

noted in the Revelue Ledger and that the incr€ace rate of licence fee

has been charged.

/b) When an individual is allotted accommodation inferior to his

,rnt""il ;it;;tld;-;;-thai sufrcient rea$ons for not allotting full ac-

commodatioh have been: recorded.

(c) Accommodation allatted to contractors for use as institutcs ti't,,'-.
U. .i'r..r.!a'-it "ia"t 

i" verifu that licence -fee has bben recuvered -for any

;;;;"i"J *r.i.tt l,ave been occupied bv contractors but t'hich do

not form Part of an institute'

a-

I'J

J
I

,i
,l

t
{
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172. In the case of vacation of guarters, the following cfecks will be
exercised: -(a) It will be verified from the Revenue Ledger that, an intimation of
the occupation of building by the,:person reported a$ vacating. it was duly
given in the first instance and notCd in the Revenue Ledger.

(b) The cause of vacation should be looked for. If a building is
vacated for reasons other than transfer, yacation of appointment, elc., and
sufficient reasons a-re not forthcorniug in support of the vacation of the
quarler by arr individual who is requircd under rule to occupy Govern-
nlent quarters, it should be verified that action has been taken under
para tiia), ,A,.R.L Quarters and Rents as indicated belor':-" (i) Oflicers itt 're.eipt ol lodging allowance and, others-Licence
continued to ,be issued

(iij Officers not in receip't
fee is continued to be claimed.

of lodging allowance and, otherv-Licence

_s:,

(iii) Indiaiduals en'titled to free quarters:fhe C.D.A" concerncd ha$
been informed that claims for cor$pensation in lieu of guarters arc net ,to
be authorised.

If actir.rn as indi<ated above has not been taken by the Unit Account-
ant due to a disagreement betrveerr hirn and the executive authorities, it
shoirld be verified that the Uinit AccountanL has reported the full facts sf
the case to the R".A.O.IC.D.A. and,obtained his orders. i

It a building is vacated by an officer proceeding to practice camps,
etc. for a period not extending beyond 3 months, it should be verified tliat
lodging allowance has not been aldmitted to the officer in such cases.

{c) In the case of vacation of quarters for reasons of transfer or vaca-
tion of appornt-Telt it shou'ld \ seel that'the quar#irs are reallotted to
the successor of 'the oflfrcer vacating the quarter or [b sorne other officer
in order to save Government froni loss.

(d) If a buildirig is r,acated. before the end of a month bv an indivi-
d.ual'other than rhat* who is enritled to be housed by the Staie, it should
be verified that (except as $tated in clause I of para 6(a), A.R.L Quarters
;11d gents) li-cence fee has treen charged frorn the individual vacating it,
up to thc cnrl of the calendar month in l'lrich vacated or up to the Eate
o{ *re re'allotment of the building r.r'hidrever is earlier. It should be
par-ticularly seen that re-allotment=o,f 'th* vacated building in such cases
d.oes not involve loss of revealue by the vacation of anoiher quarles in
the same station.

(e) If a building leased out ro a private pLrson not in Govenment
employ is vacated, it.should be.seen that prirper notice for vacating the
q.tirtdts as required under thg"agreerne.tf iti* been receivea frori iirc
terant in time. lf no such notice has been received it should be verified
r'hcthcr the anrourrt due from the tcnant in lieu oi ""ti.. i" ;;"rd;tt."
witlr the ternrs of his :rgreement has been recovered.

173. The follonirrg intlependent check should be carried out to verify
the accuracy of the occupation returns:-

(i) Date of occupation etc., of a few buildings shor'ld be verified by
r6ference to station: orders etc; and these should be consu,lted for thi.s
purpos,e at the time of the check of the occupation r€turn.

(it Tihe occupatio,n return sheuld be compared with the retwns of
recoveries for ltate,r and electricitrr rendered bf the eiecudve authdrities.

r+\

L

!
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,il i;ig4, :g,*su.iorls a;c.orded byrlfus,admini's*ative: author"ities',fo"4e revi-

sion antl reduction Lf H.ett..i fee except those . 
un$q1 paraS 9|!U) a3a

iZfoni.'^,c.R,r,'-Qottr.tt andl Rcnts are'thecked in JuIl 6y t[e Unit Ac-

..Irl'""i^ii"* ilr",;;;t;; in his possession rvith the exieptiorr of rates

#;;;';;ili'ui":r---: verified. gv .r,ir" bI. u.referencq rro Accounts

Officer concqrlred., The prescribed .check tuill 'l* be excrii#d bv the

itcrtal ,Audit staff ar the time of rheir p.iioai"uf-"iiiiio C.1;.;.r'offic61.

.J

, i Annual OccuPation Returns 
l

''::.]llTs.The.Annual.occupationRettrrnswillbecheckedirrthefollaw-
ing ruanner: -^- " i;i .S." thntl{-he return has lteett ptoperlv prcpared' 

A

(lr).flie l.e!urn incl rrdes a-ll the brrildirlgs tnaitr ot stibsidiar\! such

as gal.agc\ and ,t o-,]* ur"a [ot. tht' o.].orJrnodntiun rlf rrrt:rttthorise<l

loll'r,'cr* ctt.. undci'p";;'l rttl'qrl '\'R'i' Quartcrs.,ancl Rcnts' squash

;H;;,r"r'- i'.,r,tir l",lt*',tn.")ti in'rhe rcgist.i of hrrildirrsr (cxtr't th,st'

'ih.'acti've'ocrliPallo; oJ:iittitt accarcling ir scale of ;lccommodation de{i-

,n,"ir:'"-ri;;irU b; e,,;;;;;;renq a.r''.l"also,btrildings nired bv'Goverrt-

mgtttr . r
.:.ii:t.Acclrrlparis.lttlrettr.eenfhcan.ntraloccrtpatitx]rel"Llrnsatlr-lcotr-
sumels. lee{sers ona'l.,,rrn*-;i t;;;.';;i"- i.rt watb| anrl clectrititv should

ue mrdc ro sce tlat-nuilai''g' itr t'especr;i";il;h: .iligtt f"t "ij"l-.11*
iruo'ti'IJru-ito* p"gn -^t.i?" dul"' sho*'* as nccupied in the occupalron

.getrtrn.:,.'' :,1. ,' : :

"t. 
fal The parliculars'shown' 'in this return should be compared.wit]r'

thor uot€rl ip trt" iiei"iiut i"age'' except'in t-he-.casc of pelsonnel cn-

*itled. .no licence, f""tft'."* *o"*t3odation' rvheie *ie g1r1ic1l'ars l'ill be

lli.In;i'J;',f i,'fi;"qt,i;;i.,..,,p,rtior 'etur'. 
chses iir u'hich the *'ro rlocu"

merlt$ clo not "g...' 
;h;i,l.i'-r"'qgi"t"a it":tlt elf*":, 

^-:.1t: 
Rg,p*t:

; ,:. n,Iorlst.=T$e.annuploerqpttioT 'et"io 
shorrlf be flrlly aucl*-tecl yith legard t'o t'he points

mentionqcl in Pala l?0 above'

,,.::... i,r.::,:.:i. .nd."fetufns Of feqOl.eries (eleCiriC
.tZO., ltnrtn'the oct'triiation returns a

4nd r,uatcr) rft" po-"ing''I" rttt.Reveorte'Ledger should be checked to see

that all ,n. t'"qu""a-iticrt-^'i"" hos-been"correctlu transcriherl in thc

Iedser, that the ",.i;tt;;;;; 
';ia" 

"l trt"- Reven.e Ledgir ln5 l;ccrr correctl'

corinlete6 orrd tnutt'i'iT-ii;";; r.. rr1;r* ha'e- been p-roocrlv preuared and

i:lllL'i'oi."iilr'i;" "1'."..r' 
in *'lrich an' charges 

'are.rerovtrable' The

lrolrtcrrrcss or tr,e totlis it"th"*t-ii -"t tn" t"4gif shou.ld be verificd' The

:':;:;:;i'.ia.'ri."..'."r";; i'6i,t{'he ReYelue tEdger n'ill be checketl with

. rhe top lisri recerui;";;' ;-khbtrJedrylnent ot thc licence fee bills fronr

rhc.C.l).\. o. o.""ti'Id'ttt'"rtllit'-itl;+tt casqs in' rht'-possession of llnit
Afi,or.rra*r R/S.O.H;irh 'i'"lilii-'"f 

ca$ti tcbvcries ind'Head I state-

mert fTrear,,ry n"i"'ipr'rf"l,;irj,t,iA Si ttr. f tnit Aciountant G.E: and it

wil! bc rss1l rhat rh;;it;: l;'fut Gas"ttare arithmer'icallv correct' that the

rccoletics mad" agie" with the assissments' 1fi31 there' are' no olil out-

stzurdine* ap4;r'haq, aif iq"g"1lit' ot'"t.dtt for a month havd been Shgwn

hv"the llnlt Accouf'1io;?:;'""L"aing in the monthlv O'I'S''arid ade-

cruatdlactibn taken'foi^tnitr'tgS"."et}"' It:will be particularlv seen that

.''n.', ,,r,du" delay ir1'."i""'at9ipi,tni,-"$lii1jgtiltiti t'1,l"it reported'

r,._ the Unit '{tr;lt;;;;;.ie,-ilir'cn.;{.''foi hecelsan' in\'esiisation and

'iArnin'itttotire actlon'

.t*

g
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f7?.- lhe Revenue Ledgers will be audited particularly with referencc
to the following points:-

(i) The arnounts of Iicence fees and othtr charge 6 e,gt licence fee
o1 internal' electrical installation (where recoverable-separicely), hire of
furniture, hire of fans, charges for'water. and electricitv ind service taxec
if any, have been calculated'in accordance with the rirles on the subject
as cohtained in the various Regulations and orders, .issued from tim<i to
time.

(ii) Froper action is being ,taken to clear all outstandings.

. (iii) If no entries appear in the rsysnu€ Iedger in respect of a build-
ing.ciuring any period ii-snoUa be seen that the-word "Va?ant" is entered
agalnst the Perrod rn questron.

(iv) In the case of an officer who halts at a $tation where there is no
hotel or military inspec[ion bungalow, either for duty at that station or
on the way to duty at another station, and occupies a rnilitary building,
the recovei, of lici:nce {ee if 'due witl tre nrade dn ,the basis ol Z+ tt"rrii
constituting a day. It should be seen that this co,ncession is not admitted
T _tE period of occupation exceeds 168 consecutive hours fpara 6(cXi),
A.R.I. Quarter$ and Rents].

(v) The charying of licence fee etc., for buildings Sor which tricence
fee is leviable, occupied prior to closing the accountl of expenditure on
their construction- acquisition or equipment should not be dtferred until
the accounts of tlie eipenditure ut"' Ait"fty .t*"d. I; ;"cn .ut.r it should
be seen that p,rovisional licence,fue as fixed by th. G.E. has bee.n recovered
from the date of occupation and that difierehce, if any, between the pro-
visional and f,mal assessments has ,been subsequent'ly 'iajusted (para'682
M.E"S. Regtilation).

("i) In the case of quarters occupied. by re-employed pensioners it
should be verified that recovery of licince feb has been'made with refer-
ence to the total emoluments' lncluding fhe amount of pension fpardl3(g) A.R.I. quarters and R.entsl.

(vii) In the case of buildings occupied by privare persons (including
pensioners and regrmental- contractors),-it shoirld be seeh that ricovery oT
licence fee is made monthh/ in advance and an additional one month's
licence fee which will be treated as deposit has beenlrecovered and that
the rnarket rate,o{ rent is charged if thiC is higher rhan the assessed licence
lee [par1 694 M.E.S. Regnlations and pari l4(b), A,R..I. euarters and
Rents referl

("iii) In ,the case of military truildings occupied licence fee free under
the ods* d &e ..{rea Cmrmander as Post and TelgStraph .Office and
reaidential aceornnodation 'cf the oficers ,in chrp of those ofrces, it
shoutrd bb .seen ttrat Licenee ilee ,of electrical instatlaiion har been reco{rer-
ed. (Para lB A.R.L Quartbs and Rents).

(ix) In cases whrre internal ele*rical insrallation has ,been' fitted in
tents supplied 'to sfficers etc., it should be seen that licence fee has been *
recovered * rcfio of the capital -eost of the installation;

(x) In cases where Government buildings or ,parts thereof have been
let to private individuals or are being used fbr puiposes of cinema exhibi
tions, it should be verified whether-insurance has'been eftected on such
buftdlngs in accordance with fhe'rules contained in pa.r* ,63T M.E.S.
Regulations.
L/P(N)4CGDA-5
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(xi) .(a) Iq the case of'quarters occupied by Govt. servants drawing
pay in the revised scalb'and whose emoluheirts are,.less'than Rs. 220 pei
month, licence fee is charged on the basis o[ assessed licence fee or 7f,/o
ofi. their- emolugrentr whidhever is less. ln case- of persens, in receipt- bi
salary'of Rs. ?20 antl dbove, the recovery of licencle fee wilt be a't the
ratg of l0/"'ot their ernoluments or assessed licence fee, whichever is less,
subjccr to the proviso that the net salary after deduction o{ licence fee
shall not be less than R$. 202.55.

(b) Licence fee in respect of each Regirnenial Shcp (sgCh as tailor,
bootmaker, barbar, dhcbi, fruit, vegetable, grocer, hahiai,'general srores
and f,sh etc,) ftom fhe conU,actor/petty coniractor an-d Uiits and forma-
tions, if the-regimental shopr are'r-un irnder theii own affangementsj:has
been recovered- at the foilbwing rates:- ' : " :

(i) Whele tho 4oor-aroa is 120-sq. ft. subjeot to r,he lieitation of fS.o tts. I 50'p.m.
Bq. ft. at tho discretion of the O.C. Unit, and oboyo 150 sd fr.

]']...'withsoncitjioloof.nexttii3ber.adninistf,ativeaut'hoiity,ifitiinot
' :., atlmiritstrativ.clyfeaoibletorostriottothoauthoiisedgcaleofl20,. , .,

Sq. ft, i

(ii) where additional area ovdt and aboVo tho floor at'ea of IZOSq.. At arsessed licence feo- 
ft, is allotted to & contractor at his owr requesi, eubjeetiib:. or'maiket rent wbibhi
the oondiiion that tho aocommodation iu qudtion cbnriot be ever is b,igher, vido

' usetl ftrr other authorisod purpoees. ',, :Par+' .14(b)"'Qr;. &
j,:i .j,l , , ,r ..i.1 , . ,, ,,,:: : .t B,entg,i:.,,
I 

Wbrs:-Tnig vill ao1 apply in t he case of r€giment&l shpps at the r M A , Dehradun, N DA
Khddakvashla OTS Madras-iriE ermy Cdttet Collego, Poona-where assessed licence feswih be
ohargodin,aooordence with AIIQ No. 585iliMT 6 d&t€+ 4th Jbf, l97l,,i

.(xii)-,Jn:the'ihse of acconmodationioccupied by the Milirary Fa,rm
Ilakeries and the Ordnance and CJothing Factories, it;,sho.uld .be seen
rhat, a- bill sbowing the total capital value o! th9 buildings occupied in-
cluding quarters (other than officers) occupie4 by indivifl'ralS entitled to
Iicence fee:free quarters, the rate at which licence fee. is,asessed and the
total arnount of rent has been sent to the forrnatio,n copcerned. (Pata 287,
M.E,$. ga.nding Orders ref€rs). lfhe correctqesq of the bills will be veri-
fidd,and ,it will .be:seen that''an accal4eil copy:o{ 'the bill) is.on record in

*

iii),.In cascs of vacation of quartbrs.b..efore ihl:ena of'a 5ponth it
pg seen that action has; been takeq.to, qftect, recoyery of licence

fce and ochg{ char,ges fior the btoken periods, or if the.officbr has,,been
transferred, to send an intimation through the C.D.A. to the- ,A,€counts
Officer concerned.':i:. . .j ;i i ,.. I-'l "'

. ',(xiv) The LoaI Airdit Stafi shsuld 'verifl ,that }ieerics,fiee is r€covered
for all squash mcquet and tennis courts shown,,iri the.Revenue tedger
irrespectiie of whei.her,they have,been allott'ed to,individuals entiiledito
free-accommodation or not. If in. any'dase':no licence fCe-is'recbvered, it
should.be ascqrtajged whether.the building:!p,lvhtchg[e court,is atta4bed
is occupied or vacant, and if . occup'ied reasons foi the non-recovery of
licence fee for the court should be^ investigated. . :.

the,B/S.O:'s office.

'(:iv)'In the' case of,,hired

, (a) thq, periods
;hould .be :ascertained
;;;ii-";t'b. ;'tt*
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1b) the justi.fkation torlcg1rtinlred hirins should be'gerrcra}iyi:]::".d
*trnl.eleredqe ito the available Governme-nt owned accocm6datlon;

(e When any of t}re residence-s hired. for a particular class of indivi-

-rrars' 6ntitled to temand quarters lrom GovcrnmEr't', cea$es Lo be required'
rur suclr an indrvidual, it Jfrould be seen. that lt ib grvcrl'uP al the ealliesl
ooDort,unrtv and rs not contrlued to be hrred lor allotment to ahother

a ;11;;;;i"ir"i-rr ."tiu"o-io be supplied wrth accommodarion, parriculariy
a- rvhcn such an allotmeng involves loss ro the Smte'

- : (xvi; Engriee in ,the Revenue Ledgers m1y be .v-erified with reference

lo:flie.,list iot,;issu€s'of .IOols and Prarit on,ttire with hire gharges shown
rrrefcrrl prepared by fhe G.E. and forwarded to,the Unir Accoutltant B/1

5.u. alter &eck by'the Unit Accountant G'E'
, (xvii) The allocarion,of receiprts s,hould be checked,to se.9.'1ha1'm:I

havel bee'n correcrly class,ified arri'that no item of receipt which 'should
' urrder rules be treated as "deductions from expenditure" is credited to

ii.u."". or uicc.actsa. :.^'- 
t-"irri-n"t ,*pptrlo' of allotment of accommod'ation or d pro-

portionate reniission'of licence fee on-the ground that the accommodation
is rvhoily or partialiy uninhabitable during..a certain part.ot tle Year on
accounr.'of cl'imacic reasons should be challenged in audit. The rule in
eri" ytai (iii) ind ZZ(a) of A.R.I. Quarlers. aid Re'rts; doe$ nor cg-"I.t
irrr iocai'ar,ithbrities Po.lver$ .for such susP€nsron ot allotmen[ or femrsslon

o[ licence fee. .. :.

x-\
(xix) In auditing the revenue accounts in respect oI accommodation

aiiotied'to service dfficers the orders.contained in A.o. 5/s of 48 and

4.f. 1OTS of 50 (as amended) will be kept in vigw by the Local Aqdit
Staff.

Water ond EkctricdtY charges

178. From the contracts in force during the period covered by local
audit, a lisf should be made out of wo_rks for which according to the
r,erms-of tle agreements, watef was required to be supplied ol Pal.Iner,r-8
to contractors.- The account of cons,u-mption of water for these works
;ilr;iei;u";;"A in A"i""srr**r' ledgei and it shoutd'bi virified that
rhe amounts ,"*t"rubl.- have in all "cases been debited by means of
transfer vouC[ers tO.the €ontractors. In cases where water is either;sup
ulied free to a contractor with reference to his agreement or is issued
io u tuort executed departmeltally, it qhould be verified that the cost
;;, il;;rr-.*cd-6; thi C.A. and.'debited direct to the rvork conce'ned.

r?s. tn the case of electric energy used in Nlilitary buildings oc-crrpie-d

bv Units. it should be ascertained whether the unit has installed elecuifi-
cition ai unit expense in the whole of its. lin-es on only in-a part of. the
lines. If the lines'have b,een whotl.y Eldctrified, the unit will be entitlcd
to a free supply of renergy and will, c€ase- to be entitled to issues of lamps,

oil, wick, etc. lf, howev&', a part of its lines is electrified, the unit will be

."iiii.a t" a flec supply of electric energy for the- electrified part [ut will
receive a proportionaieiy lower issue of lamps, oil, wick etc. It should be

verified bv reietenCe le the Unit's accounts that the unit does not draw
oil lamu ind r.uick in the forrner case and,does not feoeir'"e these articles on
full'scale in the latter,,cAse..It should further be,sbcn that in either of
itt. t,io cases stated atrove; sfo4rggs for. electric ene-r$y be used for unautho'
rised aupliances have been recovered- fSom 'the-.unit (?aras X13, and 774)'

Regulaii'rxrs for the M.E.S. and para 32, A.R.I. Quarters and Rents refea).

LiP(NaGDA-5a
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lEO.- r"n the case of private consumers, it sho.uld be seen thar bills are
p.t:f*,"d and senr, pToTqtly; thar recoveries are efiecred. regularly; and
that adequate acrion is being taken for ttre adjustment of outitandiigs.

I8l. rn the casc of Etctric Energy supplied to paying consrmers for
fower, purposes, it should be seen l6at -charges fdr iuc[ consumptions
hgve been correctly made at the appropriate -rates in force at thd time
of supply of Electiic Energy.

. Ih, qg far as power supply to Fr.ivate consumers ,ir .concerned, it
should ako be seen that sanction of ttre ^A*ea comsander to the provi-
sion of Power Connection existc

r82. rn the case of electric energy supplied for nefriEerato,rs and
electric kettles in Lady Nurse's quartdis it sfiould be seen frut 

"tinuingtotals of merer readirigs ur.e indmated- *rottly to.-sen#-ia*y NursE
by the -B/s.o--. 

and thai at the end of the year ill con*mptisn.in ,srcess
of the free al'lowance is charged for (Nore innder para 30, A.B.r. euarrersand R.ents refers.)

Returns of Recoueries

, .191 .'any {elal in the submis,sion of returns of lecoveries (water and
electricity) 

.to tf9^U^ni9^Accotrntan^t by the due dates should be Lroughr to
notice of the B/S.O./G.E. and if nbcessary of the C.W.E.

Refundrr

184. rn the case of a refunil or remission, it should be seen that a
not€ against the original recovery has been ma<ie by the unit AccountantB/s.g. to avoid -a dou,hle or lerroneous claim. Any acknowledgernent
previously_granted by the M.E.s. executive will be'raken bacli and
dSstroyed by .$e -Unit Accountant and. a nore :af ;r€-paf6enr made on
the counterfoil of the original receipt.

- 185. unit Acaqqnturts Bl$;o.^are-required rto,keep the s,ffice copiesof all ref,und bills in a $eryate file,beaiing ,sap*att'-,conisecutive -se'ri"i

numbers prefixed by a diatinctirre mark "R;fur;d". {be fr..A*@. ar the
gige of his periodical visit to ths f6pm6slon wlll post audit ,these rcfundbills to the erctent of one month's bills in a quarter to ,ee that no
emoneous or inac.curate reftmds have'been authsfised that .acknowHore-

Ten s-o: duplicate copies thereof as the czrse may be,.are oo t."-d *'tt
the 'tlnit Accountant.

Register df Work Orders

- 189. rn-chccking this Register-it should be seen that the classification
9!-1vork orders e.9., wok orders for M.E;$,, wor.k for other Government
.MilitTy Depa{m€n!, etc, is -correcr and that for all orders, ertimates
haw been sanctioned and rvork orders aceepted by the demanding officer.In the.case of joba-undertakgr-r for prirrate-persons and-worts ch'"rg.all;
to Regimenr$ {yrdr it shsrrtd be sien thaf sufficient deposits travJ been
received and adlusted in the accounts.
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f8?. If jobs are shown as, completeq, .colPlejion cost should be

checked witi the expenditure sheet 
- and it sh-ould be seen from the

workshop a€count thdt the cost has- been debited to the party,concerned'
Orrtst*&og should be investigated and pointed out in the local audit
rePort.

188. A comparison of the completion cost with the estimated amount
should be made^to see that tJ:ere is'no wide variation. If a large variation
ir 

-Jet"A.d, 
the daily sheets for the r,rrork shoutd be checked with the

oti*"r"r of work (I:A.F.W. 2227) to find out that the variation is ngq

rlue to wTonE allocatio'n of any'charge. In tlre case of savings also it
rnootJ be ver"ified with referencl to the estimate that there has been no

omission in raising debits 'for materials, lab'our or Power, etc'

l8t). After the close of a year, the Register of Work Orders,should

"s-"itt-U! 
reviewed to see that'recorteries have been effeeted in all cases

]fie il; if ttrere were any unfinished jobs on the 3lst March, interim
;ill" 6 the expenditure ihcurred up t6 that date were adjusted in the

acdlunt by dcbit to.the parties concerned' 
r

Daity Labour Sheet, (I.A.F'W. 2236)

' niiry Material Sheat (I'A.F.W.2235)

Daily MiscelilQ,neous Charges Sheet (I'A'F'W' 23Lg)

190. These sheets should be cbecked with the original vouchers re-

."io#t"*^;h" e3A.-.or those in possession of the- Unit Accountant;' it
ili"o ,.." thaJail transactions have been accounted for against the correct

;;;f ffi;'";;-;;'h;;:-i" partic"tar it should be seen-that no item of

.*o*di,,rr. which should p'ropcrly be reated as direct expenditure is

;i;;';;-;;n"rlr.uar and o,.ie ut"tt{.t of Receipts and Charggs should be

;;;;iili; r". ,trn, all vouchers have been traced into the Daily Sheets.

Expend,i'ture Sheets (I'A'F'W' 2230')

l9l. Expenditure sheets should be checked in detail- to.s€e-

(i) that the jobs wsre undertaken under proPer. authority;

(ii) that they were properly recorded in the Iggister oJ work qrders;

(iiri) that the estimated. cost is corre:t with refereAce'to the estiraafc;

(iv)thatalllabour,materialsandothermiscellaneouschargesper.
t.iniiy' to them ,"* piop.rly brought forward from'the daily sheets;

/v\ that the monthlv totals under the portion "daily expenditure" in

,n ll".nair;;; ;h;;'are arithmetically ^correct and thal these tofals

have b'een correctly carried to the summary;

(vi) that the progressive expendiu,re has not excereded the estimated

amount.

,-

J
I



62

202. The ledgers and accounts will be checkedty.'lt yT! A,t:1111t

ant to the extent laid down in Anno<ure ',A,, to Part I of this Manual

and urry'-iet"ot"t inetructions issued from tirne to dne'

Asasafeguardagainstomissions,theUnitAccountantwillmaintain
a list of ac;*:ot , ,.glrt.rs and ledge$_ pertaining to each subdivision to

U. urrditeJ bV him. fhis list will bi added to as and when a new accouat

erc. is ,tli;j #;tril *ilIG drt ted from the list..except \.the !3t
Nor3r,?6***T"Hl j.t'J,SWtl[#':f klff*1li1ii"tl,3:'ry8t'-i[o
ifrt-' fi""[:t ;"*'-tf ,,t"'*-u 

to a n€w regis[er which has been brought on

U "Fq3 zou. t]n.;':;:.'., o,r visirs to s.D.os. officers. bv.l!:, Y:il,*:T:""
, (, t \: X " Normallv the outstation S.D,.O's o,ffices will be visited half yearly.)/-t ; u * NOrmally the OutStatrOn $.IJ,.LIS OfirCeS wur tre vrsrlsu ftdrr yr4ary'

K\\/\
&. 3,^^"--A 204. B erore coymgnli 

1q i1"- l'11 T *l :, I" l;3'3L:tri# $ Yl'igr"e "c**-ffi"iant will submit " p";g;tt6 in ,triplicate t}roush the G'E. and

%.^u ff'.'Hffi. ,o ,t. c.D.A. f;; ;pgtg{"I..The'R'A.o. wlili forwa'rding the

;/ , .rro***e to the C.D.A. *iti'u^t$ intimate confidentially the particular
J B t, Ll4"#itlit--u..o,r",s setected r"t- a./uirJ ?yqil in resnect of'various ledgers

(>t n o e' e,,a'.sir?iii * 
"i "."i" J pJ' J/- -ffi Fyjl"l ^ :T- 9 ";o; lltl:,,"t1".1

" 
% n* s lli'"tr'f':||X"#T;pfrl1,l.etti+hli;:d;' rto tt'" unit Ac-

i co,rn,u'i u,,*j;h; 
-ttipfi"Jt.i *fu d'the R.A.Q. c6ncerned for information'

\ ,05. The relevanr original vouchers will be forwarded to the unit

i o..rit"ti;;Jt the c.D.A.,";Lr.ti"" of the accounts for detailed audit'

i Th.y *ilT'#l ;;;t*d il-the Unit Accountant soon after the audit is
I j.,-ot.i.J. ffr.-r"t..tio.r bf difi.tott months' accounts of various lgdggrs

;;i;trd ior detailed checa does not, however, inpty that the, activities

of th" l;;i; rrTr**.'1" b; ;"fiJ, str'ictly tq th. aicounts of the 6enth

sel".r"i*ii"u"-i*.!"r-iiy i, noona'which'is likely to aPPear in another

, morrtt 
'o,llloi 

"r! ritt"i ,"*n the scrutiny of the accounts for months

: other than the selected tottttt is considered'to be necessary or -desirable'
the flnit Accounrant rho"ra exknd thc scope ofl his audit or inspection

as mily be deemed necessary.

206. All ac@unts and registers, ledgers,-docugents- .anlvouchers' etc''

which are audited *ili;; ;tF;;;J"A"Eita';,'Linkg|" -I:"'Checked"'
"obiected ,o". "R"-"rk"d on", as the case may bt' f!" U-nit dccountant

;i;;;*itr;r;iii"nn" ttreii aatea initials ind designation-s to each of

;;*';;";ffi;in tot en of their having- conducted that-Fart of the exami'

;;;;;",";;if r"r"ti"J- * t"rt check Tor which they are personally res-

oonsitle. All marks ut"ii"iri"ft-*"ti U. small and neat, ca're being'taken

#ffiffi ift. "ilfil.""rion 
of figures and other details entered in the exe-

cudve reconds.

20T.Onthecompletio'nofaudit,theauditor(s)concerned.will.ap
oend a certificate to ift" office copy of tle obiectioir statement issued on

ifrJ;";;;ru;h *,ru,aiuitiott ^oh ttre lines indicated below. This certi'

[.at.-sfr""fd be ercamined qy the Unit Accountant with the list of ac-

til"""-i"-be audited and wiil tre countersigned b.y him..Before counter-

:B"iilg";h;.;ilil;", int uttit s6sountant will exercise such checks



Draft Amendment to MES Local Audif Manual, L953 Eilition
(Reprint 19?3)

C.S. No. 38 of 19?5

Para 204-Para 20i4 is reconstructed as under:..-

"The Unit Accountant before commencing the local audit of the
local sub-divisional officer's accounts, will submit a programme in
duplicate through the GE to the RAO for approval. The RAO will
return the dupllcate copv of the programme dulv approved to the
UA. In cases'where visit to outstation sub-divisions is involved,
the programme will be submitted in triplicate through the GE
and RAO to the CDA for approval. The RAO while forwarding
the programme to the CDA will also intimate confidentially the
particular months accounts selected for detailed audit in respect
of various ledgers and registers maintained by each outstation sub-
division. The CDA will after approval return the duplicate copy
of the programme to the UA and the triplicate copv to ths fttrO
concerned for information."

lAuthority:-CcDA .!et{qr No.

/

, Prr,ce: Inland Re. 0.10P.*Foreign 3d,

18010/AT-S, dt. 14-2-75.1

Appioved.

DCGDA
or 4 cents.



. (i) The following accounts 
-:;:'. been audited to ttre ext€nt and
which are required to be auditcd have
in accordancl with the iastructiont in

.*.: the M.E.S. Local Audit Manual; and other orders issued from time to

6B

o*er &e audimr's work as will satisty him that the audit.has been effi-

cientlv carried out and that he can dake completo responsibility for the

audit'done and for the staternents made in the certilicate'

Audit Certiflcate

l. Name of the sub-division

2. Period of audit.

3. t{onths' Accounts selected fior full. audit (aid'e selection orders

attached).
4. Date of audit'
Certified that: -

f:'ltllne.

Namo of Rogieters or Accountg

(r)

No. of Volumee Name of .A.uditor

(2) (3)

rt

(ii) All documents and yorlgheS, etc', atdited, test checked or scruti-

,rised irave ue' errfa"ed "Audited", -objected to", - "Test Checkad"'
:ii}1;i;i";;i^;::R;""k.d o.t",'as the"case may be, and initialld'

liii) Items outstanding on previous objection statemen-t(s) have been

a..ttt?tl--l"a-it.-"uiec-tioo iegister has"been completed uptodete'
-.:-- *- -*--( '-*__---------2r..b#h signatur€ ot fiaitot. t 

-
Bated Signatu,re of the Unit Accountant'

20s.Detailedinstructionswithregardto.the.raisingandpursuingof
audit obiections as a result of the loial audit of store accounts ale c.qr-l-

;#i iJ-fi;J;-..g; tr,tn* A.L.A.M-, Firrt r. They shourd be rigidly
followed. ,

209. The Unit Accountant will immediately bring' to. lhe personal

nod; "f ,fr" R'.A.O', by a special rePort, all cases in which: - 
+

(i) the prescribed accounts are non-exist€nt or missing' or have not

been produced;
(ii)theaccount$maintainedbyasubdivisionarein'anunsatisfac.

tory state;
(iii) the procedure adopted in maintaining the. accounts is not in

contdrmity with that authorised in rules or stanclrng orcers' 
-\\"zl0.TheUnitAccountarrtwillalsosubmitto,thec.D.A.,th5ouqr>

the R.A.O., " p-gt"tt r€port Pql{t-t"l{ a.s required U1 tI:-, lTl' --+
showin* the name(s) of the sub-divisio,n(s) the accounts s[ \ivnrcn Oj 

,,.'

"Nirrr-If o reparato li* of regtsters end iocounto is 
aitoobed to the corti$eato, tho nocemry

t*t*" to this efreot Sould be given in tbe cortificstd



64

a:udit€d rduring the peniod under report
each case:-

beed''{ocallY
particulafs'in

(i) the'
(ii) the
(iii) the
(iv) the

'ipi.qi*l1ed. 
:: 1..

dates'of .d**.r.!.-eni"and ;aonclusion

period o{ aecounts loqlly..audited;
date of despatch of the ,o-pjectig-n. 

sqatement;

general state of the aciounts. -

with:the following..:
'of local audit; '

and

In the case.of sub-divisions in whic-tr local-audit is inprogtess and
;^ii't--;- '.^;;li'r{.cA i{itrinr" thetoeriod 'undei reEiort, tlie wo{d "Inrrl LrrL : 

__- 
:'nus -noit'l..ir 

".ontlrrd.d during the period 'under 
.rePort'

fio$.rt" will be entered against items (ii) to (iv)-

2ll. Detailed instructio,ns regardine_the local aqdit of ,s,D,os' accoun

""d 
;Ait,*t- "i" .""rrined in "the foilowing paragraphi'

,, vgrjfio",r*,n: of cqsl:'yist *o, ,rr##kf:d 
o!.ening balanies' lf 'store

^&* 
2r2. (a) Castings-It will be .t"": th-1t 

--1"'L,t:o:l:',:l fl:-o-::tt*
rnaintained on a separatg p'age in t!r-e .sto1e ldgot, $:,.b*1;: fi

t),.rn , *tr,r.t: utiir'".u.tt 
-#;"taoti,jnj The Unit Accbuntant'wi$-chect ari

,v- \ _ ln''q;";.dd-L.-i"rutr leading up to the balances i'n the ledgers as p
Pcb lRt' ' cribed below'PcI IF'-- cribed: below'

.^ - -ff -16 (b) Ctosing Balan,es--:To ensure that the final closing balaace at
., '*' tL.,i#a J--*n?,period undc- audit is correct, the 

l?!41-11siu.l1 ::139: ';;;.i;;ii r""-rii".r. u"a deducted.from the aggregate tota'I, of'rec4ts
i ""i-,irt", "punittg 

balancg' The -accu'r4cy 
o,f ipiermediate f,alances ' nsed

'u '.iliflii6*,;i;l;r',.rgl.r".iir ledgers whiclr :cv-41.- be initialed an.d date.d,in

. irrr oi.orourJ pencil by the'audito1, ,-rn.a{dirionar ini,!i{ ,Fi"g,lffixed
i,;'Uh' ^J"i;; 5;;rt aiieration to sLr, h balances. $er ,c,l.gling, balances

;ilutirtutso Be stated in words'and figures separately in the reinarks coluinn'

.t
:.

llc\ obenins Balances-'The last audited closing balances il"ePresent

rh. ;;.;ii;";;i";;;;: Ir will,g. seen particularly ihat the l4st audited

halanies have not ul"tulG"h-o, "rr'sed 
since ihey'were checked and

- ' 'r '! MalevialsRegister

213. (a) ReceiPts

.Creditinlespectofstores.receive4froma]lqQurce.swillbe.cherked
'i, r,ii'iii"tn; -[t".t"x regisrer by-the Unit ,Accountani.frqm the follow-

i"o lo.u*"nts to ensure that the description and quantity ot storcs pro-

;;?J.;;;bt.nco,,ectlyb'roughttoaccount:-:
(i) Paid bills'

!.i;,,(ii),ijD,,Sciiedules;', ., ..
:tt '

(iii) I.S.D. London invoices'
:t : , '

(iv) Indents. ! : : _: ,'-- ,'fui tirt of credit notes furnisbed by the G_.E. with reference to
' ' Section 23 of M'E's Accountants \{anual' : '

(vfl Reteibt vouchers prepared try the M'E'-S' Of&cers (rvbich are

' ''' l;nr"a with the coniignor'-s issue vouchers)'

'E

..-,*t
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PAG.E -& - Adtl th': fcllrwln$ as hr*eding abcrra para 212 and a

fr:sh "ts rg 21?i

, lrisi!*s Brok :.f ]{.i-r1. Iqsp:cti ;n Sungalott
i \ ---.--"._.-

4Lz Thu .ryll rgcc!n!31! "*l-*::k.:1'.J*;t::::-t"?Ho."?iltXii**" 
"

i 
"-o,Hi .l;;fi;;i;r"-ts *s;i""-.no "iu'rn*ir1.3 - lha t !h: -ana:nts;;*fi*;-ur"-i" """ottut"": 

'with th3'. rates c lt":-n:l :]:
;;i-;if; ;" iy-ta3" i :d E . 

- 
; *i- iG i tr'l s + 

. 
ann1lt q !'Il,l "iL 

-I.11 d
iJr Jrvr -i:'' " "''ttslt un'1+r,1,t!3 r?ven:.o "1.u1i:1,tr: Glvernrnsnt dnd br ught lLr -l;cc

;rrH;#-' it-*iri- "i3 
o;u rt: n" =;;a that' th:i:n stmct ioP :.?**i

i;','r;;;'foi-taa o"*"rr*ii"" nf, i,tS Inspecti{Er Tousesrr 
(as- 

"T'.tt:'
;;J.3i-,b5l. trrr q-i*c *i" conrlll*."i|r.. Thl,s i^iill be chaekad bXr

th.3 U.A. to th: ,:r.tent of 100{r
,t:

.'[
I

I

I

t,t/ n n n i
JU/- ri.lJ.. .J!t
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,,,. (i),Issue vor+Ghers arq prep4{ed,:htf !hp--$.D'9.:ufqlthtry ig ry!$s! the

total' quantiries of alt. sprbs issued during the .peliod ;and tfre amoul$
debia6le to eaeh prpiect or eaeh itern of. ftte project,'-'as' the -case rna-y

be, will be shown 'wpiraiely, A copy of the issue iouchea; tq'gelh€s" wi+
ttre s"ppoiting receiited inienti wiit us 'furnis[ed b0 the U'As' for' a*
iustmeir't, chelking ih. *ur..iuts register and the "statement of stores

issued".a.rta€hed -ti the...final*,bitl. Thi 'issue er'r€ries-'in the.itiratefiaB..-regr-s,

tei will be tornpletely ttac'ed in the copies of indents thus received and
castings and balhnces'verified. Tfte totai issues,for. the p€riod eurcred in
itr. *?i"tl"fs register in. respect of. e,4qh article and.chected as-1pqv.g*will
be aErijed with,ihe surn tat'al of 'fruantitiesifor-each article shb$'nl if{ the
corrd"sotrndinE issue l.oucheis, Issues will afso tre traced:fr6m the*'relevant
#:.#rint,q ;yjtjTqga^ O "r.a "cr* 

oXf etissments taktn fronr- contr1:tors

(b) lsszes

U1i;rfli"2++ln'bfn;S,":X.upgila.tions:':" ';i :'i!1;;'"'1". :" ':'., "--t '- l t-.*,;------ t -i,, ..': :,..:{: , : .. -,. {..: .:':-j
: Gr) iir* ,ut. as fixed by thg G,E' shou.ld be checkqd 4.nd::it Sould
u" ,J.ir that, itrey *e-;ii.iiiy-' 

"ot*l ' "t.,]fo-ch 
,p.age ',et .,@e,.;tealtrlals

regis-ter.

':.''':r'' : 
':i'.ii 

:ji': :l:

214. Tt should be.seen that, the limits up !o whi-qh m,a-t9ri1l9 should
ss"Alj.rt.d';;;;;;'p".scrib9duld.l'-.#,f1eif:..{:,T3"lhT.i:,:3-.3:,u.:
i;- ;hl;it ;ui.iinf r t "ui b".tt acquired for works nbt yef.'sancti'on€dt the
yanction of the authority comPetent to aceord'administrative approfal to
the work has been obtiined ior the acquisition "6f :st'oFbi. ji:' !.i

t€r tfiauia'bt gene?:ally"itd'rcwea to asceitaifr t$at:-
. , *: i . ... .'

(i) the'regisier is efamined regulhily by,qhe.Gr,F:, .',' ,:., :.

., (u) thc articles have been, check.ed- within-:the last .12 rElonthq and
hCvb'biet'-.gg t!€ed teibg'ir go+d: Csn4itic.s; ;:i.; !i:i,:, :,ui ,:;:., . ;

174
an-d

-:

,:l ',
l-:-:r ''

HE;5ffi
@:

/
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Materials Aacounts

216. The materials accounrs will be checked with rhe rer€vanr
:^"",.1*1, The discrepancim, unless trinlng, ;lii:l. ""i"a ""a obiecredto, lt wrlr arso be seen that action is taken by the executivs to cleir theIiabilities, if any, in res-pect of stsres-which have been received for useon woEks, but paym€nt for which has not been made.

, z\f,,. It will be seen, tlrat materials accoun$ of completed works areclosed.as {.'on ae @ib-le. If any ,tur", ur. f*r-i"-tria,';;;;;il;;
:rscerraured what action has baen taken for their disposal.

218, The maerials accounts will be scrutinised. to see if there are
lny caff$ in which .materials were purchased towards tnl 

-ctose 
of afirrancial. year' (.e., in the monJh of 'feUruary 

"r-ill.Jfrl-uia debirsd totne matenal$ accounts 
-ap,parently to utilise fund$. If it is found that the

:T:i:tt.J ,ll-d^.d 
^ continued ro remain on charge 

-for 
prolonged

penods, 'the inferen@ to be drawn is that purchases weie made'to 
"r'oidlapne of fundr.. Such transactions will be piaced 

""a., "1.*i*.
InQen;ts and ReceiTpt Vol#lets

2I9. Au indents and receipt vouchers should be chacked to the extenrlaid down in Annexure A td part I of thi; M;";"f-*-* 
*

22g. In the case of indents it should be seer that they have been
prcRTea. and signed uy $q s.D.o. and t*"ipt "li^?.",ior., shownrnerern has been acknowredged by the individual concerned to whomtbc sto,r:es h,ave beea issued, it',"or t(ey ate p,riced 

"t 
,h" ;;;; rate, rhattlre calcularions are correct, that all alterat^io", i" q"""titi;;; attested,that the srores have. beerr correctly allott,ed r; ih.=;;;d^lli."*ea 

"rrathat when stores are issued ro con,tiacrons trtuy 
"r* * sJ;; o]i'o. indents

L:h"*.-1T::1-:r,-f"".ruble and that the contracrors, u.tro*Gig.;;;tor tne Stores exlst.

(Rates *"$9 to coRtr:actors *ourd be checked with the 6pnt'acr
ag?eem€nt$' il.sing seen that in the case of stores, 

"oa-pr""ia.d for inthe contract, "the issue rates fixed for such stores shall be' trre rrighd oIthe following rares : 
- 

u'grr u! L'L

(a) S,tock Book rate as on rhe date qf the issue of the stor€t.
(b) I\{arker rate as on the date of ffi of t.ad€r}EtoTes
1:)- Ra&e deduced from rhe repdered rates in case of contracts basdon Bills of Quantities and Item Rate contrailr.
(d) Rate in the M.E.s. schedule adjusrgd- by _the contractorrs per-

centage in case of ion'tracts bared on rr.n.s. schedule 
"r xuio". ' l

221. Receipt vouchers should also be checked arithmetically, it being
seen .that they are. prepared immediatery on receipt 

"r stoics,'that tnEquifflhft€s, descnption o{ stores and the source of supply shown on the
v-ouchers agr.ee with the particulars in the sup,pliers ihvr#ce and that ir
:*^::::_d-_di-:u_., pwchaie by the M.E.S., thl'rat s if,u"g.-d-ur" .no..
accorctrng ro the order or agreernent, if any.



#--+]q .ry;ii.$@;Fa#sld.€i

C.S. No. 35 sf 1974

P.age 66, Psra 220 sub para 2 and Page 67 Para 222(a) as amended by C.S.-fibtz*
Substitute item (b) by the fcllowirig "Market rate as on the date of issue

oI stores".
lAahofity'-F.iffi letter No. 354461E9 daled 9-542 and 192€0/E8 dated 23,5.

MGrpcBE-sl-3 cGDA/NDn4-3-6-7s-46W. \
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In thc "rse of deficiencies in stores which may be found sn .their
receipt, it should be seen that they have been deab .with in accordance
with-paras 317_326 of the M.E-S. liccountants Manual and that adequate
action rs being taken for their final settlernent.

Diuisionql Stoeh llagisters

222. T"t)e postings o,f receipts in the stock registers will be chec&,ed
with: -(i) Debit vouchers in respect of supplies made through.ths D.G.,
s,&D.
. {ii) Cash vouchers fcr supphes p,aid finom 'caqh sssi8nment or inpreea

liii) Receipt vouchers prepared by the M.E;S. ofrcer (which will be
linked 'with the consignor's issue vouchers).

If original copies of receipt vouchers in the case of documents men-
tioned at items (i) and (ii) above have not beerr received by the tirne the
audil has been taken up, tb-ey should be linh.ed. .on receipt snd tbc ad-
jnstnent of discrqancies noticed. durins the liriking ef *Ie ,tlvo ,sets of
doc.trnents watched through ,the objection statemffi.

Tk pqtings in the -regst€rs in{uding balances from the last year
will be checked item by item with tle p'revious regi$ters and the .above
metioned vouchers, it being seen that the da*riptiou and quantity of
material are the same as on the vouchers.

The responsibility for the collection o{ comigneds, neceipns in
re*rect of L$JL bitb for l0$/o advanoe- FayrEent$ made .by EAIG. (I.
& $) derroilrvee oa, fihe 'Llnlt .Asountant, rurhe will ;trabtGi,n a rcgi*c te
the p'trr-pooe .amd whictr will bE eeen drcirg the lscal audir. It .&o!ddt
also be seen that in this register, lA/o and 9@o paymerrte .made by cbc
D.A.G. (I. & S.) are also recorded and linked by the Unit Accounanf.

rlssoar
{ 

The 'issrm r+"i}l be chehed,with:-

, (c) Stack in&*ts a,nd klrue aouahers"

, ln tlrc cas€ of.inderrts tt .will be seen fhat Ghey bave ,bren prrtpared
r -. and signed by the S. D. O. and receipt of the stores .rhorpn &erein har

t bGen aaknsq,Ngsd bry the individual wncerned to whonr,the *effi
ll- have ben isued, .duat they are priced at the .€or:roct, rete, thff tbe gl-
f culatims are corre(t, that al} alteratiorrs in quantities are att€st€d, tlnrt
.f*,i the stores have been oorr€ctly allocated to the works emcerned and
'n{ tha[ when the stsres are iseuid to,corliractorE they me.co Sown ,m the

idents with .the anount recoyemblc, thm 'the cunractoro' alwui[a{g-
ursots for the sto,res have been xaceiyed. arril .Iinked. Rats &aapabh'to
contra€sorr rhould be .ehacked with the :GOntr&ct egr€ernefit, it Jbei{ry,$ee*
tbt .in ,t&e .case of stsree not provided rfu in ;the :ontmKrt "tbc isstn
mtes,fird for such stoh€6 shall ibe tlrc highe* of & fdlmring rdcs:-

,(4 Stock Book rate as .o{r ;6he ,date of the issug of the itofiti.
(b) Market rate as on the .date of acceptance of tender.
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(c) Rate aedrye$ 'from the rendeied. rares in case of .corrtracts basedoniBi11so{Quantitie$,an.dl.io':nui"contractS.
(d) Rate:in F" M. e. s. i.n.a"i" ;;;;r;:i by the conrracror,s DeFcentage in.case of contracis lur"a o" Nt. E. S. scliedule of Rates,,.Note. _This check^ s_hould b-o carieti oot uu uo,l *U"" rO""rJl"J*"_)1"_"0"* 

"""
rocsived by the Unit Accountanhlorfiil*#.

,r*f;Jrll"ns{er vouchers in the casc. of issuei made ro othcr divisions/',
(c) Loss state

...i,1;: l.,l ..,:,,, .

-#**rq*ffi*#**tlgj**ffi k;ft;l#ffi
", ,*"""f;nl1:;*"#Sil*:lror.lq this.para *ia.6. 

"'.l*rei""*"o"""oir", r,,6:ooq,rr.,

,., .....1. ..,
'''''zB' when'srore, ur.-Jd bv'p;ii;."..qT""ir,w'r be seen that theyhave. been aucrioned in-it. pr"r,lrr1l"rr 

""- 
il-e.,i "#;T), 

an app,rovedauctioneer for r.he,_station or'grorpli rtutionr. r; ;;"r)rut., of $roresto private individuars or to orEer iepartments ;J G;;;;e_nr- €mproyeesunder pararg6'M.r:|. rt..grt;ril;r-#i1'n the prior sancrion or rhe Govern_ment of India.it will be i.rin.J ,n"i"'are correct,'r,ui: 
1,'ti'J.i4. i*,#"":i :f; :?!-?1'f# f,i.l 

.ilgiltr'tr;
that if it is a sare on creciit, itt.-u*o,.,rrt has-beeri'i.#ii"a to..M.E.s.Advanqes]l pending..recovery-' . 

- --" 
.:

.;- It.willlbe.seen.iirat thers 21s,ro.**urive,tutalr,g.j.',n,ri,r*k 
";"r ,,tion ir''ca*ried ou*' perio$;{gr'J,",ir1ilQ*pancies, r,egrlartv adiusted.. Ttie .aC.jus1p.tr, of storeslreceived flo- AsC-un.t 

9t-t erl-3p#iJjrs of DefemeServices will also be verifiedl" ,frJlirruncial Accolunts. r :
.

"Sto'ck Lintits"' "'; -:

., ^?.z!:For 
every.item..o{-stock aurhorised to_be held in Divisional stocka maxrmum quantity wilt be fixed bv ,5 

"CWn. 
i-,;r.;#';;;ffi;";fixed should hr' 

"i:::g- + *""-trr r"l.{uiremrcn,, of stoieJ'ecessary for,*ffi #nt #,j, fii?i:l"i^T. Jii# .*itr tii".l,r,Ii.ir,.. s.tock,her J

. A .resr check or jpp;;;i ffi;.*'{',LnTff lJ:H,ff"";bv- the RAo during-his^periodi*r*"iJfr. ThI .t."r.^'*ii n spread.,

l,Fil?1,"x'1,."'x#;Hi;-:my*tn1ii+ii,.l;.#d*,_l:,,1i,?and tirne taken for 
.lrlo-upm.nt, i"y t."o"ncy to keep excessive balance ,wdl,,te..cornreerlted.,upgn. :,r:. r ; ,. ,:.:r. ji ..i_::!; ..

: "F*esh'puiehaseri'of srores shoula n. *.rk*a-wi1t lttu oi"rirrj oo*.j1es and the'prercr-ibed maximu* q*"utiriri.r. ;; b.:ifu;,'Ji; to ensurernar purchases are nor made indis&irninat*ry.:cur"r^i"".*ilri, 
purchases .are:'rnade<if .'irores-=,of ,w,hr.c.r-ltheqe t;;. been no issqes-,itrr,,a coiisider.: ,able=iinie''shourdbe'qp".i**rry"i"*;ilu:r#:"'t#tl1*"9:" jlj;

:,:,Ti .;d..ftly ;,r"trre case or *ro".r,liu'#! fJtjffi:r;_:Xnlill;ll gpornted.our and. ir shourd be seen ttui ira"q.ru;-;;;;#"il"b.irg tuk.,
ln.f l.ltff x'"a"';iHli;t,',n,.,*ii[";$#jg'ihl'is"a,orany
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i. .: r. j r.. . , -1 :, ,.stoyes=in-haryd;.Leglgg1, i;.,rr r:.r.; :,,.t... ' ..t, .j:.
'2)!5. The receipr columni of the ,ledger will :be checked with' the

orig,ir;rl'copies o! qhe'indents (in possessi,on of the U. A),in rhe'case:of
st6res drawn'in' biilk from maintenacelstock,',with'the-derhoHqioni:resry.#
ter in the case o[ stores receivcd florn demolitions;,with the originarl trafis-
fer yoyryhers or local p'urchase bills as regurds stores drir,un from
mateilaTs'registbrs of- another wot'k'or"purchtased,'and from.receipt.ivou-
chers-in.respect of storcs obtained riom nr. E. ls. stores orgatnisarion. tAs

lqqards is,sues the ledger will. be checked with the suh.-indEnts (LA.F.W.
23,01i) and iinked with the list of stor6 subrnltted.in suppert of muster
rolls, temporary work charged personnel bills erc., for the services con-
cerned or lkrg sheet olMi:ltag'e.'Card IFrFZ-zzW (R.eviscd as the case may
U4: ,.It- will be-.seen that thF subindehts specifyrthe rvork in whieh thl:
fnat€iilals,,.rha,Yb,trgen::ule4:: . ii., '::: .. f , ^, ,i. " ,r- -: - ,,i , .-.-,

In the case ,of stores issued to a work 
jJrri.r.irt'tiilnitih;t'ro 

wrriirr
th-ey ws1. charged in the first instance, it will tre verifi'ed that necessary
adiustment vouchers haVe.r.hpen,.ptepArSd arll.l,adjgst€d in the accounts,

i'

ti-rr:iit

f,
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into the demolition registel with a vi'ew to verify the correctness of
desrolition ,stat€uents or other sanctions for demolition on record
the r,egister have beea disposed of and adjustrnent rnade in order to ved{y
that th€ vrl.ue has been adjusted according'to rules laid down in para
828, M. E. S. Regulations.

It will also be seen that each entry in the register is initialled by
the S. D. O. in charge of the subdivision.

Demolition Statement

(b) From the dernolitiqr stalement it will be verified that the demoli-
ticr has actually been carried out and material$ ,accoturted for. In the
case of buildings sold for demolition, the demolition statemedts will ,be

linked with the sale accounts.

R.egister el Authoriscd Furniture

229- The station register df arrthorised furniture (I.A.F.W. lSll)
witl be cha*.ed to see that the .number of articles of each ty;x shown
against ,the various units and formations does not exceed the authoisetl
scale laid down for units, etc., in the regulations and that the rererves
of furnitures held at the station are within the scales of reserves laid
down in Barrack and Hospital Schedule (India). This register will be
conpred wi.th 6€ ftstkrn ftrrniture r.egister in order ts rrcrifly t.hat
artic-les of appmved pdttsrr plw tfoose of obnolsent FaGt€rn on oharyt
to .make up defipiencies, do not excd"in number the authorised scales.
It wftl also be seen that the articles supplied as free gi{ts by the Red
&oe,s Society to Military Hospitals and their capital value as assessd
by the G. E. are entered separately at the end of the register of
authorised furniture.

Socr.-&r+ho iaiiiol ofoeek of all the items ente,reil,ir thercgitter"tor been o*rtied outfu&r,oM will.bs cenfimd to osros of,modiffoationr,ond {or thir.gwpooe t&c;tocol $rnt.Jtdtr
*ill reintcins cuiteble rocoral of all,smsrilnents to Ba,naok.and Eo4it*l Seheduheq'od otbr
Gevcrlnmt srde,rrafoctlag the authorised,sosleg.

' Stdion Famittne Register

Zffi.- The receipts in thi$ register will be checked r+ith thc original
peid bils r&,ting_ co p,uf,,ekares ,of frmitwe, ftrrm {Gwt€r rol'ls, €tc, for
nc:lr' ar:ticles maniilactlieed umder,estirnatcs fsr new supplits *nd .renewa*r,
and ,trelrsfer v.qlches rceiveil frenn ottrer Urfit Accollntnn* for articles
tranderrad from other divisiins. &nilarly *trI ,iffires rt/nn ,be &b,cted
with refereace to issue vouchers in respect of transfer of furniture to
other divisions or loss statements/expbnse vouchers. The correctness of
tk .balancee rlrlll also ;be chocked'ar.iihmetica}Iy.

tra the case ,sf ,tranxfur to other divisions, it wlH ,be wrified that a
yceip{ qgpy $- tbe voucher ir on record. An unrc@iptod copy will
be obtainedil and fswarrded ftor lirrking purpctes to rh€ consig'nec# Unit
Aceountant,

c
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Furniture Distribution Led,gers

231. (a) It will be seen that the quantities shown in the unit and
station distribution ledgers agree and 'the unit,' furniture distribution
ledger-s bear signatures of both MES representative and the represrenta-
tive of the Uhit in token of its reconciliarion with the unit copy of the
ledge-r and that all receipts and issu,es subaequent to the date of re-
conciliation are supported by accepted vouchers. It will also be seen
that no is.;ues of furnitnre are made to individuals without authoritv on
temporary receipts or on ,loan.

(b) It will be verified ,that the quantities of each arricle of furni-
ture issued -to a unit does not :€Xceed the authorised scale as per statron
register of -authorised 

furniture

(c) In cases where articles of furniture are shown as issued on hire
it will be verified that hiring is authorised by regulations, and that the
capital cost ulas included in the statement of fuiniture issued on hire
received from the B/S.O.

(d) In the case of furnirureisupplied to quasi-commercial and
ma-nufacturing concerns and, to JCOs and NCOs in such concerns 2.,,2.,
Military Farms-Department. Asc Bakeries and ordnance and clothing
Factori6g etc. the ienf of furniture i5 required to be intimated to thosE
concerned after check by the unit Accountant. It will be verified that
necessary_ intimations have been sent and acknordeclged by the parties
concerned.

. Tools anil Plant

232. Toqls and Plant Ledgers including Tools and Plant charged
direct to works and register$ of articles of tools and plant in use.

(a) From paid bills relatinE to purchases and fr.om mus,ter rolls
etc., .pertaining _to inanufacture of tools and plant (including expendible
tools) and receipt vouchers, linked with the- consid.hor's iss..-ue vouchers
received from other uuit Accountants in respect of transfer from othbr
divisions or redeived from engineer- stores olrganisations. the receipts
ryll be. ch,ec\ed r.nJq G) gatiora regislgr of aiiicles ott ihrtg" (il S:D
c)'s register of articles in thq use arid (iii) humerical le<iger ot"s'mall'tools.
Similarly all issues will'be cli'i:cked u{th refurence to issue vouchers in
respect of tools and plant transferred to other divisions and loss state-
ments or survey reports.

., .- (b) In- the 
-case 

of. tools- and plant- (includi4g expendible tools) spb-
ciat\r orrrchased,and charged to a work, it wiil be ,seen that the u.*i."
to which the erxt has been charged is noted in the numerical account
and ,that they are disposed of on ,the completion of the service which
should be credite.d with.he'depreciated value. nn the case of such tools
and plant, it wiu be seen that-no article is removed from the numeri-
cala:accorrnt on the rrle"a that work to. which, its cost has .treen c-hargecl
has been,,dosed. Similady there should be rno transfer from one work
to another in anticiraigtt of the possibility of the articfes beinq utilis-
gd later on at sotne distant time.
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rc) In checking the numerical ledger o! sm4ll tools etc.' it will be

,".,", 
'thut the ledg"er .is a bound boo[. with madrine numtrered pages

and cach addition" or deduction to the total of any item on charg_e is

initiatl.'a by the G.E. and he subordinate on urhose ihargc thc tools'are.

/d) In the case o,f sales of tools and. plant, the orders of the cornpe-

tent 
talthority 

app.ouing the sale will 6; tootea for and in the cases

tT ..in.f.t t6 oilier M.!,S. divisions it will be verified that an accePt- j
ed trv a definite pn""iti" to that efiect in the-, contract agreernent and rt

;;";il; ;iil * 'obtained and. forwarded ,for l'inking to the con$ign€€:s'

LTnit Accountant.

/e\Inthecaseofroadrollersandothermechanicallygp€t-tt4
".friJf.r,^it 

*iff t. verified that the tog books are being maintained

in respect thereof.

/f\ If anv bicycles are maintained in the' division for use ol th"
pr. d.'S.^tt"m,'ir stiould be verified that they have been taken on charge

i,i ,rr" register of articles of tools and phht u,"4, th,ut the number in
use in ea?h office does not exc'ed the^scale laid downr in'para ll8
M.n.S.'Regulations. In the case of excesses it.wil1 seen that the sanctron

of the Ch"ief Engineer exists.

Tools and PIffiit Distribution Ledger

233. (a\ The tools and plant distribution ledger will be examined to

.." rl'o*i il''i.-f.np"tly main'tained and that the iotal of each article in
it " 

Ji.trit "tidn 
feagir agle$ with -total of that arricle as shown in

."gir*. ri artiiles o'" cttiige. It will also be vqrifi,e-{ that distribution
i"fig.., have been reconcilei by the-executive_ annually between the lst
Seo-rember and lst December with the individual register of articles on

.f.irr"' *a-ttrrt u"ttt parties have signed the ledgers in _token of this

;;;.?; ;;;ii"rttt.- .{ti ttutt*ctionJsutnequent ;a the date of annual

ieconciliation should be supported by acrepted vouchers'

(b\ Disrributioq ledgrers and the sDo's _ 
num,erical_ accounL etc.,

*ilf 'b6 ..r,rtinir"a 
-io t"i if any tools ald plant have been -issued on-

t.r; ;; ;;;;;,"* ;; ; hire do anv individuals' If so, in the case of
issues on loan to contra€tors it will-be verified that the 'issue is cover-

;-; J;ilt*-provisien ts.:that efiect 1n the c@t*€t- agry€ment and

thc contraitors' receipt is on record. In the caqe of iSsUFS on hire, it
will bc seen that the sanction of tle Chief Engine€r-or Ql'-Chiet nn-

Eineer exists in accordance with para 94E M. E. S' Regulations if the

irr* 
-ir-""r-p*uia"a 

fot in the cbntract agreement and 'th-at an intima-
,;i;;;f ttiie'ttuu been ieceived by the Unit Accoultam--fgr necessary

;;;;". In cases of tools, etc., lqst by coltlaqt"I*j- it *ill F s'eqt-l tha:'iOq" 
deoartmental chaiEes are recovered in addition to the value of

in" toofr'and credited to Revenue. trt \nill be specially s€en that the

irt.t" bt ,tools antl plant on hire are madi only to those bodi"l specified

i,r'ou* g42 M. E.'S. Regulatjt)Its and that -recoierieq are affected as

inrlicated therein,
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Log books of ,Installabions, Road Rollers and, other Mechamicall'y
ofrerated Tror*[rytt Maintoined by M' E' S'

'134.:(a) The consumption of store.s as shown in log sheets for the

oeriod iov6red bv audit- will be checked to $ee that all s-tor.€q

[h;';;t; J whii( has been cha,rged to the construction account$. dulirlq
th. *o"tn or those which have- been issued from the quantities held
in the stores in hand ledger during tJre period have been shown tn
the log sheets. Diffcrcnces -i'f any will be reconciled'

(b\ It will Eenerally be seen ttrat the log shects contain a rcliablc
,..ord {hut there"ar" ro unexplained large variations_begwecn, the day.

to day consumption of stores and that log sheets bear evidence ot

scrutiriy by the SDO and the GE.

. G) In the case of road rollerr and other mechanically o.perated trans-
port'maintained by the M. E. S., the relevant log books will be examin-
id to r.. whether p1.oper accout1ts of runing exPenses and repairs are

kept and whether s-uch- expenses aIe_proportionately accounted for acc-

o.ding ro the use made of the road rollels eitc., and that proper..r€-
.ovu.i., have bcen rnade in cases in which a rqcad roller is suprplied
ro a contfactor for a work for which he is paid for at the finished rates'

(d) In the case of Government mechanical transport it
seen that: -

(i) the cost of nraiDtenace, repairs and renewals of such transPort
is chli'ged to the service on which- they are employed;

(ii) a proper record. is maintained of the running cxPenses incurred
ina fcr tlie ,duties pcr'formed;

(iii) an, efiective control is exercised over the exPenses particularly
the cbnsuruption of petrol, oil and lubricants;

(iv) the Governmdnt transport is not put to "unauthorised" use antl
wherb it is put to .private us€, Iecoveries are efiected under the rules.

"P,.. O. L:,'iccbtlra.t ond' Miloage 'Catut IAFZ-2212 (Reuked)."

235. It r.r'ill be scen that :'
(i) the "Mileage Card" is arithmetically correct,

(iL). the quantity o{ petrol charged off in the stores-ir'r-hand ledger
as isiftd to vehicled agre-es with the total quantity of petrol shown as

drawn in tJre relevant rnileage cards. ; '

(iii) full particulars of duties are given in the "Car-Diary IAFZ-
2209'(Itevised)"- and that kilometre. reading and MT gasoline/diesal
drawn have iorrectly been recoir,Ced in "ttie Car Diary.

(iv) the running. mileage per litre of vehicle is not bclorv t-ire arr-

thi4t{ied"tiniit fixbd.

Detailed insGructions foFthe check ci'f these accounfs are contained
in Ariny Liocal Audit Manual Pt-I.

will br:
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Plant Record Book

256, (a) By re{erence'to the'constxuction account for the new insBl-
lations ". 

for idditiotts to the existing plall and for superior replacement
it will be seen that all new capital expenditure and major spare Parts ot
n. t lf. installations have tree-n'brought to account in the Plant Record
s"ok 

^;a:lh;; ,h; iapital cori ,hown' therein is corrcct. In cases of
;";1".;;r; i; ;ill G t"." that the procedure laid down in paras 905

att^d g06 NIES Rcgulations has been followed.

. (b) The capiital cost, of buildingp forming part of q. ry M. installa-
tionJ ind as shbwn in rhe plant re-cord too[ iviU be checked n'ith the
resister of buildinss annually as soon as possible after lst Apri'l to see

th?t all corrections in the laiter have beerl- incorporated in the former.

(c) The rare of dcpreciation adopted for each machine and build-
ins Jh;uld be ch,ecked.lwith.'che, approved rates uid,e. para 420 of the

Mft5 stancling 
'rders 

and the arithm6tical accu.racy of -the -amount charge.d.

off as depreiiation should be verified. The ch#ge for depreciation will
.ease 

-utt"i 
a plant has been in use for its full inticipated life and the

deo,reciated vaiuc becomes nil. If a plant, etc. does nof render service for
ift6 i"ti anticiparcd period and is ^discarded or disposed of before the
*Lofe of its iost hals been charged as depreciation-, the residual value
/less the sale proceeds) shall be"charged to the cost accounts either in
Jn" l.rmp rrrro o. in annual .instalments fixed by the Chief Engineer'

Fan and Meter Register
'ii

237. kr\ The resister will be examined to see that it is maintained
,,r ac.ord'ai.ce with"the flv leaf instrudtions printed therein, that it
afiords proper means for checking the receipts and issu-es of t]-re fans and

meters l.td tttat there are no.eiident signs of rtnauthorised alterations
and interPolations etc.

(b) All new prrrchases and rc-ceipts o[ meters and fans as ascertained

f.o*'tir" originaf bills, consignors' issue vouchers I. D. S{hedules, etc.,

should be linfed with the 
"ntr-i"s 

in the register. Fans or meters struck off
charge will be verifi'ed with the originaf vouchers, sufvey reports, loss

statements, etc.

(c) Thc location of fans as noted in the register will be scrutinisfd
and verified by reference to consumers, Iedgers or _thg return of reco
veries so as to determine that hirs 6hxlges have ben levied where due.

EwIb Accownt :

238. The receipts of bulbs will bi checked 
I 

with the, - relevant store
indentsi"nd i*o"t'with the trulb requisitions in respect of bulba suppli
ed to units, departments' and indlviduals: The destruction of worn out
bulbs as entered in the bulb account will:be checked with'the relevant

'r-
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!:riaqvr.

'15

- ltl!,Sluisitionl. It u'ill be seen that issqes to unirs, etc., are.signetl forin cdlumn 24 of the ac@unt and that issues during-a period bgiee withthe number of worn out bulbs of equal voltage ,to*i as reciived and
destro.yed durilg that per-iod and where p ,r"i bulb is isqued r,vithout
exchange or is issued in return fo,i a broken bulb, a signed ' ,.r"iftfrom the occulxtnt is obtained arid the transaclion treltcd'as a barrackdamage. lt wilil be verifird rhat recuvciy has been effected from the
occupa'nt in such cases.

.. ) Stoch-tahing

. 239- It will be .seen. thar stock-raking.is done in. accordance withrhe.orders conrained in .paras z4z, 6j0 ufia zsz M.E.s. [.suluti"ni. T;;Unit Accountant should see that the rcgisr-crs, ledgers, d.c. have beentlltli{l* !1. !T. IVI.E.S. officer in token" or ihe r'"tui".- rroutd ;;;;checked and that surpluscs have been taken on charge and d"efici,en_
cies regularised under'o"a".t of 1h.-e. F.A. 

- ""

Eleatric and, MeEhu,nicaI Installations

^ 240-.,(a). The annual returns qf electric and" mechanical installations
referred ,g ilr.p-TX 

g0l-M. E. S. Regulations will be checkea r.rrith the
regrsrer or burrdrngs, p{ant record book,, log sheets of installation, in-stallation running lcords, consumers, leig.r" una .onri.,r.iior, 

"..o.r.,.r,marntained rn rhe oltice of the G.E. or s.D.o..and it will be seen that ther€turns have 'been correctly prepared and that ttte stutisti.at inrformation
wtrictr they contain is in accordance with the data f;;irhJ;; the orioinal
recoids. It will. also be seen rhat all items of expenditures (incffding
that.on renewals),or proforma (including I'eave ani pensionary; chargei
which should be taken into account in working out the iate have bcen dulv
included either as .a direct charge .q. !y adbitiora to rhe capiril .o*-ri
required by rules. Any corrections *hictr should as a result of this chcck
be made'in these returns will be carried out after they have been dii-
cqssed with the G.E. Thc return will then tre certificd ;s correcr in the
column prglvided for the purpose on page 4 of the form; i

(b) After the return has been checked as above, it will be returned
to the G. E. for onward transmission to the C. W .E. A copy ;f the
costing sheet in the r.eturn will at the same time be forwardei to the
C. D. A.'s office for information and eventual check of the consolidat-
ed costing sheet, r.eceived {rom C,ommand Fleadquarters.

The an,nual return will not be held ovet' on account of . disagr:ee-
ment.ovcr^any point. If any point cannot be settled immediatelyl it
may 'be left over for subsequent scttlement by correspondence, thereturn beiiig transmitted - hs such ro the G.E. u;it Accountanr
should bring the flisputed point to the notice of the c. D. A. while
fo-rwarding the copy of- the costed sheer. The views of the G. E; should
also be incorporated in the forra'arding letterr.

Norl.-Jli the case of indallations in the audit area of the C.D.A., patr:a, ttre copy ofcosting
rhcet-witi be. fg1qante! by tbe tTnir- e"ooo"iu"i to trre c.o*q. ;t ;;t; 6" 'c1,Dj.,-c.-c:
Iho C.D.A. will chodk the Command Comparative Btatement so for as tti* r""r ts' 

"on*r""*d'rnd inform the C.D.A, C,C. of his having done so. -' --:' ' '"
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Rqgister of Reae.nue ot,o,,rXUl:3*urt3!1.t6=T"tt.' Usufructs etc'' 'tiain''

241''fheUnitAccountan'twillchecktheledgerstowatchthatthe
credirs on arcount "T-airp"*f 

o[ gtass and othe"r-usufructs halrc bcen

*.o"nt.A fo, pnoputly uihe paa O"SS Nl'f"S' Regulations'

Meter Read,ers' Books for Electricity and' Water

242. The check of the meter readers' books consists in seeing:-

(i) that the form has been conrpleted to show the building. flumber'

rt" 
"-u"tt" "i,il;;;;r 

and the nunrbir, rnaker and the o\{ter of the meter;

(ii) t"hat the meter reading is regularly @ken, and

(iii)thattheconsumptionhasbcencorrect}y.workedout.withref€r
ence to the meter reacling In addition any doub-tful o-r s.uspicious entlres

an4 adiustments, i[ ur-,y,--ud" in thc rneter readers' books, in respect of

f.*r"rtiy- ,";.;;a co'nsurnption should be carefully examined.

After check as above, the cnLries in the mctcr readers' book r,v-ill. be

f'acerl into the oor.r,rl"., lJger or in cases in which a consumerst ledggr

i...n-o"t 
't=J"'it.a-"r"" U"'*"i"tulned, itrto he return of recoveries' and 'it

*ifi"U.'r""."*-;h^;1h" consumers' ledgel of the return of recoveries has

;;;;";;;itf *t;tt"n 
-up 

u: regards" the mcter rcadinp ""d,r:::t":,H
tion, that thJ consurrrptiin is tiio*t-t- against. the 'same, building attd

;;;;;,;;; u. !no*n i;'th; rrreter readcr'i book and under .thc- correct

iii.gil'J"r;p,pti- ,.g. ill,r*it ud"tt, powers on unrestricted hour

basis, etc.

Consumer{ Ledger

, 243. After the conSumption shot,,n- in ttre consurners' le.dge-r ' 'has

f".r, .fr..f.J *;tft ifr.- *"ter readers' books it wrll be exanrined with

rlrecial reference to the follouring p'oint:-

(i) that the rate applied for each kind of supply is correct;

' (ii) ,t'hat the arrlount asscssed has bEen correctly worked out;

(iii) that rhe free supply of water and electiieity, whelever given, is in

accordince with the rule;

(iv), that the hire charges foi- fans.as assessed af,e colrect with reference

"r,fr['i"*ftlr-;f 
i;"; iru& and the sanctioned rate- T]he number of 'fans,

;;;';ilI ;;;ir*,i;e;i;ir the statement of incidental charges submitt'ed by

E/M staff to.the B/5, O.; i'

(v) that assessmbnt on account of incidental charges has been correctly

,nuai '*ittr reference to the initial record kept for such charges;

(vi) that in the case o[ connections to cinema buitdings, the electric

*.#']J;iiJ f- *oi", generarors a.nd for cinerna pro eelors i5 charged

f". id thd illurmination rate and not at the power rate;



\--. \

77

tder-

' (viii) that in the ca$e of non-military connections for supply of water in
_ bulk and supply of electricity to private buildings, necessary agil"eem,elrts
t" have been executed and arc on lccord and thar seculities rhavc becrr de-t posited by consumers in accordance with the orders contained in para
i 4 of I. A. F. W. 219 (Rules for the srrp.p'h' of electric cnergy to privatc
' .$ul$ings and para 846, 856 and 860. Regulations for the M.F*S.);

fl (ix) that in the case of entided non-paying consumers, of the Indian
$ir Force and the Navy, action has been taken to carry out the adjust-
! ment of charges for electricity (including rate of internal installation)
li and water consumed by them in the manner iqdicated in paras 278 to
F Zso M.E.S. Standing oiders;
Il
E (x) that in the case of electric energy and water supplied to entitled
p non-paying consumers of manufacturing and quasi-commercial concerns,
F a bill for the total charges for electric energy and water including charges
::'j: on account of any rent of internal electri'cal installation has treen sent' 'to the parties concerned in the manner indicated in pa,ra 288 M. E. S.

Standing Orders and that an accepted copy of the bill is on record;

(xi) that in the case of water and electric energy consumcd by entitled
consumers, the actual consumption does not cxceed the scales of free
a.llowance'as fixed by the O. C., Station, according to season. In cases of
excesses it should be seen that action has been taken to have the excess
consumption regularised;

(xii) that in a Cantonment Station when thc M. E. S. Officer is
functioning as the 'O$cer' under s€ction 233 of the Cantonmbnt Act
and the recoveries for water supplled by the M. E. S. to non-errtitled
under the Cantonment Act, the total .cost at the all India flat rate of all
consumers are required to be effected. by the Cantonment Authorit,v
water supplied by the M. E. S. to such cons,trmers less collection and
audit charges, is deb'ited to main head 4-C(I) with reference to the
quaft.erly statements of water prepared by, the S. D. O. from the con-
snmers' ledger.This stat'ement should also be checked by the local audit
staff in order to verify that it has been correctlv prepared.

Returns of Recoveries (water and Electrinity)

244. The returns of reco,r'eries (water and electricitv) should be check-
ed with the corresponding consumers' ledgers in order to see thal the re-
turns for the period under review have been corrertly prepafed and that
all consumers required to be shcm'n therein have been duly shown. fn
cases in which consttmers'ledgers are not reqtrired to be maintained. the
rerurn should tre checked direct with the Meter Readers'book and audit-
ed in accordance with the insructions laid down for the audit of Con-
sumers' Ledgers. :Fhe'total amount recoverable by the M.E.S. from
private consumers as shown in lump sum figures in the Return of Reco
'i'eries, should be checked to see that it agrees u'ith he details of that
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amount as recorded in the different folios of the consum.r*' t"ag"r' I
will also be verified that hire charges for electrical appliances- for wHich t

;;rr-;;; iequired to pay have beeil included, in the return of recoveries

f"f..tri.ityl t.e.f. W.'ZZ'tS in respcct of individuals from whom IToY:-ty_
i;;tr;;i"d'hy "Puy Authorities" aird in the bill-(electriQ I' A;F; W' 2.17 |
for consrrmels paj'ing direct to the M. E. S. The accuracy cltrt:s I
made thereitt *itt'alio be ch'ecked by the Unit Accountant and test check- |

ed by the Local Audit Staff.

*#Po,r'Sf"*Ztrq ft *e@1r'(Works

246. Road Regisler (Properly Accounts\-Road register will be. scru{

tiniz"d to see ttrai'it is maintaincd properly and -con.tains 
all pa'ticulars

of u' ,oua, showing separately for each-ioad an$ length*..expe"g'":^fof u ,oua, showing separately for ealh-ioad and length,."*p"ndit":^r":/
;;; ;;;;;r"ction "(Caiital Outlay) a-nd Annual expenditur." :.1 J^1t:?
tenance etc. The abovi regist". *'ifl also show all bridges' culverts' d'rainslN

rrnd retaining walls. 
II
a
F

24b. Thc regi$ter will be subjected to broad check.quarterly t3':TT-l
that it is mainiiined properly and in-1:to-tgut:" Yill,llt,,tittrltt]-1i-l
irr".a by E-in-C viae tiis iettJ, No. 41517 lgz, dated 18/20.11.64 as mal

be amended from time to time'

)

{. :'\'.\
j:

\l+

L/P(N)4CGDA-'4,ffi -r2-7 
-7 4* GIPS



::r::r:^dd, a new paru 244_Awith rhe heading as undsr--
244-A Visitors Book MEB Inspeado,n Aungotour" _ 

- *-*-
:r

It will l,e soen that :__. ,",

o. I kr-i
. "7-{'

.. __\") Tlr.e vjsitors Book is maintained jn t
"uv];id;; jsn;il;J""*es,their"d;;;;XtllT"t#r#f ,n;lul**r"wand

(b) The time of i:"r"I 1nd. $epa-rture is completed by the visitors andrecoveries at the rates prescrima tftn"tWE are effected.
(c) The amount r.oalispa is credited with tle cashier of the GE concernod,promptly and accorhtsd for l;'ii;ffih eoot.

l|"T*#u"o.ji:t.-"'HT3*:(:","1h1*.ii,:,T'*Tyhi";;li*i:trt*:?"1i
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